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The President’s Welcome


On behalf of the entire faculty and staff, as well as your fellow students, I am pleased to welcome you to the Baldwin-Wallace College community.  We intend to do everything we can to help you be successful during your time on the campus.


It is important for you to be aware of one of the most important ways in which we define and measure that success.  We believe that you will be successful as a student and we will be successful as a community if, on the day of your graduation, you feel prepared to take the next steps in your life after college.


For example, we will want you to have gained a sense of clarity and purpose about your career plans and what steps you will take to fulfill those plans.  Most importantly, we want you to feel prepared to take those steps. In order for that to happen, we must work together to design a total “B-W Experience” for you. Obviously, your courses will be at the heart of that experience.  But we want you to be very intentional about participating in activities outside the classroom that relate to, and build upon, what you are learning in your classes.  Maybe you’ll want to participate in a study abroad experience or an internship in Cleveland. Maybe you’ll choose to seek a leadership role on the campus or become very active in our community service program.  There are all kinds of opportunities for you to build on your classroom learning by participating in other campus events and academic programs. You need to be very intentional about planning all that you want to do while you are here because the time will go very quickly and getting prepared for the rest of your life in this way is one of the most important things you will ever do!


The policies in this book describe many of those opportunities as well as our expectations regarding your responsibilities as a member of our campus community.  It is important that you read it carefully.


Once again, welcome to Baldwin-Wallace!  Let’s work together to make sure you learn as much as you can, in as many ways as you can, so that on your graduation day you feel really prepared to step into your future.  

Sincerely,







Mark H. Collier







President
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We’re Here for You!
On behalf of myself and the Division of Student Affairs, I welcome you to Baldwin-Wallace!  Since this is my first year at the College, I consider myself to be a “freshman” of sorts.  As such, I approach the coming academic year with the enthusiasm and excitement that new beginnings bring to our lives.  It is my hope that you share this same sense of enthusiasm and that, together, we will learn and grow as members of the Baldwin-Wallace College campus community.

One of the best ways to get the most from your college experience is to become involved in some of the many activities and organizations the campus has to offer.   The Division of Student Affairs is here to assist you in becoming an active member of the community and we invite you to take advantage of the numerous opportunities for leadership development, academic enrichment through experiential learning and personal growth that are available.

Baldwin-Wallace is a place committed to student success.  We understand that, in order to grow both personally and academically, it is important for the College to provide a safe, accepting and encouraging environment where each individual feels both welcomed and affirmed.    Should the Division of Student Affairs be able to assist you in any way, we want you to know we are available to help or simply to offer a listening ear.

It is my hope that this handbook will assist you as you adjust to your new community and that your college experience will be a richly rewarding time in your life.

Sincerely,

Trina Dobberstein, Ph.D.

Vice President of Student Affairs and Dean of Students

Campus Phone Numbers
*All campus phone numbers are preceded by (440) 826-

Academic Advising
2188

Academic Affairs
2251

ACES Programs
2157

Accounts Payable
2213

Admission
2222

Advancement
2323

Alumni & Parents Relations
2104

American Language Academy
8526

Athletics (Men’s)
2184

Athletics (Women’s)
2306

Black Cultural Center
2110

Bookstore
2345

Bursar
2217

Career Services
2101

Cashier
2217

CARE Office
2356

Chapel
2175

College Relations
2325

Community Outreach
2403

Commuter Services
2380

Dean of Students
2111

Disability Services
2188

Explorations/Study Abroad
2231

Finance Office
2212

Financial Aid
2108

Food Services, College Union
2412

Graduate Studies, MAEd
2168

Graduate Studies, MBA
2390

Greek Life
2356

Help Desk…………………………………………………………………...7000

Health & Counseling Services
2178

ID Office
2410

Information Technology…………………………………………………….2310

International Student Services
2134

Intramural Sports
2067

Learning Center
2147

Library (Ritter Library)
2204

Media Services
2151

Multicultural Affairs
2257

Newman Center
243-4955

Parking Services
2333

President
2424

Printing Services
2230

Purchasing
2444

Recreation Center
2285

Registration & Records
2126

Residence Life
2114

Safety & Security (emergency)
2000

Safety & Security (non-emergency)
2336

Student Activities
2356

Student Employment/Payroll
3177

Student Senate
2308

Student Telephone Repairs
6990

Theatre Box Office
2240

Upward Bound
2208

WBWC
2145

Writing Lab
2417

Academic Departments
Art History
2293

Art (Studio Art)
2152

Biology & Geology
2262

Business Administration
2392

Chemistry
2312

Communication Dept.
2278

Conservatory of Music
2369

Conservatory Outreach/Preparatory
2365

Economics
2113

Education
2166

English
2293

Family & Consumer Sciences
2242

Foreign Languages & Literature
2244

Health & Physical Education


Men’s
2185


Women’s
2306

History
2076

Math & Computer Science
2117

Philosophy
2076

Physics
2312

Political Science
2311

Psychology
2197

Religion
2076

Sociology & Anthropology
2161

Theatre
2239

Emergency Phone Numbers
Emergency (if on campus, dial “9” first)
911

Emergency Room at Southwest General


Health Center
816-8000


18697 E. Bagley Road 

Berea Police
234-1234

Mental Health Emergency-County Crisis Line
(216) 623-6888

B-W Campus Security
2000

Dean of Students
2111

For numbers not listed above:
Union Service Desk (Candy Counter)
2359

College Switchboard (on campus)
0

College Switchboard (off campus)
826-2900

Living in Berea
The Baldwin-Wallace campus is not just comprised of students, faculty, staff and administrators.  We consider ourselves a part of the surrounding Berea community.  All those affiliated with the College are expected to maintain the highest standards not only on campus, but within the Berea community.  Baldwin-Wallace has long been considered a respectable institution of higher education, and it makes the college community proud that we are thought of so highly within Berea.  Please remember at all times to be good neighbors to those around the campus community, to be careful when crossing the streets that become so heavily populated, and to maintain a high sense of dignity when representing Baldwin-Wallace while interacting within the Berea community.  We welcome you with pride into the Baldwin-Wallace campus community and surrounding city area and look forward to continued positive feedback from our neighbors.

STUDENT SERVICES - COLLEGE UNION

Strosacker College Union

The Strosacker College Union is the campus community center where you can study, buy books, shoot billiards, meet your friends for a snack, attend a lecture, and much more! The College Union is the hub of College activities.

On the lower level of the Union, you will find the CyberCafe, bookstore, pool table area, Campus Entertainment Productions, student government offices and chambers, Quarry Room, Commuter Activities Board office, The Exponent newspaper, Grindstone yearbook, The Mill literary publication and Sandstone Conference Center meeting rooms.

On the main floor, you’ll find the dining hall or ballroom (aside from serving meals during the day, this area is also used at night for many of the College’s large programs), the service desk, the Jacket Junction general store, the Colony Room restaurant, several meeting rooms, food service office, ID office, and an automatic teller machine (ATM).

The second floor of the Union houses a variety of offices including the Student Life Center, CARE Office, Greek Life Office, Student Activities Office, Office of Community Outreach, Explorations/Study Abroad Office, Multicultural Student Services, several Union administrative offices, WBWC radio station, and student organization mailboxes. Also featured is an International Flag Display welcoming international B-W students, faculty and staff.

The College Union is open on a regularly scheduled basis. These hours are posted throughout campus and in the Union.

The CyberCafe
Do you need to check your e-mail? Or surf the net? Or just relax and study in a comfortable lounge/cafe area while enjoying a specialty coffee, gourmet dessert or other delectable snack? Then the Union CyberCafe/Lounge, located in the lower level of the College Union, is the place for you. It’s a perfect place to hang out or invite a faculty member for informal conversation. This space features occasional art displays and live, easy listening entertainment. The CyberCafe is equipped with three billiard tables. Checkers, chess sets, and other board games are also available from the CyberCafe counter.

The Service Desk
The Service Desk sells candy, magazines, and newspapers. Services available through the Service Desk include:  reserving showcase or banner space, postage stamps, an all-campus lost and found, campus phone numbers, jumper cables, sand volleyballs, weekday New York Times and Wall Street Journal subscriptions, and a check cashing service. There is a $25 limit on checks and a $.25 service charge. Students must also have a valid B-W ID card. Two-party checks cannot be cashed.

Do you need to advertise an all-campus event? Then the Big Idea Poster printer is available for your convenience. You can order and pick up the posters at the service desk. The poster printer will make posters, to your design, with at least two days notice. A variety of colors of poster paper and inks are available.

Call x2359 or visit the Service Desk for more information about any of these services.

Scheduling Events in the Union
Meeting rooms in the College Union are available to all B-W students, faculty, and staff for College-related use.

Meetings, special events, and programs that will be held in the College Union need to be scheduled with the scheduling office, located on the second floor of the College Union. This office will assist in making arrangements for use of the Union.

Meetings should be set up at least one week in advance for proper arrangements, but it is possible for some space to be reserved with less notice. To reserve a room or for more information, call x2354.

Student Activities Center (The SAC) 96 Beech St
This facility west of the College Union provides a club-like atmosphere for entertainment programming on campus. It features a pulsating sound and dance light system, a 10' x 12' video screen, media projector, neon lights, a 20’ X 30’ stage, and a snack bar. Comedians, live bands, receptions, formal dances, disc jockeys, and special snack foods attract students to the all-campus events.  The SAC holds up to 300 people, 136 at tables.  Call x2351 for more information.

The SAC is available for B-W organization events and private parties during the week and on Saturdays by reservation only.  A scheduling form available in the College Union Director’s Office must be completed and turned in two weeks prior to the event.  The SAC is managed by a B-W student work crew.  Schedule the SAC through the Strosacker College Union director (x2351).  Food arrangements are made through Food Service (x2412).

I.D. Office
Your B-W Jacket Express Card (student ID)... is your official form of identification and an essential part of campus life for all registered students.  It is your key to campus-wide privileges, providing maximum security and ease of use.  It should be carried with you at all times.  It allows you the use of many campus facilities, activities and services.  The card is the student’s key access into some facilities and residence halls.  

Registered students may obtain their Jacket Express ID card through the ID Office.  Students will be required to show some type of photo ID (driver’s license, State Identification, Passport/VISA) and sign/date a form to receive their ID card.

The B-W Jacket Express (debit) Account... is a no-cost feature of your  B-W ID Card.  Once your account is activated, your B-W ID becomes a purchasing card for your spending on campus.  The amount applied to your account is immediately accessible in most cases, and will be billed to your B-W Student Accounts Receivable (STAR).

•
Resident and some B-W apartment students receive a Jacket Express account automatically at the beginning of each semester with a designated amount.  The amount is billed to the student’s STAR.  Any balance remaining on the Jacket Express account at the end of Fall semester will be credited to the student’s STAR account.  The amount may be reduced each semester by the first Friday of the semester.  The reason for the reduction may be to  help toward the students B-W tuition bill or dietary; the amount requested will be reported to Financial Aid who may reduce the student’s need-based Financial Aid package if necessary.  Also, the student will  not be allowed to add to their Jacket Express account after the reduction.

•
Commuter and some B-W apartment students may opt to open a Jacket Express account at any time by contacting the ID office.  Any balance remaining at the end of Fall semester will be carried over into Spring semester.

•
All students’ Jacket Express accounts will be closed and any balance remaining will be credited to the student’s STAR account at the end of Spring semester or if a student withdraws from the College.

•
Students may add increments at any time to their Jacket Express account.

•
Account and transaction information can be obtained by request at the ID Office; through your B-W Portal, select “ your jacket express account”; or online at http://bw.edu/resources/id/ (OLCO).

•
Cash cannot be withdrawn from the account and ID’s are non-transferable.

Summer Accounts
Registered students may open a Jacket Express account for the Summer.   Summer accounts will be closed and any balance remaining will be credited to the students STAR account around August 1.  Commuter and some B-W apartment students may open a Jacket Express account for the Fall once the summer accounts are closed.

If you lose your card:
IMMEDIATELY contact the ID Office during business hours (440-826-2410).  After hours and weekends contact: B-W Safety and Security (440-826-2336); or go online at http://bw.edu/resources/id/ (OLCO).  The reported lost card will be deactivated immediately.  If the cardholder finds his or her card and needs it reactivated, or needs a replacement card, the cardholder must go to the ID Office in person.  A $10 fee is charged for a replacement card.  Once a replacement card is requested, the lost card is invalid even if found.

Jacket Express card or account questions may be directed to:

B-W ID Office, Strosacker Hall, College Union, Main Floor

8:30 a.m. - 4:00 p.m., Monday through Friday

Phone: 440-826-2410

Fax: 440-826-3609

Web site:  http://bw.edu/resources/id/

Some facilities and services that require card access:
Math & Computer Science Lab

George Finnie Stadium

Health & Counseling Center

Kleist Center for Art & Drama

Kulas Musical Arts Building

Recreation Center

Ritter Library

Residence halls

Mid-Night Madness

Locations accepting the Jacket Express Card Account:

B-W Bookstore

B-W Printing Services (Heritage Hall)

Campus Dining: Colony Room, CyberCafe, Jacket Junction (general store) Lang and 


Union Dining Hall, Union Take Out; Pizza Delivery from off campus vendors

Health Center

Rec Center

Service Desk

Vending

Copiers

Parking Permits

Laundry in residence halls

IT select services

For further information on Jacket Express Card terms and conditions, please reference the policies and procedures section at the end of this handbook.

Student Life Center

The Student Life Center (SLC), located on the second floor of the College Union, provides many opportunities to get involved.  The Student Activities, CARE, Multicultural Student Services, and Greek Life offices all comprise the SLC. For more information on any of the following, contact the SLC at x2356.

Student Activities
The Student Activities Office works with all student organizations.  Office staff members directly advise and/or coordinate Campus Entertainment Productions, Dance Marathon, Homecoming festivities, Night On The Town program, Senior Class celebrations, Grindstone Yearbook as well as other programming opportunities. Questions concerning policies and procedures of the College relating to student organizations or any type of programming should be directed to the Student Activities office at x2356. All student organizations remain under the general auspices of the College and are subject to all rules and regulations of the institution as well as local, state, and national law.

Getting Involved
If you are interested in becoming involved in any of the student organizations that are defined in this handbook, please contact the advisor whose name appears in the organization description or contact the Student Life Center at x2356. There is something for everyone!

Center for Alcohol & Related-issues Education (CARE)
The Center for Alcohol & Related-issues Education (CARE) is a student-driven resource on the Baldwin-Wallace campus.  The main concern of the office is danger and high-risks associated with alcohol. CARE was established as a result of a federal grant awarded to B‑W in September 1993 by the Fund for the Improvement of Post-Secondary Education (FIPSE).  From 1996 to 1998, CARE was known as the Wellness Resource Center.  In 1998, the name changed in order to reflect a clearer focus on alcohol and related-issues.

CARE’s mission is to plan, implement, and promote educational activities which encourage the health and well-being of B-W students.  CARE intends to provide the resources and create an environment where students can learn the necessary tools to take responsibility for their personal growth and development.

CARE is open to all of the B-W community and is located on the second floor of the College Union (Student Life Center).  Stop in or call (440) 826-2356 for more information or visit our Web site at: www.bw.edu/stulife/care.

CARE provides fun and exciting healthy social options.  Students are the major driving force of CARE programs, events, and activities.  The following organizations are run by the CARE Office and students are encouraged to apply for positions:  Certified Peer Educators (CPE), Health Promotion Grant Board (HPGB, and  Mid-Night Madness (MNM).

Greek Life
The Greek Life Office provides opportunities for students to participate in community service, excel in academics, connect socially with B-W’s campus and develop leadership skills through involvement in Greek organizations. The office provides resources and leadership development opportunities for members of sororities and fraternities, and advises the Greek chapters and councils.

If you have questions about Greek life or joining a fraternity or sorority, call the Greek Life office at x2356 or stop by the office in the Student Life Center on the second floor of the College Union.

Greek Life at B-W
Fraternities and sororities have been traditionally active as centers of social life and community for many Baldwin-Wallace students. The Greek community strives for high scholarship, service, and a sense of sister/brotherhood. Six national sororitie and three fraternities are currently active on campus.

Panhellenic Council

President:  Stacey Hrvatin

Advisor:  Lillian Hallstrand (2356)

Panhellenic Council is the governing body of the NPC sororities at B-W. It plans Panhellenic recruitment, provides programming for all the women on campus, and performs service projects within the community. Through representation on Panhellenic Executive Council, women have the opportunity for leadership as well as the opportunity to promote Greek life on campus.

Interfraternity Council (IFC)
President:  Jon Briggs

Advisor:  Lillian Hallstrand (2356)

IFC is a confederation of the national fraternities on campus. The purpose of IFC is to serve as a vehicle through which the fraternities can work collectively to improve fraternity life as well as promote unity in the Greek community. IFC coordinates fraternity recruitment and various social and philanthropic activities.

Greek Council
Advisor:  Lillian Hallstrand (2356)

Greek Council is composed the members of the Interfraternity and Panhellenic Councils who come together to provide joint programming for the Greek students as well as the entire B-W community.  Its purpose is to unify the Greek community and provide programs, including service projects, for social enjoyment and education. Greek Council coordinates Greek Sing, Greek Week, and other social and philanthropic events.

GAMMA
Presidents: Jen Novotny

Advisor:  Lillian Hallstrand (2356)

Greeks Advocating Mature Management of Alcohol seeks to assist the Greek community of Baldwin-Wallace College in developing a high level of risk management and healthy lifestyles.  Further, GAMMA tries to educate the Greek community about the effects of alcohol and other substance abuses through informative programming, risk management standards, and other means that seek to educate fraternities and sororities on being responsible individuals and chapters.

Fraternities

Alpha Tau Omega



Phi Kappa Tau


President:  Adam Bailey


President:  Brian Nester

Pi Lambda Phi





President:  Brendan Sorg








Sororities

Alpha Gamma Delta


Delta Zeta



President:  Katie Snyder


President:  Jillian Venci

Alpha Kappa Alpha Sorority, Inc.

Phi Mu
President:  Ashley Torain


President:  Jacqueline Enzerra

Alpha Phi



Zeta Tau Alpha

President:  Sharon Schaefer


President:  Rachel Rice

Multicultural Student Services (MSS)
The mission of Multicultural Student Services is to purposefully address issues of leadership and diversity, encourage awareness and respect of all cultures, and to support and maintain the overall mission of Baldwin-Wallace College.  MSS serves as a resource and advocate of minority students, provides programs to enhance personal development, and encourages retention and success of students of color.  The office works closely with the following student organizations:  Black Student Alliance (BSA), Black Cultural Center, Jacket Link Program, Hispanic American Student Association (HASA), and People of Color United (POCU).

Explorations/Study Abroad Center

The Explorations/Study Abroad Center is part of a larger effort to expand students' learning by linking the curriculum to the world beyond B-W. Imagine earning college credit while meandering through Rome's narrow streets, exploring the unique biology of the Galapagos Islands, or hiking Mt. Cook in New Zealand. These are just some of the exciting learning opportunities available through the Explorations/Study Abroad Center. Each semester, Baldwin-Wallace students travel to countries throughout the world and study at foreign universities. While abroad, students earn credit for courses, develop valuable professional skills, and grow into broad-minded, global citizens.

The Center has reference materials and applications from universities around the globe-including Edge Hill College and the University of Hull (England), University of the Sunshine Coast (Australia), Ewha University (Korea), Kansai Gaidai (Japan), Webster University-Geneva (Switzerland), Aix-en-Provence (France), University of Belgrano (Argentina) and many more. In addition to individual study abroad programs, Explorations also sponsors the USA Study Tour, Seminar in Ecuador, and the 26-year-old Seminar in Europe. These faculty-led study tours expose a group of B-W students to specific topics in locations throughout the world. However, if you are unable to study abroad for an entire academic semester, we also offer summer programs and periodic short-term tours. For example, in January 2005, we sponsored a seven-day tour to Puerto Rico, in May 2005, we sent 25 students to Iceland for seven days and in May 2004 we offered a 14-day trip to Italy. More programs are being planned for upcoming years. Stop by the office, 2nd floor of the Union, and we can help you find the right study abroad program. 

There are several misconceptions about studying abroad. Here are the facts.

· While studying abroad is indeed a great way to learn another language first-hand, neither foreign language study nor proficiency is a requirement. Many foreign universities are located in English-speaking countries or offer courses taught in English. If, however, you wish to enroll in a foreign-speaking university, we can help you find the appropriate institution. 

· Studying abroad takes research and planning. This is particularly crucial with regard to enrolling in courses that will (a) transfer back to Baldwin-Wallace and (b) help fulfill your academic requirements. As long as you work with the Explorations office and secure the necessary pre-approval from faculty, your courses should transfer without a hitch. 

· You do not have to be independently wealthy in order to study abroad. Not even close. These opportunities are available to virtually all students, regardless of financial background. Both federal and institutional financial aid may be applied to the cost of studying abroad. Some programs also offer additional scholarships to help ease expenses.

So what are you waiting for? For more information and assistance in selecting a program, stop by the Explorations/Study Abroad Center on the second floor of the Student Union, visit www.bw.edu/explorations, or call x2231. Go ahead...explore your world!

Office of Community Outreach
The Office of Community Outreach (OCO) at Baldwin-Wallace College seeks to uphold the College’s mission of empowering students to become contributing, compassionate citizens of an increasingly global society.  Through OCO, B-W students have the opportunity to volunteer by participating in one of thirteen student-led weekly programs, Monday through Thursday, each week of the academic year.  Students can work with elementary, middle, and high school students, adults living with HIV/AIDS, adults with mental disabilities, women and children in shelters and other community agencies.  OCO staff members coordinate several special projects during the year including an annual Gift Drive, Saturday of Service, Alternative Break Trips, Martin Luther King Day of Learning, and Hunger and Homelessness Week.  Project Affinity is an off-campus service experience offered at B‑W’s Community Center in Cleveland’s Archwood-Denison neighborhood.  In addition to the numerous co-curricular service experiences for students, OCO works with faculty members to develop service-learning projects for students enrolled in their courses.  A full-time director, assistant director, one graduate intern, and eighteen student coordinators staff the office.  For additional information, please visit the office on the second floor of the College Union or call x2403.

Food Service
The staff of Baldwin-Wallace College Food Service cordially invites you to experience all that we have to offer. Being an Award Winning Dining Service, our goal is to present not only a satisfying dining experience, but also one that is nutritionally sound at a reasonable price. We pride ourselves on the fact that we are the only college in the Greater Cleveland metropolitan area operating its own food service. All items served in our dining halls are prepared daily in our kitchen and bakeshop.

Dining Areas & Services
STROSACKER COLLEGE UNION:  Union Dining Hall, Colony Dining Room, CyberCafe, Jacket Junction General Store, Main Offices, Vending and Contracted Outside Vendors.

EMMA LANG HALL:  Lang Dining Hall

Union Dining Hall:
(Continuous service seven days a week)

Monday-Thursday
7:00 a.m.
-  10:00 p.m.

Friday
7:00 a.m.
-
9:00 p.m.

Saturday                                       8:00 a.m.  -    9:00 p.m.


   

Sunday
 9:00 a.m.
-  10:00 p.m.

Lang Dining Hall:

 (located on North Campus, lower level Lang Hall)                                                                                        
Monday-Friday
7:30 a.m.
-
6:15 p.m.                           

Colony Dining Room:

Monday-Friday
11:30 a.m.
-
1:30 p.m. 

Sunday (Dinner buffet)
12:00 p.m.
-
2:30 p.m.

Available for private parties by reservation.

Our all you can eat buffet restaurant serves faculty, staff, students and the general public with gracious dining facilities. 

On Sunday, a one-price, complete dinner buffet with chef-carved meat and dessert bar is offered.  Reservations are requested and can be made by calling (440)826-2411. Proper attire is requested.

Food Service CATERING is available for planning a birthday celebration, a senior recital, a reception for parents, a giant sub party or a student organization event. Whatever you have in mind, we can meet your needs. Private parties may be arranged for special occasions from small groups of 20 to large banquets of 100 or more. Catering menus and more details are available by calling (440)826-2412.

Jacket Junction General Store: 

Monday-Friday
10:00 a.m.
-
7:00 p.m.                     

Saturday
11:00 a.m.
-
4:00 p.m.

Sunday
12:00 p.m.
-
7:00 p.m.

Food Service operates the Jacket Junction General Store just outside the Union Dining Hall at the east end of the College Union. You can use your Jacket Express ID Card to buy food items such as juices, snacks, and canned or frozen foods, as well as shampoo, toothpaste, laundry detergent, paper products, etc.

CyberCafe:

Monday-Friday
8:00 a.m.
-
11:00 p.m.

Saturday & Sunday
10:00 a.m.
-
11:00 p.m.

Located on the lower level of the College Union, the CyberCafe was designed for students who wish to sit back and relax in the lounge, surf the ‘net, play billiards or just to come and sip a cappuccino, a latte, tea, smoothies, milkshakes, Starbucks or flavored coffee with a gourmet dessert.

Merchant Delivery Program:

Delivered to your residence hall

Monday-Friday
7:00 p.m.
until vendor’s store closes    

Saturday & Sunday
11:00 a.m.
until vendor’s store closes

Domino’s, Oven Fresh, Pizza King, and Panini’s take orders by phone and deliver pizza, subs and beverages to RESIDENT AND COMMUTER students on campus or resident students may pick up their orders. Payment can be made with the Jacket Express ID card during above hours. Each purchase must be signed for by the resident student placing the order and his/her picture ID must be shown to the delivery person or store cashier.

If any problems with payment, food quality, or service should arise, contact Food Services.

Vending:

B-W Food Service provides a variety of vending machines that are managed through Pepsi and B-W. They are conveniently located about campus and equipped with ID scanning devices allowing the use of Jacket Express ID cards. Contact Food Service (x2412) with any problems, questions, or suggestions.

Take-Out Listings:  Food items that students can order for take-out are listed on our “Take-Out” menu, which is available from the Kitchen Office. Stop in or call (440)826-2412 if you would like a copy.

Job Opportunities:  Food Service has jobs available for B-W students (Work-Study or Non Work-Study). Whether you can work two or 20 hours per week, we probably can find a job that fits your schedule. Remember you receive a free meal while on duty. If you are interested, call x2412.

Web site:  The Food Service Department can be found at: www.bw.edu/resources/foodsvc/.

The B-W Bookstore
Located on the lower level of the College Union, the Bookstore stocks both new and used textbooks as well as a selection of general trade and reference books. A popular time saving service is the online text reservation/purchase system.  Reservation pickups are processed through a separate check out line; an express service.  Non-stock books are available on a special order basis.

As a service to our students, the Bookstore can ship your textbooks directly to you by UPS. To order texts, visit our Web site at http://bookstore.bw.edu. This site offers secure transfer of information and will outline all of the course materials you need. Be sure to have your ID number, Social Security number, and credit card information at hand. UPS charges will be added to your order. We accept MasterCard, Visa, Discover, and Jacket Express (Jacket Express on a pick up basis ONLY).

Personal computer systems are available through the store Web site.   Visit http://bookstore.bw.edu for current information of recommended bundles from Apple and Dell, Microsoft Computer Software, HP Printers, replacement monitors, and other student necessities. Also see the web site for information on the Microsoft student license options and save on MS Office (Windows and Macintosh) and MS Windows XP Professional Upgrade. 

For your convenience, there is a full selection of student supply items and residence hall room necessities. Backpacks, B-W clothing, popular CDs and DVDs, electronic goods, stationery, gift items, and photo finishing are also available.

Cash, personal checks (with a valid driver’s license and Jacket Express card), Discover, MasterCard, VISA, and your Jacket Express ID card account may be used for purchases. Students may cash personal checks for cash; there is a $20 limit per check and a $.25 fee applies.

The Bookstore can ship parcels anywhere in the United States for a fee via UPS. Please bring your package, sealed and properly labeled, to the stockroom of the Bookstore for processing. Facsimile (fax) transmission can be sent and received. The number for receiving faxes at the Bookstore is (440) 826-2388. Call the Bookstore for facsimile transmission fees.

Used book buy-back is scheduled the final week (exam week) of each term. The hours and dates are posted at the Bookstore entrance and on the store Web site. To be eligible, books must be:

1. 
Current edition.  

2. 
Reusable.

3. 
Confirmed for use in the upcoming term.

4. 
Subject to inventory needs.

Please visit the bookstore website for additional information and the dates of the next scheduled buy.

Bookstore Hours
Monday-Thursday
8:30 a.m.
-
7:00 p.m.

Friday
8:30 a.m.
-
5:00 p.m.

Saturday
11:00 a.m.
-
2:00 p.m.

Sunday
Closed

Summer hours vary.

Visit the Bookstore’s Web site for current specials, new products and services and news regularly at http://bookstore.bw.edu/ and watch for Bookstore Newsletters, distributed to your B-W e-mail account.

STUDENT SERVICES –

BONDS ADMINISTRATION BUILDING

Academic and Cultural Events Series (ACES)

ACES provides an opportunity for an enriched learning environment by co-sponsoring with academic departments and student organizations many programs of intellectual and cultural interest throughout the academic year.  ACES also assists with the coordination of special interest programs (i.e. Dr. Martin Luther King Jr. Celebration Week, Black History Month, Women’s Week, Harmony Week), as well as presentations in the performing arts (music, dance, drama).

ACES also collaborates with other offices, student organizations, and community area representatives in providing exciting, educational, and enriching events.  Of particular note is our newly formed World Music Series which focuses on globally diverse music and artists from literally around the world.

All ACES events are open to the entire B-W community and usually to the general public.  More information may be obtained by calling the ACES Hotline at x2157.  With ACES, you always have a winning hand!

Career Services
Career Services helps each undergraduate student create and implement a career plan during college that will facilitate and lead to employment or graduate school enrollment upon graduation.  In addition, the office works with students to gain the necessary professional skills to succeed in a competitive global society.


Students may meet with a career advisor to discuss their future career plans and options or to explore career opportunities.  Advisors are available to assist students with career decision-making, academic major selection, resume and cover letter writing, interview preparation, graduate school preparation and to help students consider employment offers.  Call 826-2101 or stop in Career Services in Bonds 104 to schedule an appointment.


CareerPlace Resource Center – Browse more than 350 books, publications, resources, and directories about careers, industries, and job search techniques.  Career Services staff members are available to identify resources for you.  CareerPlace is located in Bonds 104.


CareerPlace Handouts - A variety of handouts are available to help students write a resume and cover letter, obtain information about B-W’ s internship program, and to get tips to help them with their job search.


Discover Yourself - Students may explore their values, interests, skills and personality to better understand who they are so they can make informed academic and career-related decisions.  Four self-guided activities: the “Career Values Card Sort”, "Discover Online”, the “Myers-Briggs Type Indicator”, and “SkillScan” will help students identify and consider career and educational options that are a good match for them.


Internships – B-W’s Internship Program has been in existence for almost 30 years and provides students with an excellent opportunity to test potential career paths or to gain career-related experience while they earn academic credit.  Students are encouraged to obtain and participate in 3 consecutive internships before graduation, beginning with the summer between their freshman and sophomore years.  Students may learn more about the internship program by attending an internship orientation session sponsored by Career Services every Tuesday at noon, or, students may meet with a career advisor individually to explore internships listed through Career Services.


Career and Internship Expo – Career Services sponsors a Career and Internship Expo each year.  Over seventy organizations attend the event.  This is a great opportunity for students to learn about and connect with employers.


On-Campus Recruiting – Employers visit campus each year to recruit students for full-time and internship positions.  Students may view the interview schedule through their B-W Career Network account.


B-W Career Network – Students may obtain a user account for this Web site to search for internship, part-time and full-time employment opportunities on-line 24 hours a day.  The B-W Career Network also informs students of upcoming career-related programs and special events and is a very useful tool for exploring careers and industries.


Career Services Homepage – Visit http://ww.bw.edu/career for the latest information on programs services and resources.

The Office of Commuter Services

As part of the Division of Student Affairs the mission of Commuter Services is to provide direct support to traditional and non-traditional undergraduate and graduate students who commute to the Baldwin-Wallace campus.  Our mission is achieved through programs and services that assist students in making connections to campus life and involvement opportunities. 

Along with serving as a resource to students, The Office of Commuter Services is responsible for advising the Commuter Activity Board and the upkeep of the Commuter Lounge in Heritage Hall.  The Commuter Lounge is open to all commuting students and can be accessed with your Jacket Express card.  The lounge is open everyday from 6:00 a.m. to 12:00 a.m. Other services provided by our office include Special Events such as Commuter Coffee Hour, Dine and Dash, an Off Campus Housing List, Commuter Student Assistants, and the Commuter Connection newsletter.

The Office of Commuter Services staff consists of Director Jay T. Hairston and Graduate Assistant Amanda Cackowski.  Our office is located in 110 Bonds Administration Building.  Please stop by or give us a call at 440-826-2380.  We can also be reached via email, commuter@bw.edu.  Help us support BW's Driving Force!

Office of Financial Aid

Student information on the different types of financial assistance, including gift assistance (scholarships and grants), student loans, and work-study eligibility are available on-line at www.bw.edu/finaid/.  We also encourage students to contact the FAO by email (finaid@bw.edu), by fax (440-826-8048), or by phone, (440-826-2108).  Students with questions about their financial aid eligibility may also make an appointment with an aid counselor or can simply drop-by the office.  We’re here to help.

Parking
Research shows that students who are engaged in campus life will have a more positive experience and will persist at college.  It is important for new students to become part of campus life, staying on campus and exploring new opportunities.  First year resident students are not permitted to bring a car to campus.  Exceptions, for medical reasons only, should be addressed to the Office of Student Affairs.

Students who are eligible to receive parking permits are required to register their vehicles and obtain a parking permit in the Parking Services Office, Bonds Administration Building, Room 119.  Qualifying students who only need a car for a few days each semester may apply for a temporary permit at no cost.  These permits are valid for no more than 10 days each academic year.

Parking Services office hours in fall and spring semester are Monday through Thursday 8:30 a.m. to noon and 1:00 p.m. to 8:30 p.m. and Friday 8:30 a.m. to noon and 1:00 p.m. to 5:00 p.m.. 

For more information, and answers to most frequently asked questions, view the Parking Services Web site at www.bw.edu/resources/parking/.

Paying Bills
Any invoice or billing statement from the College is payable at the cashier’s window, located on the main floor of the Bonds Administration Building. Questions concerning bills may be answered at the cashier’s window or by calling (440) 826-2217.

Charges for Tuition: All students taking 12 credit hours or more will be charged the full-time rate. Students taking more than 18 credit hours (for any type of class)  will be charged at the hourly day rate for all hours over 18 in addition to the regular full-time rate. Anyone registered for fewer than 12 hours will be considered part-time and be charged on a per credit hour basis. See the catalog for the listing of fees and information about refunds. All tuition charges and related academic fees are due by the first day of classes. All students’ accounts must be paid in full for each term in order to be permitted to register for subsequent terms. Students who have not fully met their financial obligations to the College are subject to sanctions; grades will not be released, degrees will not be conferred or confirmed, nor will certificates or grade transcripts be released until the students’ account has been paid in full.

Student Employment Center
Students seeking campus employment should come to the Student Employment Center, Room 211, Bonds Administration Building, or call x3177.  Complete information regarding on campus employment, including a list of up to date job openings, can be found on the SEC Web site, www.bw.edu/resources/sec/.

Health & Counseling Services
The Health and Counseling Services Center, located at 207 Beech Street (across from the Recreation Center parking lot), provides services for all currently enrolled students.

Health Services
Health Services hours are:  Monday through Thursday from 9:00 a.m. to 6:00 p.m. and Friday from 9:00 a.m. to 5:00 p.m.  For more information, call x2178.

Services offered by the center include medical care for illness and injury and laboratory services. Also provided are contraceptive counseling, pregnancy testing, sexually transmitted disease information/testing/counseling for men and women, gynecological services, and men’s health services. Health counseling regarding diet, nutrition, and stress-related illnesses, along with health education on a wide range of health-related topics are also offered.

Services are without charge except for physical examinations, which have a minimal charge. Medicines and laboratory work are charged at cost. Medical records kept at the health center are completely confidential. No information is released without student written consent. Records are retained for seven years from graduation or the date of the last visit. Due to the implementation of HIPAA regulations (April 2003), Health and Counseling Services can no longer provide written excuses or verbal verification for missed classes.

The College offers a medical plan to all full-time students. This does not cover health center expenses except laboratory services. The plan is designed to meet some of the expenses of hospitalization, medical and surgical fees, etc. The center’s secretary can provide information, claim forms, and medical plan enrollment cards.

Counseling Services
Counseling Services hours are:  Monday through Thursday from 9:00 a.m. to 8:00 p.m. and Fridays from 9:00 a.m. to 5:00 p.m.  Counseling services are by appointment only and can be made by calling x2180. 

The Counseling Center is a place on campus where you can come to talk openly and confidentially about anything that is on your mind. Counselors are available to work with you to help sort out personal, educational, and vocational dilemmas and concerns. The Counseling Center is staffed by two full-time licensed mental health professionals, a part-time Women’s Issues Specialist, and graduate student interns.

The Counseling Center also offers a number of interesting group workshops to help students derive the most they can from their college experience. Groups focus on topics such as stress reduction, assertiveness, eating problems, relationships, and family issues. Other workshops are offered as the need arises.

Understanding yourself is important for decision making. In order to help students gather additional information about themselves, counselors can administer and interpret both vocational interest and personality tests. In conjunction with individual counseling, these tests can help you better understand yourself, your goals, and your potential.

If a student wishes or needs to obtain services in the community, staff members can make referrals to an extensive network of public and private mental health and human service agencies.

Department of Safety & Security Services
Recognizing the need to insure a safe environment for the entire B-W community, the Department of Safety and Security Services works closely with the Berea Police Department in patrolling our campus. Other functions include student escort services, vehicle lockout assists, and crime prevention programs. 

Anyone needing assistance or wishing to report a possible crime should contact the Department of Safety and Security Services at 826-2000. Those not having an emergency can contact the department at 826-2336. If you are missing something and suspect that it has been stolen, report the item to the Department of Safety and Security Services and to your hall director. Insurance companies require that a theft report also be filed promptly with the local police department.

Crime Reporting
During the academic year, the Department of Safety and Security produces a weekly media report summarizing criminal incidents that are reported to Safety and Security by a victim or by other involved parties. This report is submitted to The Exponent, B-W’s student newspaper, and is published at the discretion of the editors. There is a log of these summarized incidents available for public review, located at Safety and Security.

The Student Affairs Office, in conjunction with the Department of Safety and Security, will make timely warning reports to the campus community regarding certain crimes that represent a continuing threat to the campus community. In addition to being posted in public areas, this information may be distributed by U.S. postal service, campus mail and/or electronic mail.

In accordance with the Campus Security Act, Baldwin-Wallace College provides crime statistics and security information to current and prospective students and current and prospective employees. The Safety and Security Department serves as the “clearing house” in the gathering of crime data and judicial referrals from those with “significant responsibilities for students and campus activities.” Upon request, the Berea Police Department, the Berea Fire Department, the Cleveland Police Department, the Beachwood Police Department and the “non-campus” facility administrators report pertinent criminal incident information, from the required geographical areas, to Baldwin-Wallace College Safety and Security. All gathered criminal and referral information is then compared to minimize multiple postings for the same reported criminal incidents or arrests, and then incorporated in the annual Safety and Security brochure. This complete pamphlet can be viewed on the B-W Web site by selecting the Department of Safety and Security. The complete address is: www.bw.edu/resources/safety/.

A printed copy of this brochure will be provided, upon request, by contacting Safety and Security at (440)826-2336. Printed copies are also available for pick-up at the offices of Safety and Security, Admission and Human Resources.

Recreational Sports & Services

and Intramural Sports

Facility 
The Lou Higgins Recreation Center is a multipurpose health, physical education, athletic, dance, and recreation complex. Recreational facilities consist of: fitness room, jogging track, swimming pool, weight room, racquetball courts, and multipurpose court area on which basketball, volleyball, tennis, and badminton may be played. There is also a multi-purpose room where aerobic and fitness classes are held.

Updated information regarding facility usage and hours, intramurals, club sports, and racquetball court sign-ups may be obtained in the display case, at the information desk in the main lobby, or by calling 826-2286.

Intramurals 
The intramural program at Baldwin-Wallace College is a segment of the Recreational Sports & Services department which provides the opportunity for students to participate in the activities offered, provided they comply with the specific rules of eligibility. An intramural sports handbook/calendar is printed each academic year with all the rules and regulations governing participation. These are located at the entrance in the main lobby.

Fall Semester Sports:  flag football, badminton, co-rec 3-on-3 basketball, racquetball, volleyball, billiards, water basketball, 3-point shootout, foul shooting contest

Spring Semester Sports:  basketball, walleyball, wrestling, 3-on-3 basketball, 1-on-1 basketball, tennis, golf, ultimate frisbee

Sport Clubs
The Sports Clubs are open to any Baldwin-Wallace College student with an interest in one of our offered clubs.  The Sports Clubs include: archery, crew, cheerleaders, outdoor adventures, racquetball, ski, indoor soccer, and volleyball.  These clubs often offer extramural competition as well as off campus activities.  They are fun and place an emphasis on lifetime fitness activities.   Several Sports Clubs that have Olympic Sports Status, based on their demonstration of organization and consistency, are cheerleaders, racquetball, and volleyball.  These are programs that have coaches, required practices, and have scheduled competition in conference events.

Leisure Recreation Programs 
Recreational Sports & Services offers a variety of aerobic activities including water and land classes. We also offer a Century Club program which is geared toward individual exercise. The goal is to achieve 100 exercise miles during the course of one semester using a variety of activities. Information and schedules are located in the display case in the main lobby.

Outdoor Recreation Programs
Our outdoor recreation programs are designed to offer a variety of outdoor activities such as camping, horseback riding, whitewater rafting, skiing, sailing, snorkeling, scuba diving, and other outdoor adventures.

Archery Club

President: Evan Kamenik

Advisor:  Jim Guiser (2355)

The Archery Club promotes the sport of archery, good safety practices, environmental and political awareness, educational and recreational opportunities, and philanthropic projects. 

Club Gymnastics

President: Angie Gruss

Advisor: Jack Bethlenfalvy (2184)

Intercollegiate Sporting Association
President: Tammy Leonard 

Advisor:  Jim Guiser (2355)

The Intercollegiate Sporting Association is an organization whose members express a love for the outdoors, whether it be hunting, fishing, camping, hiking, or photography. The organization meets once a week to discuss upcoming events and speakers and to organize get-togethers, ending with the annual pig roast in May.

Men’s Volleyball Club

President: Brian Vitantonio

Coach/Advisor: Ross Grippi (2435)

Outdoor Club

President: Brian Smith & Dominic Vullo

Advisor: Dr. Tim Miller (2287)

Racquetball Team

Captains: Melissa Moutry & Andrew Husted

Coach/Advisor: Dr. Tim Miller (2287)

Ski Club

President: Megan Biehl

Advisor: Dr. Tim Miller (2287)

Soccer Club

President: Mike Anthony

Advisor: Willis Brown (3853)

Urban Dance Association

President: Lauren Kishman

Advisor: Rec Center Staff

Informational Technology (IT)

Misuse of the Shared Electronic Facilities

Members of the B-W community are expected to refrain from activities which interfere with the proper functioning of the College’s computer systems or infringes on the rights of other members to make use of the shared information technology resources.  Such activities include, for example:

· Unauthorized attempt to modify computer equipment or peripherals owned by B-W.

· Unauthorized attempt to add, delete, or modify software such as operating systems, compilers, utility routines, graphics, games, etc. owned by B-W.

· Attempted or actual use of accounts, files, or passwords without proper authorization from the owner.

· Reading, copying, modifying, or deleting private files, including those of students, faculty, staff, or the College’s administrative or academic files without proper authorization.

· Using hardware or software owned by the College to communicate excessive, offensive, or obscene messages to others.

· Attempting to crash the B-W servers, intranet, or public electronic networks.

· Violating intellectual property rights or copyrights in data or programs.

· Destruction, damage, or theft of equipment, software, or data belonging to the College.

· Giving unauthorized persons access to B-W facilities by divulging passwords.

· Establishing an individual wireless network on campus or connecting any device (other than a computer) to the network without authorization from the IT Department.

· Using any B-W computer to duplicate any licensed or copyrighted software (whether owned by the College or not).

Disciplinary Procedures – Student Misuse

Suspected misuse of the facilities should be reported to the Director of Information Technology (or a member of the IT Staff), who is authorized to determine if there has been a violation of policy or law.  Student Consultants, working in the B-W Computer Center, are authorized to monitor and report any violations that occur in the labs.  Pending the outcome of the inquiry, access to the shared technology resources may immediately be restricted or suspended.  In some cases, limited or monitored access will be provided to the facilities needed for college-related activities such as classes.  Except in extraordinary circumstances, the situation will be discussed with the person suspected to have caused the violation to see if a resolution can be made.  If not, the matter will be turned over to the appropriate College or public authority.  If the misuse seems to involve violations of local, state, or federal law, the appropriate authorities will be informed.  If the problem is a violation of College policy or if misuse of the system is reducing the effectiveness of the facilities, the problem will be handled by the appropriate College entity.  For specific details of the judicial review and grievance procedures for student violators, please refer to the Student Handbook.
Ritter Library
Ritter Library, located on North Campus, has a large variety of educational resources available for student and faculty use.  Over 200,000 volumes, 750 print journals, access to more than 20,000 online subscriptions, and more than 125 databases, many full text, await the interested patron.  Because Ritter Library is a member of OhioLINK, Baldwin-Wallace College students have online and in-person access to most of Ohio’s other academic libraries.  The library’s participation in OCLC, Inc. allows students to obtain bibliographic materials from throughout the United States and other parts of the world. Many of Ritter Library’s resources, including the book catalog, may be accessed off campus or in residence halls at: http://www.bw.edu/academics/libraries/ritter/. The library’s professional staff is available for reference consultation during the library’s open hours.  Forty-five computer workstations are scattered throughout the library for student use.  Books may be checked out for 21 days and may be renewed; periodicals do not circulate. Photocopy machines are available. 

Regular Ritter Library hours are: 

Monday-Thursday
8:30 a.m.
-
Midnight

Friday
8:30 a.m.
-
6:00 p.m.

Saturday            
10:00 a.m.
-
6:00 p.m.

Sunday              
12:30 p.m. 
- 
Midnight

•
Summer hours, vacation hours, and holiday hours 


are different and are posted.

•
The Reference Desk telephone is


(440) 826-2206. 


The Circulation Desk telephone is


(440) 826-2204.
The Baldwin-Wallace Experience
In preparing to write this letter, words of inspiration, reflection, and wisdom as you enter your first of four thrilling years at Baldwin-Wallace College, I was inspired to page through the journal I kept during my freshman year.  Reading over my own words, listening to the musings of my freshman self, I was moved to see the transition between naïve, scared, and excited, and what I have become- involved, inspired, and still excited!  I am certain that you will find the same to be true in your own life, and I hope you share in my excitement that B-W is such a part of it.

Take a deep breath, look around you… before you know it, these four years will be over.  You will find yourself, years from now, packing scrapbooks, pictures, and memories, while reflecting on “the best four years of your life.”  In these short years will come opportunity and excitement, involvement and exploration, education and stimulation, and countless adventures.

You are here for an education, and the one you shall receive will leave you better-prepared than you could ever imagine.  So much of what you will learn, so much of what will alter your life, will come in the moments outside of the classroom.  Crowded into a dorm lounge with twenty of your new best friends for a season finale/Superbowl/chick flick/final episode of American Idol, taking advantage of extended library hours during finals week (but finding yourself preoccupied with coffee and Instant Messenger,) debating, volunteering, competing, performing, exploring… you will learn more in these moments than from any book.  Take advantage of all B-W has to offer- get involved, make a difference.  The opportunities and connections you will find on campus and in the community will change your life, and you, in turn, will change the world.

Awww Jackets!

Good luck and best wishes,

Léna Kavaliauskas


Corey Clay

Student Body President


Student Body Vice President
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Student Government
President of the Student Body:  Lena Kavaliauskas (x8121)

Vice President of the Student Body:  Corey Clay (x8170)

Treasurer of the Student Body:  Maya Abdulkarim (x8123)

Assistant Treasurer:  Emily Krile (x8123)

Office Phone: x2308; FAX: 826-6975

President of the Senate:  Chris Ventura (x8122)

Supreme Court Phone: x2346

Administrative Advisor: Evelyn Starr

Faculty Advisor:  Charlie Burke

Legislative Branch
Student Senate is the official representative body of the students of Baldwin-Wallace College. The Senate meets every Tuesday evening in chambers located on the lower level of the College Union. All Senate meetings are open, and all students are welcome to participate. Senators meet regularly with College administrators and faculty to represent and express the opinions of the student body in matters affecting student life and to establish and fund official student organizations. 

You can become involved in Student Senate! The election of officers and senators takes place once per semester. Any B-W student in good standing with a GPA of 2.5 or higher is eligible to run for a Senate seat. Any student interested in learning more about Senate should contact the president of the student body through the Senate office, located on the lower level of the Strosacker College Union. Any student interested in obtaining a copy of the Student Body Constitution, which outlines the student government, should stop by the Student Government office during normal business hours or download it from: www.bw.edu/studentgov/.

Executive Branch
The president and vice president of the student body head the executive branch of student government. Both the president and vice president work closely with the Senate to express student body’s views to College faculty and administration. Elections for student body officers occur once a year in February. Candidates for both offices run together. Students in good standing with junior status are eligible to be president; those in good standing with sophomore status are eligible to run for vice president.  The president of the student body appoints students to many student-faculty-administrative committees that deal with a variety of issues. Appointments are continuous, and interested students should contact the president of the student body.  

Judicial Branch
The supreme court of the student body makes up the judicial branch of the student government. It hears cases pertaining to student government and the clubs it funds. It is also the policy to advocate for students’ rights on campus. Occasionally seats to the five-member court are open for appointment by the president of the student body and Senate. The president of the student body also appoints students to the all-campus judicial system. There are over 30 positions open yearly and any student in good standing is eligible. The judicial system was established by B-W’s Board of Trustees to deal with disciplinary matters affecting students. For more information, contact the chief justice of the supreme court of the student body or the office of judicial affairs. The judicial code in full text can be found in the back of this student handbook.

Motor Pool Vans

Eight seven-passenger mini-vans are available to transport members of the B-W community to and from various academic, cultural, social, and extracurricular events.  Advance reservations are required.  For reservations call the Purchasing Department at x2444.  Priority is on a first come, first serve basis.  You must be or have a driver who has been authorized and certified to drive a College vehicle.  Certification is obtained by taking a van training class that is offered through the College.   For more information about this class, call the Purchasing Department.

Class Officers

All class officers are elected by the student body and help in planning various events on campus including Homecoming, April Reign, and senior class events.

Sophomore Class

President: Lauren Hanna

Advisor: Jaime Yager (2356)

Junior Class

President: Chris Ventura

Advisor:  Ralph Carapellotti (2351)

Senior Class

President: Carolyn Noll

Advisor: Jaime Yager (2356)

Student Media & Communication

Student Media Board
The Publications Board is the committee charged with overseeing some of the administrative duties of B-W’s print media: The Exponent newspaper and the Grindstone yearbook. The board is comprised of students, faculty, and administrators. The board’s duties include interviewing and appointing media heads and creating policies and programs designed to promote and support both First Amendment rights and media responsibility. For more information, please contact student senate, x2308.

The Exponent
Editor:  Jill Parker

Office Phone:  2272

Advisor:  Gerrie Paino (2111)

The Exponent is the student-run newspaper of Baldwin-Wallace College, published weekly throughout the academic school year. The Exponent utilizes Dell PCs for layout and design, and provides practical, hands-on experience similar to most major newspaper publications. Skills acquired while working for The Exponent are applicable to the business and professional world. The Exponent offers a wide range of opportunities for both the experienced writer and the novice journalist. These skills include writing, editing, photography, advertising, and business management. No experience is necessary in order to be involved with The Exponent and all positions are paid. For more information, call The Exponent or stop by the office, which is located on the lower level of the College Union. Applications are always available at the service desk on the main level of the Union. 

The Grindstone Yearbook
Editor: Ann A. Kobilarcik   

Office Phone:  2273

Advisor:  Student Activities Staff (2356)

The Grindstone yearbook compiles a variety of photographs and articles throughout the academic year to fully represent life at Baldwin-Wallace College. The staff consists of the editor-in-chief, business and marketing manager, copy and photo editor, section editors, photographers, writers, and the advisor.  The staff members all work closely together, contributing their ideas and creativity to the book through the use of updated technology.   The staff positions are all paid. The Grindstone yearbook office is located in the lower level of the Union. Being a part of the Grindstone yearbook is a great way to get involved on campus and to help create something that will forever be a part Baldwin-Wallace history.

The Maelstrom
Editor: Selina Khuu   

Advisor:  Kelly Coble (2277)

The Maelstrom is:  a freelance, independent, student-run newspaper that features stories about student life, affairs, opinion, local music, books, and movies.  All articles are written on a voluntary basis.  The Maelstrom encourages creativity, intellligence, and wit.  Sense of humor required.  The Maelstrom is not:  censored in any way, shape, or form, and is open to submissions from writers of all perspectives and interests.  
The Mill
Office Phone:  2199

Editor: Matt Ashwood

Faculty Advisors:  Dr. Sharon Kubasak (2088) & Dr. Dan Hoyt

The Mill, B-W’s annual literary and art magazine, aims to showcase the creativity of the entire student body.  Each fall, until the deadline in February, the magazine invites submissions of poetry, short stories, novel and drama excerpts, creative nonfiction, art work, and photography.  Guidelines are available at the candy counter in the Union or in the English Department office in Marting Hall.  Staff opportunities include Editor-in-Chief, Assistant Editor, Technical Editor, and Selection Committee members.  The Editor is selected through an application and interview process in the spring semester, for the upcoming year; all other positions are filled in the fall.  Before the respective deadlines, application forms for staff are available in the English Department office.  The advisors are happy to provide information or answer questions at any time.

WBWC 88.3 FM
Office Phone:  2145    


Request line:  2187

Student Director: Theresa Stopak

Advisor:  Joe Tarantowski (2274)

Located in the Strosacker College Union, WBWC-FM is the 44-year-old, student-operated, noncommercial music, educational broadcast facility of B-W, providing public service and entertainment programming for student and community listeners of all ages, interests, and musical tastes. WBWC is 4000 watts and reaches seven counties in Ohio. “The Sting” offers practical, hands-on experience in every facet of professional broadcasting to its 100-plus staff members on a year-round basis. These areas include: management, programming, production, promotions, news, sports, music, public service, traffic-continuity, engineering, and on air experience as a DJ or through the news and sports departments. Students are invited to participate. Academic credit is available. WBWC commits 30% of its weekly programming to public service and education, more than any other station in Northeast Ohio. This service offers outstanding programs such as the Associated Press Network News, Stardate, Berea City Council, In Black America, and the Environment Show.

BuzzTV
Advisor: Molly Swiger (5910)

BuzzTV is a half-hour student-operated television program that can be seen on local cable TV.  Since almost all programming on BuzzTV is student-initiated, any semester’s productions depend upon the interests of the active participants.  Baldwin-Wallace students in any major are encouraged to work on the production teams, which are student-managed.  Academic credit is available.

Student Organizations
Allies
President:  Jen Sheppard

Advisor:  Gerrie Paino (2111)

Allies is the on-campus organization for straight, gay, lesbian, bisexual, and transgender students to come together in an accepting, open environment and discuss issues that are of importance to the gay and straight communities.  Our focus is outreach and education. We promote acceptance of all minorities on campus, especially those in the sexual minority, to fight discrimination and to educate others about the issues facing the GLBT community.

American Civil Liberties Union (ACLU)

President: Chiquita Bonner

Advisor: Dr. Tom Sutton (2460)

American String Teachers Association

President: Arlyn Valencia

Advisor:  Dr. Julian Ross (2096)

A.S.T.A. is for anyone interested in playing or teaching string instruments. The purpose is to promote string instruments in the college and community by sponsoring and participating in workshops and performances.

Arabic Studies

President: Chad Colman

Advisor: Indira Gesink (2280)

Ars Nova

President: Johnny Orenberg

Advisor:  Victoria Bussert (2385)

Ars Nova of Baldwin-Wallace College is a campus-wide organization funded by student senate and supported by the theater community.  We are a welcoming music theatre community that fosters the relationship between the professional theatrical community and Baldwin-Wallace College pre-professional students through education provided by guest artists from the professional field.   Through the master classes and lectures we arrange and provide for the student body, relationships are built and sustained, giving Baldwin-Wallace College students advantages that otherwise would not be provided.

Arts Management Association

President: Tarin Ain

Advisor: Bryan Bowser (2366)

The Arts Management Association (AMA) at Baldwin-Wallace College provides professional development opportunities for its members in all areas of the arts (art, dance, music, theatre) as well as both not-for-profit and for-profit arts management topics.  We have a variety of interactive guest speakers, programs involving professional arts organizations around Cleveland, and conferences we attend, all designed to prepare students for the professional world of managing an arts organization.  Networking with professionals is the basis for our internship and job placements after and prior to graduating.  Other topics we address: recording industry, small arts business management, advocacy for the arts, federal funding, resume writing, grant writing, fundraising, unions, etc.

Association for Computing Machinery, B-W Chapter

President: Nathan Evans

Advisors: Susan Penko (2025) & Jodi Tims (2052)

The ACM Student Chapter of Baldwin-Wallace College was founded in order to promote the recreational and educational aspects of computer technology.  This organization is for any student in any major wishing to become involved with computers, computer languages, and programs associated with technology.  Members have a chance to participate in sponsoring a computer programming contest for local high school students.

B-W Accounting Association
President: Kim Mohney

Advisor:  Professor Linda Chase (3039)

The BWAA is dedicated to serving B-W accounting students’ needs. Students meet with business people involved with accounting through a variety of informative social programs. Students can sample an accounting career through our Career Shadowing program or through an internship. Technical sessions and a variety of special programs provide students a chance to network.

B-W Chapter of the American Choral Directors Association
President: Constance Brannon

Advisor:  Elizabeth Robbins (6531)

ACDA is a nonprofit music education organization that promotes excellence in choral music through performance, composition, publication, research and teaching. The approximately 18,000 choral directors who are members of ACDA are divided into seven geographic regions and 50 state chapters, each with its own conventions, newsletters, festivals, clinics, and workshops. Membership is open to any member of the B-W community and includes a subscription to the national publication The Choral Journal. 

B-W Dance Team
President: Christin Vaernicki & Stacy Becker

Founded in 1989, the B-W Dance Team is an opportunity for talented B-W students to dance. Tryouts are held in the fall. During the school year, members may compete off campus, perform at basketball games, and dance at other on- and off-campus events. Any B-W student in good standing with the College is encouraged to try out.

B-W Pre-Medical Society
President: Danielle Havlik

Advisor:  Dr. Joseph Yavornitzky (3539)

The Pre-Medical Society provides opportunities for students interested in health related fields such as medicine, physical therapy, dentistry, and veterinary medicine.  It promotes, encourages, and educates students through activities, guest speakers, tours to institutions with programs in medicine and public health, and provides a student mentoring program with medical students at CWRU to help properly guide our students toward a career in medicine and other health related fields.

Biology League
President:  Meaghan Sutherland

Advisor:  Dr. Chris Stanton (2294)

The purpose of Biology League is to promote biological learning through activities and speakers, to stimulate interest in the life sciences, and to encourage academic endeavors through interactions with faculty and use of department facilities.  Annual activities include camping, white-water rafting, biology department dinner, hand-feeding chickadees, nature hikes, trips to the zoo and nature centers, and many other fun and educational events.

Black Student Alliance
President:  Angela Golden

Advisor:  Dutchess Jones (2356)

The Black Student Alliance is geared toward enhancing knowledge of the African-American culture through educational programs. BSA strives for unity on the

Baldwin-Wallace campus. BSA provides students with an opportunity to practice leadership, interpersonal skills, and to have a voice in decisions effecting students of color. Through various activities BSA serves and supports many resources and student organizations.

Campus Entertainment Productions
President:  Mandy Roberts

Office Phone:  2457

Advisor:  Jaime Yager (2356)

CEP is B-W’s Entertainment Network. CEP is the student organization that plans and facilitates major events for the entire College community. Such events include Homecoming events, entertainers, live music, fun activities and hilarious comedy acts. If you like to plan large events and have fun, come to our events...all are welcome! Check out our bulletin board in the Union Lobby. The CEP office is located on the lower level of the College Union.

Certified Peer Educators
Student Director:  Kasey Cook

Office Phone: 8117

Advisor: CARE Office (2356)

The mission of Certified Peer Educators (CPE) is to educate the Baldwin-Wallace College community on issues relating to sex, drugs, alcohol, and other health-related issues.  In addition, CPE will help the college community develop life long skills through the BACCHUS and GAMMA Peer Education training program.

Circle K International
President: Christie Esterly

Advisor:  Lola Perez (2468)

Circle K is the world’s largest completely student-run collegiate service organization.  The three tenants of Circle K include service, leadership, and fellowship, all of which the Baldwin-Wallace Circle K promotes on a regular basis.  Members are provided with a number of weekly, but largely non-weekly, service opportunities and social events each month.  Service projects Circle K participates in include trips to the Ronald McDonald House, being tutors with elementary students for Ohio Reads, co-sponsoring blood drives on-campus with the American Red Cross, serving community meals at a soup kitchen, walking at the Juvenile Diabetes Research Foundation walk, and many more!
College Democrats
President: Ryan LaFountain  

Advisor:  Dr. Tom Sutton (2460)

The B-W College Democrats is an organization committed to the sponsorship and promotion of events to enhance governmental involvement on campus. This is accomplished through participation in various party programs and events for the entire student body.

College Republicans
President: Chris Ventura

Advisor:  Professor Charles Burke (2456)

The B-W College Republicans is an organization that welcomes conservative views and encourages students to take an interest in the world of politics. Members have the chance to enhance skills through conferences, guest speakers, trips, and participation in campus politics and participation in community, state, and national Republican campaigns and elections.

Collegiate Organization of Athletic Student Trainers (COAST)
President: Erin Ramsier

Advisor:  Karyn Gentile (3463)

COAST consists of the athletic training students at Baldwin-Wallace College.  It’s purpose is to discuss and learn the various aspects of the athletic training profession.  COAST assists in sending student trainers to the various athletic training conventions and supplies supplemental educational materials to students.  Its importance is networking and learning from other professionals.

Commuter Activity Board (CAB)

President: Steve Schmidt

Advisor: Amanda Cackowski (2436)

The Commuter Activity Board holds meetings every Thursday at noon in the Student Activities Center (SAC).  At the meetings, we have all you can eat pizza and pop for only $2.00!  CAB is a great way for commuters to get involved on campus and meet new friends.  CAB also holds many exciting events throughout the year such as a trip to Cedar Point, an Indian’s game, a Cavs game, bowling nights, movie nights, laser tag, and much much more!  Come join the fun and excitement that this organization can provide for commuters and residents alike!

Conservatory Student Council

President: Jessica Banks

Advisor:  Dr. Catherine Jarjisian (2362)

This group serves as a liaison between the Conservatory student body and the Conservatory faculty and administration. It also sponsors events that introduce music and musicians to the College community.

Dance Marathon

Student Director: Sarah Martin

Advisor: Jaime Yager (2356)

In it’s fifth year, the Dance Marathon is becoming one of the biggest traditions and largest student organizations at Baldwin-Wallace College. Dance Marathon brings together students, faculty, staff, alumni, parents, and community members to raise money for the Elizabeth Glaser Pediatric AIDS Foundation; raise awareness about pediatric AIDS; celebrate the talented members of our community; and enjoy 12 powerful hours on our feet! Students are involved in virtually every aspect of year-long planning and implementation of this event from outreach and education to fundraising and entertainment. Be a part of this truly student-run initiative - it’s for the kids!

Distinguished Leaders Conference

President: Audrey Wayton

Advisor: Joseph Tyna

Emerging Leaders Retreat

Student Director: Holly Nelson

Advisor: Student Activities Staff (2356)

French Club
President: Sarah Kolat

Advisor:  Dr. Nadia Sahely (2246)

The French Club offers a forum for students and others interested in French social, cultural and language activities of many sorts: cinema, video, music, cuisine, discussions, etc. Open to anyone with an interest in France and the Francophone culture, the club meets informally throughout the academic year. Knowledge of French is not always necessary to participate.

German Club
President:  Stephanie Janovyak

Advisor:  Dr. Stephen Hollender (2248)

The club’s purpose is to provide an opportunity for students to explore and learn about the German language and culture outside the classroom. The club sponsors cultural events, visits to local restaurants, and German movies. All students are welcome; knowledge of the German language is helpful, but not necessary.

Habitat for Humanity – B-W Chapter                          

President: Julie Rehnborg

Advisor:  Julie Robinson (2437)

The B-W Chapter of Habitat for Humanity is a team of students committed to building the future by empowering ourselves and others to eradicate poverty housing through education and active involvement in the Cleveland area and abroad.

Health & Physical Educators Club

President: Liz Redd

Advisor: Kris Diaz (2309)

Health Promotion Grant Board (HPGB)

President:  Andrea Isaac

Advisor:  Jason Bergeron (8117)

The Health Promotion Grant Board is a group of student directors and students that allocates money from alcohol and drug fines to the B-W community toward healthy alternatives. 

Hepcat Society of Swing
President:  Meredith Birmingham & Savanna Swiger

Advisor:  Stephen Hollender (2248)

The purpose of the swing club is to provide its members with a chance to learn the basics of swing dancing and its culture. The swing club will provide those experienced members with a means to practice and instruct their fellow peers in a socially conducive environment.

Hispanic-American Student Association
President:  Veronica Colón

Advisor:  Dutchess Jones (2356)

The purpose of HASA is to promote awareness and appreciation of the Hispanic culture at Baldwin-Wallace College. This organization is open to all B-W and Berea community members. Through programming and networking with Hispanics throughout greater Cleveland, we will provide educational and social opportunities. Come join us this year at our annual Salsa Night in the fall and Carnaval in the spring as we celebrate aspects of our heritage.

Interdisciplinary Neuroscience Society

President: Beth Zanick

Advisor:  Andrew Mickley (2194)

The Baldwin-Wallace College Interdisciplinary Neuroscience Society (INS) seeks to promote, educate, and conduct activities that aid the entire community in gaining a better understanding and appreciation for the field of Neuroscience.  We will continuously strive to bring together the community with professionals, educators, and students of all disciplines to encourage and support awareness of the brain and how it relates to intelligence, memory, emotions, sensations, movement, stress, aging, sleep, and brain disorders.  In order to strengthen the knowledge and influence of neuroscience study, we will remain intimately involved with current and recent research and provide educational opportunities through means of guest speakers, field experiences, and community outreach.  As an interdisciplinary organization, INS will maintain its reach to students, faculty, and professionals of all branches of learning.

International Association of Business Communicators (IABC)
President: Laurel Miltner

Advisor: Sean Gilmore (sgilmore@bw.edu)

International Association of Business Communicators (IABC) is an organization dedicated to mentoring students interested in Public Relations, Marketing, Advertising, and other communication positions. We connect students with professionals in these areas and others for mentoring purposes, as well as internships.

Inter-Residence Hall Council
President: Joe Levy

Advisor:  Residence Life staff (2114)

IRHC is a student-run democratic organization that strives to unify all on-campus communities by providing opportunities for fun, service, togetherness, and the development of new ideas.  IRHC is the voice of the students who live in residence halls.  If you want something changed in your residence hall, come to our meetings.  We’ll gladly discuss your concern. We also host several events on campus, including the Homecoming BBQ, Game Nights, a Campus Formal, as well as a whole host of others.  IRHC also works with other organizations and groups on campus to co-sponsor events throughout the year.  Come and join in on the fun!  We are always looking to expand our membership and encourage and welcome new ideas for programming.

Kohler Hall Council

President: Wesley Snyder

Advisor: Nichole Lopez

Lambda: Gay, Lesbian, Bisexual, Transgender Union
Advisors:  Luis Rosa (2037)

Lambda is a student-run organization welcoming gay, lesbian, bisexual, transgender, and questioning students of all ethnic, religious, and social backgrounds. Lambda provides support and social interaction along with complete confidentiality in a safe space. (A safe space is a confidential and designated place for people of all races and sexual orientations). For a more comprehensive description of Lambda’s involvement and purpose, please e-mail lambda@bw.edu.

Lang Hall Council

President: Jill May

Advisor: Res Life Staff

Law Club
President: Kristen San Marco

Advisor:  Professor Charles Burke (2456)

The purpose of the Law Club is to sponsor and promote activities which will enhance awareness and understanding of the legal system as well as aiding students in their preparation for legal careers.

Line Dancing Club

President: Danielle Walick

Advisor: Dr. Jennifer Gorecki (2190)

The Line Dancing Club holds events and meetings that allow not only for leadership positions on campus, but the enjoyment of learning how to line dance and practicing these skills at events.  Our events are open to the campus and everyone is welcome, regardless of ability or previous experience.  Come learn how to dance and make some great new friends!

Middle Eastern Student Alliance

President: Aiman Wahdan

Advisor: Nadia Sahely (2246)

Mid-Night Madness
Student Director: David Vale

Advisor:  Marc West (2356)

MNM is a fun, and exciting weekly non-alcoholic social alternative with games, free food, and prizes.  MNM is held from 10:00 p.m. to 12:00 a.m. or 11:00 p.m. to 1:00 a.m. every Thursday night in the Campus Recreation Center, the CyberCafe of the College Union or the Student Activities Center (SAC).   Each week, MNM plans a variety of athletic and non-athletic events.  And did we mention snack foods and prizes?  The staff is always looking for dedicated student leaders to become involved as volunteers or staff members.

National Student Speech-Language and Hearing Association
President: Lauren Zarzycki

Advisor:  Colleen Visconti (5909)

NSSLHA exists: 1) to encourage professional interest among college and university students in the study of human communication sciences and disorders, 2) to provide continuity to the dissemination of professional information, and 3) to provide a vehicle for student representation in matters of professional concern.

Native American Student Association (NASA)

President: Sara Tenhundfeld

Advisor: Dr. Susan Oldrieve (2291)

The Native American Student Organization  aims to promote the awareness of Native American culture from both its history and current events.  We aim to convey the negative aspects of stereotyping of Native Americans and seek to teach people about the growing problems facing people living on reservations.  Membership is not limited only to Native American students, but is open for any student or faculty member on campus interested in learning more about the Native American culture.  It also does act as a support group for any Native Americans on campus.
Northcoast Student Music Therapists Association
President: Tracy Phillips

Advisor:  Professor Lalene Kay (3176)

NSMT is a student organization open to all music therapy majors within the Cleveland Music Therapy Consortium. Its purpose is to provide a forum in which students may share their ideas about music therapy and to promote unity among the students. Community service projects and workshops are offered each semester to increase professional awareness and provide experience to the organization’s members. NSMT also promotes and encourages members to attend national, regional, and state music therapy conferences.

North Quad Hall Council

President: Christie Esterly

Advisor: Linda Short

Ohio Collegiate Music Education Association
President: Jason Grife

Advisor: Laura Joss (2484)

Baldwin-Wallace’s chapter of OCMEA’s mission is to provide professional development in the field of music education. Each year our events keep growing in number and popularity! We have committees that help our organization run smoothly, including masterclass, service, newsletter, fundraising, and social committees. Something we’re most proud of within our chapter is our Annual Workshop Series. For the past five years, we’ve used a large portion of our budget to bring internationally known music educators to our campus.  Other popular events include an “Instrument Petting Zoo” at the Berea Arts Fest, “Buddy Week” for incoming freshmen, “Trick-or Treat for Canned Goods” which are donated to Berea Children’s Home, “Professor/Staff Appreciation Week,” and the “Secondary Airs Recital,” when members perform on secondary instruments!  For more information about the organization, e-mail ocmea@bw.edu.

People of Color United

President: Antwan Lewis

Advisor:  Dutchess Jones (2356)

POCU is an umbrella entity for other student organizations that have  more specific ethnic and cultural programming as its main focus. The participating organizations include the Black Cultural Center, Black Student Alliance, Buddy System, Hispanic American Student Association, Multicultural Affairs, Native American Student Association, Voices of Praise Gospel Choir and the World Students Association. Each organization works to increase academic, social and spiritual growth and raise awareness of cultural concerns on campus and throughout the community.

Pre-Physical Therapy and Exercise Science Club
President: Jessica Shaw

Advisor:  Dr. Amy Jo Sutterluety (3175)

This club is a professional organization that serves to inform students about the pre-physical therapy and exercise physiology majors and professions, and to equip students with assessment skills necessary to be successful in the fields. The group meets monthly to learn related skills such as measuring body composition and taking blood pressure, to listen to speakers from Career Services and professionals from the Cleveland area and to visit related sites such as Cleveland State’s Physical Therapy and Exercise Science Labs.

Psychology Club

President: Jackie Ratliff

Advisor: Dr. Jennifer Perry (6809)

Rotaract
President: Chris Pondy

Advisor:  Marc West (2356)

Rotaract provides an opportunity for young men and women to enhance the knowledge and skills that will assist them in personal development, to address the physical and social needs of their communities, and to promote better relations between all people worldwide through a framework of friendship and service.  

Society for Human Resource Management - B-W Student Chapter

President:  Tenzi Szabo

Advisor: Dr. Mary Pisnar (2124)

SHRM is open to students of all majors and all career interests. It is designed for the career-minded student who seeks information on networking, interviewing skills, professionalism, and a variety of career-related issues. Professionals from the Cleveland area speak at monthly meetings regarding various topics. Quarterly visits to Greater Cleveland companies and luncheons with the local professional chapter expose students to the business world. Membership includes a subscription to the HR Magazine and two national student newsletters:  Echoes and HR News.

Sociology/Criminal Justice Club
President: Theron Quist

Advisor:  Dr. Theron Quist (8545)

The Criminal Justice and Sociology Club is devoted to expanding the knowledge and interests of these two fields of study to any one who is interested.  We offer various activities, such as guest speakers, field trips, and movie nights that integrate real world experiences with classroom related theories and studies. All are welcome to join.

Spanish Club

President: Daniel Basil Reynolds

Advisor:  Dr. Maria G. Marin (2245)

The Spanish Club is an organization that provides opportunities for Spanish conversation and culture exposure. Fluency in Spanish is not required for membership. All students with an interest in Spanish language and culture are encouraged to participate. Regular activities include Spanish table, movie nights, working with the Hispanic community, and trips to museums, restaurants, and cultural events.

Student Affiliates of the American Chemical Society
President: Nicole Wilson

Advisor:  Dr. Norman Wells (2487)

The Student Affiliates of the American Chemical Society are committed to introducing chemistry majors to the various available options and opportunities in the field of chemistry.  Members may participate in networking, field trips, as well as presenting current independent research projects at several local and national conventions and several other activities.
Student Athlete Advisory Committee (SAAC)

Contact: Michelle Gallagher, Dir. Student-Athlete Services (x2357)

President: Mary Dye

Advisor: LeBren Martin (x8196)
The Student-Athlete Advisory Committee represents the voice of student-athletes on the campus of Baldwin-Wallace College to promote efficient communication with the athletic administration, coaches, staff, student-athletes, and campus personnel. The SAAC provides educational, service, social and unity programs for student-athletes and the B-W community. The group promotes opportunity for all student-athletes, protects the welfare of student-athletes, and fosters a positive student-athlete image, while maintaining the tenants of the National Collegiate Athletic Association (NCAA) Division III philosophy.

Students for a Free Tibet

President: Chad Colman

Advisor: Ellen Posman (2176)

Students for Environmental Awareness
President:  Derek Skapes

Advisor:  Dr. Michael Kovach (2041)                                                                    

SEA educates the BW and surrounding community about environmental matters on- and off- campus.  SEA attempts to provide students with information on recycling, cares for the Ohio Native Plant Garden, and sometimes works with other environmental organizations.  Annual events include hikes, volunteering at EarthFest, and attending or sponsoring lectures and environmental events.  Rock the Planet is held every spring to raise awareness about recycling, the use of organic products, and endangered species through live music, refreshments, and a variety of vendors.

Students in Free Enterprise
President:  Kristen San Marco

Advisor:  Professor Phil Bessler (2083)

SIFE educates the community about merits of free enterprise and capitalism. This is done through various educational projects.

The Swarm – B-W Pep Band
President:  Whitney Grande

Advisor:  Linda Short

The Swarm is composed of a group of spirited individuals who show their support for their school through music.  We play at all the of home football games and we also travel to one away game each season.  We also play at basketball games, volleyball games, and Dance Marathon.  This past year, we marched during halftime of a football game and we also marched in the Homecoming Parade for the second year in a row.  Anyone with musical experience and/or enthusiasm is welcome to join.  Members are both liberal arts and conservatory students.  We provide experinence/leadership opportunites for music education students who are interested in serving as directors when we march and rehearse our music.  Our long term goal is to become a marching band and we are very close to reaching that goal.  Anyone who loves music is welcome to join the Swarm.

Teaching Together

President:  Jennifer Slaga

Advisor:  Dr. Jan Kreiner (8065)

The purpose of Teaching Together is to promote the professional teacher education interests of traditional and nontraditional students on campus and to keep these students informed of various educational activities on and off campus, including up-to-date course and state requirements and special activities, and to serve as a support group.

Religious Organizations

A variety of student religious organizations exist on the Baldwin-Wallace College campus that embrace a rich diversity of religious experience.  A brief description of each is listed below. 

Lindsay-Crossman Chapel
Chapel Office: Dr. John Gordon, College Chaplain (2175, 2077)

The Chaplain’s Office exists to serve the spiritual needs of the College community. At the Chapel, students can participate in many different activities, including worship services, Bible studies, and spiritual development groups. The Chapel is also a place where you can come to socialize with friends or find a place to study.

Programs and activities
•
Weekly worship service Thursdays (12:15-12:45 p.m.) in the Chapel

•
Bible studies, spiritual development and prayer groups (call 2175 for information)

•
Personal counseling and premarital counseling

anewLIFE Productions

President: Deana Kustas & Sarah Frischmann

Advisor: Lynn Savron (2425)

anewLIFE Productions is a Christian organization that seeks to spread the Gospel of Jesus Christ through music and teaching. Our goal is to reach people of all ages, races and socioeconomic groups with the truth of Jesus Christ. We encourage our workers to live lives that reflect Christ and live according to standards put forth for us in the Holy Bible. In accomplishing these goals we put together a variety of concerts and speakers during the year. This includes our main even every April, anewLIFEfestival which is a day packed with divers Christian bands and speakers.

Campus Crusade for Christ
President: Drew Illner

Advisor:  Lynn Savron (2425)

Campus Crusade for Christ is an interdenominational Christian organization designed for students who want to seek answers about Christianity or who want to grow in their relationship with Christ. In addition to the weekly meeting there are Bible studies, prayer times, and social activities for fellowship and spiritual growth. There are also opportunities to meet students from other colleges through retreats, conferences, and summer mission trips. All students who seek to find out more about a relationship with Christ are welcome.

Hillel
President: Aaron Levi

Advisor:  Ellen Posman (2176)

Hillel serves as a source of fellowship for Jewish students at B-W as well as a resource for non-Jewish students interested in learning more about Judaism. The group also serves as a bridge to off-campus Jewish life in the greater Cleveland area.

Interfaith Understanding
President: Jessica Julian

Advisor:  Dr. John Gordon (2175)

Interfaith Understanding is a collaborative effort of students, faculty and staff who desire to promote and participate in interfaith education, dialogue and spiritual growth on the B-W campus. We are committed to: learning from all the faiths; promoting interfaith dialogue grounded in respect for the diversity and dignity of individuals and communities; the conviction that learning more about the beliefs of others can lead us into a deeper understanding of our own beliefs; and developing and supporting opportunities for interfaith dialogue and cooperation to occur.  We engage in informal discussions, creative craft projects, panel discussions, movie nights, and visits to religious institutions.

InterVarsity Christian Fellowship
President: Kari Larson

Advisor:  Dr. David Calvis (2201)

IVCF is a national Christian movement consisting of students and faculty at over 550 U.S. campuses. IVCF is also a member of the International Fellowship of Evangelical Students, which currently has groups in over 140 countries. On the B-W campus, we hope to see a diverse group of students and faculty growing in their love for God (through worship, Bible study and prayer) and reaching out to others.  B-W students have the opportunity to interact with InterVarsity students from other campuses at conferences, camps and mission projects during the school year and summer.

Kappa Phi
President: Kelli Annen

Advisor: Sheila Connell (2204)

The purpose of Kappa Phi is to provide Christian sisterhood for university women which will promote the spiritual growth and active participation of each member in the church and community of today and tomorrow.  Through fellowship, service, bible study, and worship, Kappa Phi provides its members with opportunities for leadership, realizing their own potential, developing a deeper understanding of God, and be a supportive community to one another.  It is a National organization that is supportive even after the college years end.

Newman Catholic Campus Ministry
170 E. Center St., 243-4955

President:  Matt Lengauer

Campus Minister:  Maureen Masterson

Student Coordinator, Newman Student Organization: 

Newman Campus Ministry is committed to helping students integrate faith and action into their daily lives. It accomplishes this mission through its student organization (the Newman Student Organization) and through diocesan-wide events with area colleges. With an emphasis on forming our college faith community, opportunities include the following: weekly Mass, individual and community spiritual development, formation of personal leadership, small group faith sharing experiences, retreats, and education for justice and community service. We believe that Catholicism can be fun and relevant for college students. Newman Campus Ministry invites students to a weekly Sunday Mass followed by a free dinner in the Lindsay-Crossman Chapel at 6 p.m. The Newman Center is open for student use throughout the week and is located across from Ernsthausen Hall.

Voices of Praise Gospel Choir
President: Sarah Schneider

Advisor: Sonya Pryor-Jones (8023)

The purpose of the Voices of Praise Gospel Choir (VOP) is to promote, preserve and present gospel music as a sacred, authentic art form. This multicultural choir enjoys sharing the “good news” of Jesus Christ in song by performing a number of concerts each semester on campus and in Cleveland and its neighboring communities. VOP also co-sponsors a number of events such as the MLKing Celebration where gospel music is presented. Members of VOP travel annually on tour during Spring Break singing for various churches, schools, and agencies.

Religious Directory
Many of the churches invite interested students to participate in the active life of the congregation such as choir, study groups and Sunday School. Students are urged to introduce themselves to the minister, priest or rabbi. For further information, consult the College chaplain (2175). The following churches are located in Berea unless otherwise noted.

Baptist
Berea Baptist (General Association of Regular Baptists)

250 West Street 234-9797  

Sunday services: 10:45 a.m. & 6:00 p.m.

Wednesday Prayer Meeting: 7:00 p.m.

B-W College Chapel
Lindsay-Crossman Chapel

56 Seminary St., 826-2175

Thursday service: 12:15 p.m.

Sunday Catholic Mass:  6:00 p.m.

Prayer chapel open daily

Brethren
Brook Park Community Church of the Brethren

16845 Holland Rd., Brook Park, 433-1515

Sunday services: 10:30 a.m.

Christian Scientist
First Church

285 Front St., 234-6189

Sunday service: 10:30 a.m.

Congregational
Heritage Congregational Church (National Association)

485 West St., 826-1641

Sunday service: 10:30 a.m.

Episcopal
St. Thomas Episcopal

224 Seminary St., 234-0423

Sunday service: 10:30 a.m.

Jewish
Beth Israel - West Temple

14308 Triskett, Cleveland, 941-8882

Friday service: 8:00 p.m.

Saturday service 10:45 a.m.

Lutheran
St. John’s Lutheran (Missouri Synod)

Prospect and Fair Roads, Strongsville, 234-5806

Sunday services: 8:30 a.m. & 11:00 a.m.

St. Paul Lutheran (E.L.C.A.)                                                         

276 East Bagley Rd., 243-1144                                                  

Sunday services: 8:30 a.m. & 11:00 a.m.

Non-Denominational 
People’s Community Church

631 N. Rocky River Dr., 243-9209

Northcoast Church

northcoastchruch.net

Sunday services: 10:00 a.m.

Roman Catholic                                                                             

St. Adelbert’s

66 Adelbert St, 234-6830                              

Saturday Mass: 4:30 p.m.

Sunday Mass: 8:30 a.m., 10:30 a.m., & noon

St. Mary’s

250 Kraft St., 243-3877

Saturday Mass: 4:00 p.m. & 5:30 p.m.                                 

Sunday Mass: 7:30 a.m., 9:00 a.m., 10:30 a.m. & noon

B-W College Chapel

Sunday Mass: 6:00 p.m.

Unitarian Universalist
Southwest Unitarian Universalist Church

Sunday service in Kulas Hall, 10:30 a.m.

Office 50 Front Street-Rear

816.1686

P.O. Box 191, Berea, OH 44017

United Church of Christ
First Congregational

33 Seminary St., 234-2231

Sunday service: 10:00 a.m.

United Methodist                                                                               

United Methodist Church of Berea

170 Seminary St., 234-3525          

Sunday service: 8:45 a.m. & 11:10 a.m.

United Presbyterian
St. Andrew’s Presbyterian

23114 West St., 234-0150

Sunday service: 9:30 a.m.

Honor Societies
Alpha Lambda is the freshman scholastic honor society. 

Advisors:  Carol Templeman (2188) & Dr. Judy Krutky (2257)

Dayton C. Miller Society is a local academic honor society which honors students for outstanding academic achievement. 

Chair of the Advisory Committee: Dr. James Feldman (2353)

Laurels is a local sophomore and junior leadership honor society whose members are elected on the basis of good scholarship (3.0 cumulative grade point average or above), outstanding character, leadership, service, and citizenship. 

Advisor:  Sue Strew (2306)

Omicron Delta Kappa is a national leadership honor society for juniors and seniors based on scholarship (3.0 cumulative grade point average); achievement in athletics, media and/or arts; leadership and contributions to the B-W community. 

Advisors:  Dr. Judy Krutky (2311) & Dr. Laura Canis (2076)

Order of Omega is a national Greek honor society. Qualifications include scholarship, Greek and campus leadership, community service and outstanding achievement. 

Advisor:  Lillian Hallstrand (2356)

Departmental Honor Societies
Alpha Kappa Delta (International sociology honor society):  sociology as a declared major; an overall GPA of at least 3.3; a GPA in sociology of 3.3 or better; at least junior status and five courses in sociology. 

Advisors:  Dr. Ansar Ahmed (3246) and Dr. Liya Wang (3449)

Delta Mu Delta (business administration): 3.2 average in all college course work; 22 hours in business or economics courses; must have junior or senior status; must be of good moral character. 

Advisor:  Dr. Pierre David (5925)

Delta Phi Alpha (German):  sophomore, junior, or senior standing; enrollment in a course beyond the intermediate level; 3.0 GPA; German GPA of B+ or better.

Advisor:  Dr. Stephen Hollender (2248)

Kappa Delta Pi (International education honor society):  full junior standing; minimum of 66 semester hours of college credit; minimum of 16 semester hours of graded work at B-W; 3.4 or higher overall GPA; at least 12 semester hours of professional education courses completed; and acceptance into teacher education program. Open to undergraduates only. 

Advisors:  Robert Janke (8106) & Karen Kaye (2168)

Kappa Mu Epsilon (Mathematics):  three semesters of college must be completed; three courses in mathematics including at least one in Calculus; 3.0 in mathematics and upper 35% of class. 

Advisors:  Dr. David Calvis (2201) & Dr. Chungsim Han (2004)

Mu Phi Epsilon (International professional music fraternity):  music major or minor; 3.0 in music. 

Advisor:  Bryan L. Bowser (2366)

Omicron Delta Epsilon (International honor society in economics): open to students of junior standing with overall GPA of 3.00 or higher and with 12 credit hours completed in economics classes with a GPA in economics of 3.00 or higher.

Advisor:  Dr. Robert Ebert (2033)

Phi Alpha Theta (History):  12 hours of history completed; 3.1 GPA in history and 3.0 GPA in all non-history classes; $55.00 induction fee. 

Advisor:  Dr. Connie Evans (2282)

Pi Gamma Mu (International social science honor society):  sociology, psychology, economics, criminal justice, or political science as declared major; an overall GPA of 3.3 or better; at least five courses in the social sciences of 3.3 GPA or better; and junior status. 

Advisors:  Dr. Ansar Ahmed (3246) and Dr. Liya Wang (3449)

Pi Sigma Alpha (Political Science):  sophomore standing or higher; four political science courses with an average of 3.3 or better, with at least two courses at B-W, an overall GPA of 3.3 or better; and at least one upper level course at the 300 or 400 level. 

Advisor:  Dr. Mark Mattern (2470)

Sigma Delta Pi (National honorary in Spanish):  3.0 in college Spanish courses; 3.0 cumulative GPA; must be a sophomore with at least three years of college Spanish (or equivalent), including one course in literature or civilization.

Advisor:  Dr. Elisa Fernandez Cambria (5917)

Sigma Iota Rho (International Studies):  sophomore standing or higher; four courses from International Studies requirements, averaging 3.2 or better, at least one upper level course at the 300 or 400 level, and an overall GPA of 3.2 or better.

Advisor:  Dr. Judy Krutky (2311)

Departmental Recognition Societies
Sigma Lambda Alpha (French):  sophomore standing or higher; enrolled at Baldwin-Wallace College as major in French; in good academic standing; 3.0 GPA in French; completed two courses beyond FRN 221. 

Advisor:  Dr. Nadia Sahely (2246)\7

Theta Alpha Phi (National honorary in theatre arts):  B-W’s Ohio Beta Chapter of the National Honorary Fraternity of the Theatre Arts. Theta Alpha Phi is committed to supporting the arts on and off campus. Membership is open to all students, faculty and staff. 

Advisor:  Neal Poole (2276)

Music
Founded in 1899 by organist and Bach scholar Albert Riemenschneider, the Baldwin-Wallace Conservatory of Music is nationally known for its professional music program enhanced by a liberal arts curriculum.

The Kulas Musical Arts Building, located at 96 Front Street, hosts over 200 concerts and recitals each year. From September to May, ensembles, faculty members, guest artists and students perform weekly in both Gamble Auditorium and the Chamber Hall. Most concerts are free. All B-W students are encouraged to attend and enjoy live music of exceptional quality. Concert listings can be found on the Conservatory web page at www.bw.edu/academics/conservatory/events/.
 

Non-Conservatory majors who are qualified musicians are encouraged to audition for an instrumental or vocal ensemble in the Conservatory. The groups include:

B-W Singers



Jazztet
Brass Choir



Motet Choir
College Choir



Percussion Ensemble
Collegium Musicum



Symphonic Wind Ensemble
Concert Wind Ensemble


Symphony Orchestra
Jazz Ensemble



Women’s Choir
 

Interested students may audition at the beginning of the semester. Call x2369 for audition information.

The Conservatory offers a number of courses designed specifically for the non-music major.  All courses with the MUL prefix require no previous musical experience.  For-credit private lessons with Conservatory faculty are available for non-music majors by audition only as staffing permits; they require an additional tuition fee.  Call x2369 for further information.

Non-credit private lessons and group classes are available for a fee through the Conservatory’s Preparatory Program. Qualified instructors in voice, instrumental music, and piano teach weekly in Kulas. Please call x2365 for more information. 

2005-2006 Baldwin-Wallace College 

Policies/Procedures

STUDENT CODE OF CONDUCT

Philosophy 


Baldwin-Wallace College, based in the traditions of the United Methodist Church, “is a community committed to the learning and growth of students” (Baldwin-Wallace College 1996-98 Catalog, p. 1). As a church-related college, Baldwin-Wallace strives to maintain the highest standards of study and conduct and anticipates that each student will assist in this endeavor. 


The college expects high moral and ethical conduct of its students. All students, faculty and staff members share the responsibility of maintaining this high level of behavior. When students are admitted to Baldwin-Wallace College, it is assumed that they are aware of the established college policies and are endowed with a high level of responsibility for their personal behavior, as well as for the college. 


The Baldwin-Wallace College community is committed to fostering a campus environment that is conducive to academic inquiry, productive campus life, and thoughtful study and discourse.   A community exists on the basis of shared values and principles.  At Baldwin-Wallace College, student members of the community are expected to uphold and abide by certain standards of conduct that form the basis of the Student Code of Conduct.  These standards are embodied within a set of core values that include integrity, fairness, respect, community and responsibility.  When members of the community fail to exemplify these values, campus conduct proceedings are used to assert and uphold the Student Code of Conduct.  


The student conduct process at Baldwin-Wallace College is not intended to only punish or discipline students.  Rather, it exists to protect the interests of the community, and to challenge those whose behavior is not in accordance with our core values.  Sanctions are intended to challenge students’ moral and ethical decision-making and to help them bring their behavior into accord with our community values.  When a student is unable to conform his/her behavior to community expectations, the student conduct process may determine that he/she should no longer share in the privilege of participating in this community.  Students should be aware that the student conduct process is quite different from criminal and civil court proceedings.  Procedures and rights in student conduct proceedings are conducted with fairness to all, but do not include the same protections of due process afforded by the courts.  

Definitions 


1. 
The term “college” means Baldwin-Wallace College.


2. 
The term “student” includes all persons enrolled at and/or taking courses at the college, both full-time and part-time, pursuing undergraduate, graduate or professional studies.


3. 
The phrase “faculty member” means any person hired by the college to conduct classroom activities.


4. 
The phrase “college authority or official” includes any person employed by the college who performs assigned administrative or professional responsibilities.


5. 
The phrase “member of the college community” includes any person who is a student, faculty member, college official, or any other person employed by the college. 


6. 
The phrase “college property or premises” includes all land, buildings, facilities, and other property in the possession of or owned, used or controlled by the college (including adjacent streets and sidewalks).


7. 
The phrase “Residence Hall” includes all college owned and/or operated student housing facilities.


8. 
The term “organization” means any number of persons who have complied with the formal registration requirements of the college.


9. 
The phrase “conduct body” means any person or persons authorized by the Director of Student Conduct to determine whether a student has violated the Student Code of Conduct.


10. 
The phrase “Director of Student Conduct” means a college official authorized by the Vice President of Student Affairs and Dean of Students to administer the Student Code of Conduct.


11. 
The “Vice President of Student Affairs and Dean of Students” is that person designated by the President of Baldwin-Wallace College to be ultimately responsible for the administration of the Student Code of Conduct.


12. 
The term “policy” is defined as the written rules of the college as found in, but not limited to, the Student Code of Conduct, graduate/undergraduate catalogs and the Student Handbook.


13. 
The term “procedures” means a series of steps followed in a regular definite order.


14. 
The phrase “Student Code of Conduct” refers to the written policies and procedures that guide student behavior at the college. 


15. 
The phrase “in good standing” means that the student is making satisfactory progress toward the completion of their degree requirements and the student is not on probation.

Authority of the Director of Student Conduct 
1.  
The Director of Student Conduct will meet with the accused student to discuss the alleged violation(s), review the complaint with the accused student, inform the accused student of any options that may be available, and engage in an informal hearing of the violation, if possible. 


2. 
The Director of Student Conduct will oversee the formation and composition of all conduct bodies as well as determine which conduct body will be authorized to hear each complaint.


3. 
The Director of Student Conduct will develop policies for the administration of the conduct system and procedural rules for the conduct of hearings, which are not inconsistent with provisions of the Student Code of Conduct.


4. 
The Director of Student Conduct will design and implement training sessions once per semester for all participants in the administration of the conduct system.


5. 
Decisions made by a conduct body will be implemented pending the normal appeal process.


6. 
Following a student’s violation of the Student Code of Conduct, the Director of Student Conduct may, if appropriate, confidentially notify college official(s) of the sanctions imposed in order to obtain educational support for the student. 


7. 
The President of the College is ultimately responsible for the implementation of the Student Code of Conduct. The President designates the Vice President of Student Affairs and Dean of Students as the administrator of the Code. Thereafter, the Vice President of Student Affairs and Dean of Students appoints the Director of Student Conduct as the day-to-day manager of the Code. 


8. 
The Director of Student Conduct will report to the Vice President of Student Affairs and Dean of Students on a regular basis regarding the administration of the Student Code of Conduct.


9. 
Should a situation arise whereby the Director of Student Conduct is unable to perform his/her duties, the Vice President of Student Affairs and Dean of Students will select and appoint a person to serve with or in the place of the Director of Student Conduct. 

Expectations for Student Conduct 


A. 
Jurisdiction over Student Conduct
Incoming students at Baldwin-Wallace College are given a copy of the Student Code of Conduct.  The Student Code of Conduct is maintained online for all students.  Students are charged with the responsibility of having read, and agreeing to abide by, the provisions of the Student Code of Conduct and the authority of the student conduct process. The Student Code of Conduct and the student conduct process apply to the conduct of individual students and college-affiliated student organizations.  Because the Student Code of Conduct is based on shared values, it sets a range of expectations for the Baldwin-Wallace College student no matter where or when their conduct may take place.  Therefore, the Student Code of Conduct will apply to behaviors that take place on the campus, at college-sponsored events, and may also apply off-campus, when the administration determines that the off-campus conduct affects a substantial college interest.  A substantial college interest is defined to include:
*Any action that constitutes a criminal offense as defined by Ohio law. This includes repeat violations of any local, state or federal law committed in the municipality where the college is located.
* Any situation where it appears that the student may present a danger or threat to the health or safety of him/herself or others.
* Any situation that significantly impinges upon the rights, property or achievements of self or others or significantly breaches the peace and/or causes social disorder.
* Any situation that is detrimental to the educational interests of the college.

The Student Code of Conduct may be applied to conduct that takes place during the time a person is enrolled as a student, including during intra-semester breaks and between semesters.  Further, the Student Code of Conduct applies to guests of community members, whose hosts may be held accountable for the misconduct of their guests.  Visitors to and guests of Baldwin-Wallace College are also protected by the Student Code of Conduct, and may initiate grievances for violations of the Student Code of Conduct committed by members of the Baldwin-Wallace College community against them.  Baldwin-Wallace College may also extend its jurisdiction to misconduct that occurs prior to, but is not reported until after the graduation of the offending student, as long as the misconduct is reported within six months of its occurrence.  Otherwise, there is no time limit on reporting of violations of the Student Code of Conduct, as long as the offending student is still enrolled at Baldwin-Wallace College.  However, the longer someone waits to report an offense, the harder it becomes for Baldwin-Wallace College to obtain evidence and witness statements, and to make a determination regarding alleged violations.  Those who are aware of misconduct are encouraged to report it as quickly as possible to the Office of Student Conduct and/or Safety and Security.   

Violations of Law

Violations of federal, state and local laws are incorporated as offenses under the Student Code of Conduct.  When an offense occurs over which the college has jurisdiction, the college conduct process will usually go forward notwithstanding any criminal complaint that may arise from the same incident.  Should a student withdraw from the college when a criminal complaint is made, it is the typical practice of the college to pursue investigation and resolution of campus conduct matters, regardless of the fact that the student has withdrawn.

When a student is accused, arrested, charged or indicted for a violent or drug-related off-campus crime, the college may elect to take action against that student for violation of the code of conduct, which incorporates violation of local, state and federal laws as code infractions.   

When it has reasonable cause to separate a student from the community, the college may suspend a student for a reasonable time pending the scheduling of a campus hearing for violation of the code of conduct.  The college reserves the right to exercise its authority of interim suspension upon notification that a student is facing criminal investigation and/or complaint.  The college will permit a student who receives an interim suspension to request a meeting with the Vice President of Student Affairs and Dean of Students to show cause why an interim suspension is not merited.  Regardless of the outcome of this meeting, the college may still proceed with the scheduling of a campus hearing.

When criminal charges are pending, the college may be delayed or prevented from conducting its own investigation, and moving forward with a campus hearing.  In such an instance, the college will delay its hearing until it can complete an internal investigation, or obtain from law enforcement sufficient information upon which to proceed.

It may be in the best interests of students accused of crimes to withdraw from the college until the criminal charges are resolved.  The college has a procedure for voluntary withdrawals under the following conditions.  If the alleged victim of the crime is a student, the alleged victim must approve of the withdrawal and delay of the hearing.  The accused student must comply with any and all campus efforts at investigation that will not prejudice their defense in the criminal trial, and the accused student must agree that in order to be re-instated to active student status, they must first be subject to and fully cooperative with a campus hearing, and must comply with any sanctions that are administered.  

Special Provisions

a. In most circumstances, Baldwin-Wallace College will treat attempts to commit any of the violations listed in the Student Code of Conduct as if those attempts had been completed.

b. As necessary, Baldwin-Wallace College reserves the right to initiate a complaint, to serve as complainant, and to initiate conduct proceedings without a formal complaint by the victim of misconduct.  

c. Baldwin-Wallace College will not tolerate intentional false reporting of incidents.  It is a violation of the Student Code of Conduct to make an intentionally false report of any policy violation, and it may also violate state criminal statutes and civil defamation laws.  

d. When members of groups, individuals acting collusively, or members of an organization act in concert in violation of any policy, they may be held accountable as a group, and a hearing may proceed against the group as joint accused students.  

e. The Baldwin-Wallace College community encourages the reporting of crimes by victims to College officials and if appropriate law enforcement authorities.  Sometimes, victims are hesitant to report to college officials because they fear that they themselves may be accused of policy violations, such as underage drinking at the time of the incident.  It is in the best interests of this community that as many victims as possible choose to report to college officials.  To encourage reporting, Baldwin-Wallace College pursues a policy of offering victims of crimes immunity from policy violations related to the incident.  
f. The welfare of members of our community is of paramount importance.  At times, community members on and off-campus may need assistance.  Baldwin-Wallace College encourages you to offer help and assistance to others in need.  Sometimes, you may be hesitant to offer assistance to others, for fear that you may get into trouble (for example, a student who has been drinking underage might hesitate to help take a sexual misconduct victim to the Residence Life staff or Safety and Security).  Baldwin-Wallace College pursues a policy of limited immunity for those who offer help to others in need.  While policy violations cannot be overlooked, the college will provide educational options, rather than sanctions, to those who offer their assistance to others in need.


B. 
Standards of Student Conduct: Rules 


These rules apply to all students, undergraduate, professional and graduate.  Any student found to have committed the following misconduct is subject to the sanctions outlined in Section H. Unacceptable conduct includes, but is not limited to, the following:

Integrity

Students are expected to exemplify honesty, integrity and a respect for truth in all of their dealings.  Behavior that demonstrates a lapse of integrity includes, but is not limited to:

1.
Knowingly furnishing false, falsified, or forged information to any member of the college community, such as falsification or misuse of documents, accounts, records, identification or financial instruments;

2.
Acts of academic dishonesty as outlined in the Academic Honesty policy;

3.
Unauthorized possession, duplication, or use of means of access (keys, cards, etc.) to any college building;

4.
Action or inaction by someone in collusion with a wrongdoer which fails to discourage a known and obvious violation of college policy or law.

5.
Violations of positions of trust or authority within the community; 

6.
Tampering with the election of any college recognized student organization.

Community

Behavior that violates this value includes, but is not limited to:

1. Misuse of access privileges to college premises or unauthorized entry to or use of buildings, including trespass;

2. Misuse or unauthorized use of college or organizational names and images; 

3. Knowingly taking possession of stolen property; 

4. Intentional and unauthorized taking of the property of the college or personal property of a member of the college community which is on campus;

5. Intentional and unauthorized destruction or damage to college property or to the property of another;

6. Misuse of college computing facilities, equipment, network, passwords, accounts or information.  Students who connect their personal computers to the campus network will be held responsible for any violation of this policy that originates from that computer.  Examples of misuse include:

a. Use of computing facilities to send harassing or abusive messages;

b. Use of computing facilities to interfere with the work of other community members;

c. Unauthorized access to a file or personal or group account;

d. Use of computing facilities to interfere with normal operation of the college computer system;

Anonymous or forged network news articles or E-mail messages;

Disk usage over the allotted limit without prior approval;

Unauthorized transfer of a file;

Unauthorized use of another individual’s identification and password.

7. Gambling;

8. Possession of firearms, explosives, other weapons (including, but not limited to BB/pellet guns, slingshots, and sharp edged instruments, such as hatchets when used as weapons), or dangerous chemicals while on campus, unless properly authorized.

9. Violation of state, local, or campus fire policies, including:

a. Failure to evacuate a college-owned building during a fire alarm;

b. Improper use of college fire safety equipment;

c. Tampering with or improperly engaging a fire alarm in a college building.

Fairness

Behavior that violates this value includes, but is not limited to:

1. Disruption of college operations, including obstruction of teaching, research, administration, other college activities, or other authorized non-college activities which occur on campus;

2. Obstruction of freedom of movement by community members or visitors; 

3. Abuse, interference or failing to comply in college processes including Conduct hearings;

4. Abuse of the campus conduct system, including:

a. Failure to attend meetings scheduled for conduct code administration purposes;

b. Falsification, distortion, or misrepresentation of information;

c. Failure to provide, destroying or hiding information during an investigation of an alleged policy violation;

d. Attempting to discourage an individual’s proper participation in, or use of, the campus conduct system;

e. Harassment (verbal or physical) and/or intimidation of a member of a campus conduct body prior to, during, and/or after a campus conduct proceeding;

f. Failure to comply with the sanction(s) imposed by the campus conduct system;

g. Influencing or attempting to influence another person to commit an abuse of the campus conduct system.

Respect

Behavior that violates this value includes, but is not limited to:

1. Threatening or causing physical harm, verbal abuse, or other conduct which threatens or endangers the health or safety of any person;

2. Discrimination, intimidation, harassment;

3. Hazing (as defined in the hazing policy, on p.58)

4. Violence between those in an intimate relationship to each other;

5. Stalking, defined as repetitive, menacing pursuit, harassment and/or interference with the peace and/or safety of a member of the community;

6. Sexual misconduct, including:

a. non-consensual sexual contact,

b. non-consensual sexual intercourse,

c. sexual exploitation (these violations are all described fully on p. 61)

7. Inappropriate conduct which is disorderly, disruptive, or indecent while on campus or at functions sponsored by, or participated in by, the college;

8. Failure to comply with directions of college officials or law enforcement officers during the performance of their duties and/or failure to identify oneself to these persons when requested to do so;

9. Smoking in any college building or in areas designated as non-smoking.

Responsibility

Behavior that violates this value includes:

1. Use, possession, or distribution of alcoholic beverages except as expressly permitted by law and the college’s Alcohol Policy.  This includes possession/consumption by those under the age of 21, providing alcohol to those under the age of 21, possession of a common source container (empty or full) unless they are part of an approved event (keg, beer ball, etc.), driving under the influence, and public intoxication by persons of any age (Please see the full policy on alcohol and event registration on p.56);

2. Use, possession, or distribution of narcotic, or other controlled substances, as well as drug paraphernalia, except as expressly permitted by law; (Please see the full policy on p.58);

3. Assisting in the violation of college policies or public laws; 

4. Violations of federal, state or local laws which affect the interests of the college community, whether on or off-campus;

5. The knowing failure of any organized group to exercise preventive measures relative to violations of this Student Code of Conduct by members;

6. Violation of other published college policies or rules;

7. Intentionally or recklessly causing a fire which damages college or personal property, or which causes injury to any member of the community;

Conduct Policies and Procedures (see Figure 1)

A. 
Complaints
1. An incident report form may be obtained from the Director of Student Conduct in the Division of Student Affairs and from Residence Life staff.

2. Any complaint should be submitted as soon as possible after the incident takes place, preferably within 24 hours, though complaints may be possible months or years after a violation, depending on the circumstances.

3. Written complaints will be prepared and filed with the Director of Student Conduct or the person designated by the Vice President of Student Affairs and Dean of Students as the individual responsible for the administration of the Student Conduct System.

4. Notice of conduct proceedings and a copy of the incident report identifying the alleged violations will be expediently sent to the student’s local address which is listed in the Registration and Records Office.  Additionally, notice by e-mail will also be sent, where possible.  It is the student’s responsibility to provide accurate information to the college and to update this information when appropriate.

5. A time will be set for a hearing, not less than three (3) nor more than fifteen (15) college business days after the student has been notified of the complaint. Time limits for scheduling of hearings may be changed for reasonable cause at the discretion of the Director of Student Conduct. 

6. On occasion, as a result of the timing of a report or the college calendar, it will not be possible for the Director of Student Conduct to convene the appropriate board for a hearing.  On such occasions, the Director of Student Conduct will determine the appropriate alternative hearing format to be used.  The Director of Student Conduct will also take action if the appropriate board is unable to reach a decision within two class days after the conclusion of a hearing.   
B. 
Student Rights in the Conduct Process (Applies to both complainant and the accused student, except where noted)
1. 
To have a copy of the written complaint and have the complaint explained clearly and fully at every level of the conduct process.

2. 
To request in writing to the Director of Student Conduct that separate hearings are conducted, if more than one student has been accused of a Code violation arising out of a common incident.

3. 
To hear testimony and/or see all written statements concerning the complaint.

4. 
To be informed of the names of all witnesses who will provide oral and/or written statements, unless the Director of Student Conduct makes special provision for a witness to remain anonymous, in the event that it is determined that the identity of the witness is not critical information necessary for a party to fully respond to the testimony/written statement.  

5. 
To refute oral and/or written statements made by witnesses and other parties.

6. 
To have a fair and prompt hearing, and to have any delays in scheduling explained.

7. 
To be notified promptly of the resolution of the complaint.

8. 
To be advised of the appropriate appeal process (complainants do not have the right to appeal all types of violations).

C. 
Student Responsibilities in the Conduct Process
1. The college expects students to assume responsibility for their own actions during the conduct process.

2. Students are expected to appear when requested to do so throughout the entire process, and failure to do so may result in a complaint for failure to comply with the directives of a college official.

3. If the student fails to appear and proper notification has been verified, the hearing will proceed.  

4. Sanctions may be imposed upon a student refusing to appear or cooperate.

5. Throughout the conduct process, students have the responsibility to present truthful information.

6. Any student found to have willfully presented false or misleading information will be subject to notice and a hearing on a complaint of abuse of the campus conduct system.

7. Students are expected to complete the sanctions issued at any level in the conduct process. Failure to do so may result in further conduct action.

D. 
Student Organization Responsibilities in the Conduct Process 
1. Student organizations are expected to adhere to all applicable college rules.

2. The college reserves the right to determine the appropriate time, place, content, and manner for conducting organizational activities, as well as the posting and distribution of materials on campus. Consequently, the college may deny or restrict the activities of student organizations.

3. Student organizations are expected to exercise good judgment in planning and promoting their activities.

4. Failure to exercise good judgment may result in conduct action being initiated against the organization. Thus, policies, procedures and sanctions set forth within the Student Handbook apply to student organizations collectively as well as to individual students.

5. Officers of student organizations are responsible for assuring compliance with policies and for representation when conduct proceedings are initiated.

6. Whenever a student organization is involved in any proceeding under this Code, its president (or other officer if authorized by such organization) will represent such organization in all conferences and hearings under this Code.

E.
 Director of Student Conduct
1. The Director of Student Conduct may conduct an investigation to determine if the complaint has merit and/or if a complaint can be resolved by mutual consent of both parties involved. Such resolution will be final and there will be no subsequent proceedings.

2. If in the course of an investigation, a student accepts responsibility for the allegations of the complaint, the Director of Student Conduct will conduct an informal hearing.  This hearing will be used to determine the sanctions, only, after the accused student has accepted responsibility for a violation(s). 
3. After reviewing the incident report, the Director of Student Conduct assigns the complaint a number and determines how the complaint will proceed. A complaint can be dismissed (either because it does not constitute a violation, or because there is insufficient evidence to establish reasonable cause) or a complaint can be assigned for a formal hearing to an administrative council, or student conduct council.

4. Once the complaint is assigned to an appropriate council, the Director of Student Conduct assumes the role of monitor, advisor and record keeper. The Director monitors the progress of the complaint through the system, ensures correct procedures are followed, observes deliberation and advises when needed, and maintains a final record of the complaint.  

5. If an appeal is requested, the Director of Student Conduct determines if grounds for an appeal exist, and if so assigns the appeal to the appropriate conduct body and maintains a record of the resolution.

F. 
Complaint Assignment by the Director of Student Conduct
1. 
Administrative Council

a. 
Membership: One or more trained staff from the Division of Student Affairs including Residence Life (Area Coordinators and Hall Directors), Student Life and members of the Division’s Senior Staff; college faculty; and/or representatives from Academic Affairs.


b.
Training:  Members will receive training once each semester.  Any member who does not receive the required training cannot serve. 


c. 
Function: Hear all types of complaints, including, but not limited to, sensitive complaints that require a prompt decision, incidents of alleged violence, sexual misconduct, and academic dishonesty.


d. 
Records of hearing: Maintained by Director of Student Conduct

2. 
Student Conduct Council

a. 
Membership: Three to five (3-5) students will serve as conduct council members for a hearing.


b. 
Selection: Applications for membership on Student Conduct Council will be made available by Student Senate at least twice a year. Any student who is in good standing with the college and who has earned an accumulative GPA of at least a 2.0 may apply. First semester students in good standing with the college are also eligible to apply. Student Senate will select twenty-five (25) students to serve on Campus Council. Students will be appointed to serve on the Campus Council for one academic year and will be responsible for attending once-per-semester training sessions, general meetings and Student Conduct Council hearings.  Any member who does not receive the required training cannot serve.


c. 
Function: Hear complaints involving violations that impact the campus community.


d. 
Records of hearing: Maintained by Director of Student Conduct

G. 
Proceedings that Govern All Hearings by Any Conduct Body
Students have the right to fundamental procedural fairness within an impartial conduct system.  A conduct body member who cannot hear the complaint in an unbiased manner must excuse herself/himself from the complaint.  Students may only be found in violation of policy if evidence brought forward during the investigation and/or hearing persuades a majority of the conduct body members that it is more likely than not that the accused student’s actions violated the Student Code of Conduct.  The conduct body may have access to records of previous hearings to aid in its sanction decisions, and in rare circumstances such as sexual misconduct complaints where a pattern or series of offenses is suspected, records of previous similar violations of the Student Code of Conduct may be considered during the hearing itself.  It is the responsibility of the Director of Student Conduct to bring this information to the attention of the conduct body.  Conduct body members may not reveal the details of the proceedings, including deliberations, unless seeking legal counsel.  Hearings will be conducted by a conduct body according to the following guidelines:
1. 
Hearings will be conducted in private. All student members of the conduct body must be in good standing with the college and have earned an accumulative GPA of at least 2.0. All faculty members must be full-time members of the college faculty. 

2. 
Admission of any person to a hearing will be at the discretion of the conduct body. Likewise, witnesses and exhibits that are not timely disclosed in advance of the hearing may be excluded at the discretion of the conduct body. 

3. 
In hearings involving more than one accused student, if one or both of the accused students has not already requested separation then the chairperson of the conduct body, in his or her discretion, may permit the hearings concerning each student to be conducted separately.

4. 
Proceedings will be taped using a recording device at the discretion of the Director of Student Conduct, or at the request of the complainant(s), or at the request of the accused(s).

5. 
At each hearing, the council of peers will select a chairperson to preside over the proceeding and a secretary to keep a record of the hearing. If the conduct body consists of only one hearing officer then that individual will serve as secretary and chairperson.

6. 
The complainant and the accused student each have the right to have one advisor present at the hearing. They must inform the Director of Student Conduct of the name of the advisor at least one (1) college business day prior to the hearing date.  The advisor must be a person employed by or enrolled at Baldwin-Wallace College, unless the Director of Student Conduct grants special permission.  The advisor cannot be an attorney. The complainant and the accused are responsible for presenting their own arguments and, therefore, the advisor is not permitted to speak or to participate directly in any hearing before a conduct body. Advisor and advisee may exchange notes in the hearing, or talk outside during a break, but students must speak on their own behalf during the hearing.  At any time should the advisor step outside of their permitted role, they may be ejected from the hearing at the discretion of the Chairperson or Director of Student Conduct.  The hearing will then proceed without an advisor for that party.

7. 
The complainant, the accused student, and the hearing chairperson will have the privilege of presenting witnesses, all of whom may be questioned by the conduct body and the parties.


It is the responsibility of the complainant and the accused to contact their own witnesses, request their attendance at the hearing, and notify the Director of Student Conduct of the witnesses’ names at least one (1) college business day prior to the hearing date. The Director of Student Conduct may also contact witnesses to appear at the hearing. The hearing may proceed even if all witnesses are not present. The Director of Student Conduct or the hearing chairperson may limit the number of witnesses permitted to attend the hearing, if it is clear they will only offer redundant repetitive, or otherwise unessential testimony or information.

8. 
Complaint: The chairperson of the conduct body will read the complaint(s) to the accused student(s).

9. 
Response: The accused student(s) will accept or reject each accusation of the complaint.

10.  
Presentation by the Complainant: The complainant may present evidence, including witnesses, related to the offense. 

11.  
Presentation by the Accused: The accused may comment upon the evidence and may present additional evidence, including witnesses.

12.  
Questioning: Each party may question the witnesses of the other, and the conduct body may also question witnesses and parties. 

13. Clarification of the Evidence: The complainant and/or members of the conduct body may re-examine evidence against the accused student in view of the evidence presented during the hearing.

14. Summary Statement: At the conclusion of the hearing the complainant and the accused may each make a brief summary statement.

15. Pertinent records, exhibits and written statements may be accepted as evidence for consideration by a conduct body at the discretion of the chairperson.  All evidence considered by the body must be relevant and credible.  The Chairperson has the responsibility to control all evidence that is inadmissible.  

16. 
All procedural questions are subject to the final decision of the chairperson of the conduct body, who may consult with the Director of Student Conduct where necessary.

17.  
The conduct body’s determination will be made on the basis of whether it is “more likely than not” that the accused student(s) is/are responsible for violating the code of conduct as alleged.

18.
The conduct body will promptly determine (by majority vote if the conduct body consists of more than one person) whether or not the student is found responsible for each allegation and may orally communicate the resolution to the parties.  The Chairperson will prepare a written deliberation report to be included in the students conduct file detailing the finding, how each body member voted, the evidence cited by the body in support of its finding, and any evidence that the body excluded from its consideration, and why.  This report should conclude with the recommended sanctions and must be submitted to the Director of Student Conduct within 48 hours after the end of deliberations.  Within five (5) college business days of receiving the report the Director of Student Conduct will mail the results to the accused student, and implement any sanctions. Where the complaint involves sexual misconduct, the alleged victim is also entitled, without any qualification or condition, to know the outcome and sanction and to have such in writing.  Where the complaint involves stalking, arson, assault, burglary, vandalism, kidnapping, or robbery, the victim may be informed of the outcome and sanction only if the accused is found to be in violation.  Generally, sanctions will remain in place despite any appeals that are requested, unless the Vice President of Student Affairs and Dean of Students decides upon application to stay the implementation of sanctions.  

19.
A record, including incident report, resolution (and tape recording in complaints resulting in suspension or expulsion), will be kept for all hearings before a conduct body. The record is the property of Baldwin-Wallace College. The Director of Student Conduct will retain all written records for safekeeping for a period of seven years from the time the incident was first reported.  All tape recordings will be retained by the Director of Student Conduct until the student(s) has(ve) exhausted their right of appeal. For complaints that result in suspension or expulsion, the Director of Student Conduct for safekeeping will retain all tape recordings for two years from the time the final result of the complaint is reached. 


SPECIAL PROVISIONS FOR SEXUAL MISCONDUCT/DISCRIMINATION COMPLAINTS

a. For sexual misconduct complaints, and other complaints of a sensitive nature, whether the alleged victim is serving as the complainant or as a witness, alternative testimony options will be given, such a placing a privacy screen in the hearing room, or allowing the alleged victim to testify from another room via closed circuit..

b. The past sexual history or sexual character of a party will not be admissible by the other party in hearings unless such evidence is determined to be highly relevant by the Chairperson.  All such evidence sought to be admitted will be presumed irrelevant, and any request to overcome this presumption by the parties must be included in the complaint/response or a subsequent written request, and must be reviewed in advance of the hearing by Director of Student Conduct.

c. The alleged victim in any complaint alleging sexual misconduct will be notified in writing of the outcome and any sanction, will have a right of appeal, and will be kept apprised of the status of any appeal requests or grants.  

20.  
If the party charged in a complaint who has been properly served with a copy of the complaint fails to attend the hearing, the judicial body may in its discretion continue the case for a reasonable time or may proceed to consider the alleged offenses, investigate the charges and arrive at a resolution.

H. Sanctions 
1. 
Baldwin-Wallace College considers alcohol and drug violations serious matters. The college reserves the right to revoke part or all of a student’s Baldwin-Wallace College scholarship based on violation of college’s alcohol and drug policy.  Baldwin-Wallace College also reserves the right to remove students under the age of 21 who disrupt the living and learning community through Residence Hall or institutional suspension or expulsion. 


Baldwin-Wallace College reserves the right to notify parents or legal guardians of students who violate the alcohol or drug policy, in accordance with federal law. Incidents involving serious behavior as determined by the Vice President of Student Affairs and Dean of Students or his/her designee or requiring medical attention may also result in notification. 


Minimally, students violating the college alcohol policy will incur: 


First Offense 


•
$100 fine 


•
Successful completion of Alcohol 101 or AlcoholEdu. 


•
Educational project 


Second Offense 


•
$200 fine 


•
Alcohol Assessment and Evaluation (Conducted by a licensed treatment center, the B-W Counseling Center, or other appropriate professionals and including compliance with designated follow-up as determined by the Director of Student Conduct) 


•
Conduct Probation 


•
Educational Project 


•
Six month follow-up 


Minimally, students violating the college drug policy will incur: 


First Offense 


•
Successful completion of a drug assessment, education program, and compliance of designated follow-up off campus at an approved facility.  


•
Computerized Stress Inventory (CSI) Test with one follow-up intervention session with B-W counselor to interpret the results. 


•
$200 fine 


•
Loss of housing 


•
Conduct Probation 


Second Offense 

•
Suspension for one year or expulsion from B-W. 

2. 
The following sanctions may be imposed upon any student found to have violated the Student Code of Conduct:


a. 
Written Warning:  A notice in writing to the student that the student is violating or has violated institutional policies. The letter informs the student that continued misconduct will result in further conduct action. Students will be notified via telephone or email of their letter.  Letters will be held in the Office of Student Conduct for pick up.  Otherwise, the letter will be sent to the student’s permanent residence via certified mail.


b. 
Probation:  Probation for conduct or academic reasons is a written reprimand for violation of specified college policies. Probation is for a designated period of time and includes the probability of more severe sanctions if the student is found to be violating any institutional regulation(s) during the probationary period.

Types of Probation:

(1) Conduct Probation: A student whose behavior on or off campus is in violation of established college policies and/or rules. Sanction will be imposed for not less than one semester nor more than three semesters. The conduct body determines the beginning and ending dates.  Students on conduct probation may incur additional sanctions for any subsequent violation of college policies and/or rules, whether or not this violation is related to the original violation for which conduct probation was imposed.  


(2) 
Academic Probation: Those whose progress is slowed because of poor grades or inadequate planning in meeting college requirements are placed on one of several conditions of academic probation. See College Catalog.


(3) 
Housing Probation: Complete compliance of all Residence Life and college policies as well as appropriate treatment and responsibility for the facility are required in order to remain in college housing. Failure to comply will result in your immediate removal from college housing.

Probation Restrictions: Students on probation may be subject to the

following restrictions:


(1) 
They may not hold any office or leadership role in any student or college organization or activity.


(2) 
They may not participate in April Reign activities.


(3)
They may not pledge, nor be initiated into, a social fraternity or sorority.


(4) 
They may not represent the college in any on- or off-campus event.


(5) 
Other restrictions may be established for individual situations. 


c. 
Loss of Privileges: Means a denial of specified privileges for a definite period of time. Privileges that may be lost include, but are not limited to, the following:


(1) 
Residence Hall Transfer: Reassignment of the offender to another residence hall, subject to the availability of space and approval of the Director of Residence Life.


(2) 
Residence Hall Suspension: Separation of the student from all residence halls for a definite period of time, after which the student is eligible to apply to the Director of Residence Halls for readmission. Suspension includes all residence halls and visitation privileges. Conditions for readmission must be specified.  Students suspended from housing are not eligible for a housing fee refund.


(3) 
Residence Hall Expulsion: Permanent separation of the student from all residence halls. Expulsion includes all residence halls and visitation privileges.  Students expelled from housing are not eligible for a housing fee refund.


(4) 
Restricted Access: Offender may be restricted from entering specified buildings or areas on campus, from attendance at specified campus events, or from use of specified equipment or facilities for definite periods of time.


d. 
Fines: Previously established and published fines may be imposed. In addition, the conduct body may recommend that the college refuse: (1) to grant academic credits or degrees; or (2) to issue grades or transcripts to the student offender(s) or student member(s) of an offending organization, until such fine is paid. The method of payment will be specified by the conduct body imposing the fine. All fines collected under this Code will be deposited in a college fund. 

Alcohol fines are used to help fund B-W activities

All other fines go to the Baldwin-Wallace College Scholarship Fund.


e. 
Restitution: Compensation for loss, damage or injury. This may take the form of appropriate service and/or monetary or material replacement. The conduct body may recommend that the college refuse: (1) to grant academic credits or degrees; or (2) to issue grades or transcripts to the student offender(s) or student member(s) of an offending organization, until restitution is complete.


f. 
Educational Projects: Completion of an educational or developmental project such as, but not limited to, the following: taking the Computerized Stress Inventory (CSI) Test, attending a specific workshop or program, writing an article or research paper on a specified topic, making an oral presentation to a campus group, participating in specified counseling, work assignments, and/or service to the college. 


g. 
Suspension from Baldwin-Wallace College: Separation of the student from campus, classes and all privileges for a definite period of time, after which the student is eligible to return. The offender may not be on campus at any time except to come to the Administration Building for matters directly related to the suspension. In cases where suspension prevents course work, the student will receive a grade of “W”, “WP” or “WX”. There will be no refund of tuition or fees. Any conditions for readmission will be stated in the order of suspension.


h. 
Expulsion from Baldwin-Wallace College: Permanent separation of the student from the college. There will be no refund of tuition or fees, and a barring of the student from being present on-campus and at college-sponsored events.


3. 
The following sanctions may be imposed upon groups or organizations:


a. 
Those sanctions listed above in, Section H, a through h.


b. 
Deactivation: Loss of all privileges, including college recognition, for a specified period of time.

4. 
More than one of the sanctions listed above in Sections H, a through h may be imposed for any single violation.

5. 
Interim Suspension: In certain circumstances, the Director of Student Conduct, or a designee, may impose a college, or a residence hall suspension prior to the hearing before a conduct body.



a. 
Interim suspension may be imposed only: 


(1) 
To ensure the safety and well-being of members of the college community or preservation of college property;


(2) 
To ensure the student’s own physical or emotional safety and well-being;


(3) 
To ensure that the student will not disrupt or interfere with the normal operations of the college.


b. 
During the interim suspension, accused student(s) will be denied access to the residence halls and/or to the campus (including classes) and/or all other college activities or privileges for which the student might otherwise be eligible, as the Director of Student Conduct may determine to be appropriate.

7. 
Other than College Expulsion, conduct sanctions will not be made part of the student’s permanent record, but will become part of the student’s confidential record. 

8. 
Upon graduation, the student’s confidential record may be expunged of conduct sanctions other than Residence Hall Expulsion, College Suspension or College Expulsion by the Director of Student Conduct.

Right of Appeal 

1. 
A resolution reached by a conduct body may be appealed by the accused student(s) or the complainant(s) to the Director of Student Conduct or his/her designee.  Complainants have the right to appeal only in situations involving violence and discrimination, such as relationship violence, sexual misconduct, stalking, etc. 

2. 
The appeal must be made in writing using the B-W appeal form and the Director of Student Conduct or his/her designee must receive the appeal within three (3) college business days of receiving the written resolution of the hearing body.

3. 
If an appeal is not filed with the Director of Student Conduct within three (3) college business days of the date the parties received the initial resolution, the right to appeal is waived and the original resolution becomes final.

4. 
An appeal, once written and properly requested, will be reviewed by the Director of Student Conduct for scope. The scope of the appeal, as identified by the appellant, will be limited to the following:

a. New evidence, unavailable during the original hearing, that could be outcome determinative;

b. Material deviation from written procedures that impacted the fairness of the hearing;

c. Sanction(s) grossly disproportionate to the severity of the offense;

d. The finding does not accord with the evidence;

e. Bias on the part of a conduct board member that deprived the process of impartiality.

5. 
If an appeal is denied by the Director of Student Conduct, the appellant will be notified in writing within five (5) college business days and the Director of Student Conduct will retain a record of the denial.  Denial of the appeal means the disposition of the complaint by the hearing body is upheld.

6. 
If an appeal is granted by the Director of Student Conduct, the appellant will be notified in writing within five (5) college business days. An appeal hearing will be promptly scheduled by the Director of Student Conduct with the Vice President of Student Affairs and Dean of Students or the Vice President for Academic Affairs. 

7. 
The resolution of the appeal by the Vice President of Student Affairs and Dean of Students or the Vice President for Academic Affairs will be followed by all parties in the complaint. 


8. 
Appeal to the President of Baldwin-Wallace College

a. 
A student/organization may request that the President of Baldwin-Wallace College review a decision if and only if the resolution of the appeals body recommends suspension from B-W or expulsion from B-W as a sanction.


b. 
A student/organization requesting the President to review a resolution from the appeals body must do so within 48 hours after receiving written notification of the decision by the Vice President of Student Affairs and Dean of Students, or the Vice President for Academic Affairs. 


c. 
At the President’s discretion, the accused may be requested to appear.


d. 
At the President’s discretion, the complainant(s) may be requested to appear to discuss the facts of the complaint.


e.
The President may also request an appearance by the Vice President and Dean of Students, the Vice President for Academic Affairs, the Director of Student Conduct, or others. 

Non-Exclusive Procedure 

This Code is not intended to impair the right of the college, any member of the college community, any student organization, or any other person to seek redress in the public judicial system for any civil or criminal injury which he/she believes has been done to him/her or it.

Amendment 

1. Amendment by the Board of Trustees:  This Code may be amended by action of the Board of Trustees of Baldwin-Wallace College. Before the adoption of an amendment, the Student Affairs Committee of the Board will consult with the President, the faculty and the Student Senate concerning the proposed amendment, and after such consultation, submit its recommendations to the Board concerning the proposed amendment prior to the meeting at which such amendment is adopted.

Effective Date:  Any amendment to this Code will become effective as to complaints based on events occurring after the date upon which such amendment is adopted.

These conduct procedures have been authored with the assistance of the National Center for Higher Education Risk Management,  www.ncherm.org.  Portions of these procedures were adapted from the procedures of Syracuse University, Penn State University and the University of Oregon.  Policies have been adapted from Ed Stoner’s Model Code and the Model Code of NCHERM authored by Brett A. Sokolow, JD.
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2005-06 COLLEGE POLICIES AND PROCEDURES

College policies and procedures have been established to provide an environment conducive to human growth, to reflect the values to which B-W subscribes, to recognize the proximity in which students live with one another, and to acknowledge the developmental capabilities of students as they progress through college. Baldwin-Wallace’s expectations, policies and practices recognize opportunities afforded by the age of majority (18 years of age and older in Ohio) to the extent that they do not infringe upon the academic mission of the College, the sensibilities of others, the opportunities and settings that facilitate the coming together of persons of different persuasions and backgrounds, and the values that evolve from our heritage as a college related to the United Methodist Church. 

Academic Honesty Policy (See the College Catalog for the entire Academic Honesty policy)

Baldwin-Wallace is committed to the growth and learning of its students and believes strongly that such growth and learning prospers best within a community of trust.  We believe that academic honesty–the fair and straightforward representation of what one has learned, researched and/or written–is the foundation of a healthy environment for learning. Instructors, administrators, staff, and students alike are responsible for upholding high ethical standards of academic honesty in all academic endeavors, and the academic community of Baldwin-Wallace supports the policy that any form of academic dishonesty is a serious breach of ethics and will be dealt with appropriately.

To show our commitment to academic honesty, members of the Baldwin-Wallace community must speak a common language in explaining the value of academic honesty and expectations about honesty in courses.  

Responsibility for maintaining an atmosphere of academic honesty

Faculty Responsibility

Faculty recognize plagiarism in student writing or other assignments is often a result of confusion over proper documentation methods and appropriate use of cooperative learning. Therefore, it is the responsibility of all instructors to remind their students about the College’s Academic Honesty policy, to help their students develop documentation and cooperative learning skills appropriate to the instructors’ disciplines and subject matter, and to include an academic honesty component in their assessment of student work.


When a student has made an attempt to cite his or her sources but has done so incorrectly, instructors are at liberty to determine the consequences. Possible consequences might include but are not limited to one or all of the following: 
The instructor might comment upon and correct the documentation in the assignment to demonstrate to the student how it should be done. 

Require revision of the assignment, possibly with the help of The Writing Lab, 

Reduce the grade on the assignment.  

The maximum sanction an instructor may impose for incorrect citations is a zero for that assignment. It is permissible for the penalties exacted on the assignment to result in an overall failing grade for the course.  

Student Responsibility

It is the students’ responsibility to pay attention to the instruction in class, to learn the principles and mechanics of academic honesty, and to apply that knowledge in all of their work across the curriculum and outside of the classroom.

Students who fail to take responsibility for practicing academic honesty will be considered to have violated the Student Code of Conduct.  Behaviors that manifest a failure of responsibility for academic honesty can be classified in three ways.

1. The first is claiming someone else’s work as your own including but not limited to the following examples:

· using answers that someone else has given on a test

· turning in a paper for which someone else did the original research and writing

· quoting from another person without acknowledging that you are quoting and without giving the source of the quotation.


Plagiarism, one such behavior, is defined as 

· using someone else’s words or ideas, images, or other intellectual property, written, recorded, or spoken without identifying the source from which they come

· using someone else’s sentence structure, written, recorded, or spoken without identifying the source from which it comes

· using the structure of someone else’s argument, written, recorded, or spoken without identifying the source from which it comes

· paraphrasing or rewording another’s words or ideas, written, recorded or spoken, without identifying the source from which they come

· Missing or inadequate attribution of direct quotations.

2. The second is seeking an unfair advantage over other students in taking a test or fulfilling an assignment.  Some examples of such behavior may include but are not limited to the following:

· copying from another student’s paper, or otherwise communicating with him/her during an examination

· allowing another student to copy from one’s exam paper

· unauthorized use of notes or electronic devices during an exam

· copying another student’s homework or allowing another student to copy one’s homework, or

· acquiring a copy of an examination without the permission of the instructor. 


3. The third is fraud.  Examples include but are not limited to the following:

signing the name of an academic advisor or any instructor, staff member,  or administrator to an official form or document

writing a paper or taking an exam for someone else 

fabricating research material, interviews, or other sources for a project

creating, participating in, or using the services of any group or organization that promotes or contributes to academic dishonesty on the Baldwin-Wallace College campus or in the global academic community. 

Students who fail to maintain a culture of academic honesty have violated the Student Code of Conduct and will be referred to the Student Conduct system for sanctioning.  In order to ensure 1) consistency of sanctions imposed upon students who fail in their responsibility for being academically honest, 2) fair process, 3) protection of the complainant from possible legal liability, and 4) to be able to track repetitive incidents, instructors, students, staff, or administrators who find that a student has failed to uphold the College’s standards for academic honesty must file an incident report with the Director of Student Conduct to determine the appropriate action to be taken in accordance with the Student Code of Conduct. 

If a student does not accept responsibility for the incident or the sanctions imposed by the Director of Student Conduct, then the Director of Student Conduct will appoint an Administrative Council to hear the complaint formally.  For incidents concerning academic honesty, the Council will consist of 1 faculty member, 1 student, and 1 Student Affairs staff person.   The members of this board shall be chosen from among a pool of faculty, students, and staff who have completed an orientation process about academic honesty and the conduct process.  All parties involved will have an opportunity to review the membership of the board and request substitution of any member whom he or she feels might be prejudiced or biased.  Board members will ask to be replaced if they have any prior experience with the complainant or the accused that could bias their judgment. This Administrative Board will conduct a hearing according to the rules described in the Student Code of Conduct.  

Any information and records relating to an action under Baldwin-Wallace’s

Academic Honesty Policy and related conduct actions under the Student Conduct Code will be maintained and disclosed by the college in compliance with the Family Educational Rights and Privacy Act (“FERPA”) and the college’s Policy on Confidentiality of Student Records.

Sanctions for Proven Violations of Academic Honesty

Baldwin-Wallace College considers academic honesty a serious matter.  The College reserves the right to revoke part or all of a student’s Baldwin-Wallace College scholarship based on violation of the college’s academic honesty policy.  Baldwin-Wallace College also reserves the right to remove anyone who disrupts the living and learning community through residence hall or institutional suspension or expulsion.  

The following are the minimum sanctions that students who fail to uphold a culture of academic honesty shall incur: 


First Offense—minimally, all of the following and/or any other sanctions deemed appropriate

Reduction in grade, based upon the instructor’s input.  Such reductions may include failure or grade of zero on the test, paper, or project in question.  This failure or zero may result in failure for the course.
Educational project, including attendance at an Academic Honesty seminar, an instructional project, and a follow up meeting with the Director of the Center for Transformational Learning or his or her delegate to determine whether this sanction has been successfully completed.
Notification of the student’s faculty advisor
Second Offense—minimally, all of the following and/or any other sanctions deemed appropriate
· Failure of the course in which the academic dishonesty took place

· Academic Probation 

· Educational Project 

· Notification of the student’s faculty advisor


Third Offense

· Expulsion from Baldwin-Wallace College 

Instructors, Staff, and Administrators
Incidents of academic dishonesty on the part of instructors, staff, or administrators at Baldwin-Wallace College will be treated seriously.  The Faculty Concerns Council or the Student-Faculty Problems Council will hear incidents of suspected academic dishonesty on the part of instructors.  

Instructors or staff wishing to make an accusation of academic dishonesty against an instructor should contact the Faculty Concerns Council. 

The staff member or administrator’s supervisor will handle complaints involving staff or administrators.   Instructors or staff wishing to make an accusation of academic dishonesty against a staff member or administrator should contact the staff member or administrator’s supervisor.

Students wishing to make a complaint of suspected academic dishonesty against an instructor, staff member, or administrator should contact the Academic Dean’s office for instructions about how to proceed.

Alcohol Policy 
B-W is located in a state and community which have laws and ordinances pertaining to the sale, possession and consumption of alcoholic beverages. Under Ohio law, a person must be 21 years old in order to consume or purchase beer or any other alcoholic beverage. It is against the law in the State of Ohio to carry an open bottle of any alcoholic beverage on the street or in a motor vehicle.

Additionally, students of legal drinking age are expected to act responsibly when consuming alcoholic beverages.  As members of the B-W community, students have a responsibility to assist other students in duress due to irresponsible alcohol use. 

In compliance with the law in the State of Ohio, B-W enforces the following alcohol policies.

Baldwin-Wallace prohibits the sale, possession, manufacture and consumption of alcoholic beverages in public areas of the college (including, but not limited to, areas outside college buildings, bathrooms, hallways, classrooms, stairwells, lounges).

•
A person is not permitted to carry an open container of alcohol on the street, in a motor vehicle, on a motorcycle, or in public areas of the college.

•
A person must be 21 years old to consume alcoholic beverages. If you are 21 years of age or older, you may consume alcohol in your room with the door closed.

•
Absolutely no alcohol is permitted in any residence hall room in which everyone present (including guests) is not 21 years of age or older.

•
No alcoholic beverages are permitted in any of the Freshman Residence areas, the Wellness Halls, substance free living areas, or the SPROUT houses.

•
College funds cannot be used for the purchase of alcoholic beverages.

•
Common source containers (e.g., kegs and beer balls) are prohibited. 

•
Devices for rapid consumption (e.g., funnels) and all other alcohol-related paraphernalia are prohibited.

•
Residents of a room are responsible for all behavior in the room, as are all other persons in the room at the time the offense occurs.

•
Persons serving or providing alcohol to minors are in violation of the College alcohol policy. 

Registered Party
A “registered party” is defined as a party wherein alcohol may be consumed. Registered parties are permitted in the following locations: Student Activities Center, Pop Collins Tennis Courts, North Quad, Klein Field, and College Union. There are two types of parties that must be registered:

•
Bring Your Own Beverage (BYOB) party must be approved and registered with the Student Life Center at least two weeks prior to the event.

•
F-Class Permit party must be approved and registered with the State of Ohio. An F-Class Permit party is a party where alcoholic beverages are sold. 

Procedure for Approval of a Registered Party
The group sponsoring a registered party must observe the following procedures:

•
If alcohol will be sold at the party, the sponsoring group must obtain a permit form from the Student Life Center, complete the form, send the completed form to the State of Ohio, and submit the State’s approval/denial form to the Student Life Center. (Processing takes 3-5 weeks.)

•
If the party is BYOB, the sponsoring group must obtain a registration form in the Student Life Center, complete the form, and submit the form to the Student Life Center for approval at least three (3) College business days prior to the party.

At all parties: 


1.
College ID’s will be checked or scanned in order to ascertain that individuals attending a registered party are of legal drinking age.


2.
Students of legal drinking age must be identified by a hand stamp or wrist band.


3.
The bar must be placed in an area with only one entrance.


4.
The bartender must check each individual’s hand stamp or wrist band in order to ascertain that he/she is of legal drinking age.


5.
If alcohol is being sold, only one alcoholic beverage may be purchased at a time.


6.
If alcohol is being sold, at least one security officer and possibly more officers (depending on the size of the party) must be hired and present at the party.


7.
An adequate supply of food and nonalcoholic beverages must be provided.


8.
Registered Parties may only be held on Fridays and Saturdays (unless otherwise approved) and the parties must be concluded by 1:30 a.m.


9.
The sale and/or distribution of alcohol must cease at 1:00 a.m.

COLLEGE REQUIREMENTS

All visitors must also adhere to these requirements.  Public intoxication by persons of any age is prohibited.  If a student is intoxicated and college staff views the person as unable to care for him/herself, the staff will have the student transported to the hospital.  This action will be taken to protect the student and the community, and will be the financial responsibility of the student.  

Empty alcohol beverage containers are not permitted within the residence hall rooms/houses of students under the age of 21.  As student safety is the college’s main priority with regard to alcohol, we establish reasonable limits on alcohol amounts for those of legal age. The amount of alcohol allowed in a college-owned residence by a student who is of legal drinking age is limited to one unit per person of age, with a maximum of two units per room/house.  One unit is defined as one case (24 – 12 oz. containers) of beer/malted beverage OR two (1 L) bottles of wine OR one (1L) bottle of spirits, OR a reasonable combination of these types.  The college maintains the right to dispose of alcohol in instances when a person under 21 is consuming, even if a person over 21 years of age is present, or when there is alcohol in excess of the established limits.  In accordance with state law, grain alcohol is prohibited.  Driving under the influence is both a violation of campus policy and an offense for which referrals for prosecution are made to local law enforcement authorities.  All drinking games (such as quarters, beer pong, boat races, etc.), at registered or non-registered campus functions, are prohibited.  

FUNCTION GUIDELINES

A. All functions must be in accordance with all college requirements and state laws.  

B. The number of invited guests must be limited according to local fire code regulations.  Information on fire code regulations is available through the Residence Life and Student Activities Offices.

C. Only persons 21 years of age or older may sign function forms as purchasers of alcohol for a function.  Some of the sponsors must be 21 years of age or older. 

D. At least one sponsor per fifty function attendees must be present to monitor the function, and must abstain from alcohol use.  

E. All sponsors, whether present or not, will be held accountable for any problems that occur, and sponsors are responsible for maintaining adequate insurance, and for providing proof of insurance with the function form.  

F. Common sources of alcohol (i.e. kegs, beer balls) may only be made available through a third party vendor.  Information is available in the Student Life Center

G. Underage drinkers, as well as function sponsors, will be held accountable under both state law and college policy if persons under age 21 are served alcohol at the function.  

H. A system for clearly identifying those of age and those underage will be in place throughout the function (such as bracelets), and sponsors will control access means to ensure that uninvited and/or underage guests cannot gain admittance.  

I. Guest lists will be strictly followed.

J. Sufficient quantities of free food and non-carbonated, non-alcoholic beverages are to be available throughout the entire function.  They must be readily accessible and kept in close proximity to any alcoholic beverages being served.  All alcoholic and non-alcoholic beverages should be clearly and accurately labeled.  

K. Persons who appear intoxicated may not be admitted into the function and may not be served alcohol.  Proof of age must be required to be served alcohol, and birthdate lists should be supplied to servers of alcohol, where available.

L. Alcohol may not be given as a prize for any contest/party game and should never be used as part of a party game.  Chugging, drinking games, initiations, and other potentially dangerous drinking activities are prohibited.

M. Alcohol-impaired guests may not leave the function without verification that they have safe transportation home.

N. Cups furnished for consumption of alcohol will be no larger than 12 ounces.

O. No alcoholic beverages may be brought into a function or activity whenever alcohol is sold on the premises. 

P. Open containers may not enter or leave the function or activity premises.

Q. No college funds may be used by student groups and/or organizations to purchase alcoholic beverages.  

R. All service of alcoholic beverages will end one-half hour before the scheduled end of the function.

Discrimination or Intimidation
Baldwin-Wallace affirms the principle that students, faculty and staff have a right to be free from any type of discrimination or intimidation by any member of the college community or their guest(s) with respect to sexual orientation, racial or ethnic background, religious beliefs, disability, gender, or age. Discrimination or intimidation in any form is unacceptable conduct.

Drug Policy and Procedures
The use, possession, sale and/or distribution of illegal and unauthorized drugs is a serious matter involving violations of Federal and Ohio laws and are against Baldwin-Wallace College policy.

Reasonable suspicion of drug use may exist when marijuana is smelled and any one of the following circumstances occurs:

•
Presence of drug paraphernalia such as, but not limited to bongs and clips.

•
Towels under a door.

•
Tape around a door.

•
Fans blowing in at otherwise unlikely time or manner.

•
Absence of ashtrays in presence of smoke or odor of smoking.

•
Open air freshener or laundry sheets.

•
Presence of paper towel cardboard cores.

•
Burning of incense or candles which are prohibited for safety reasons. 

Residents of the room are responsible for all behavior in the room, as are any other persons in the room at the time the offense occurs.

In determining the sanctions for violations of the drug policy, the college conduct body will consider all circumstances of the complaint, including the drug involved, the particular act, the number of prior violations by the student, and the threat to the safety and health of the college community in general. The college considers the sale/distribution of drugs to others to be a particularly serious offense. 

Failure to Comply
Being uncooperative or refusing to comply with the directions of a college official, including Resident Assistants and Hall Directors, is prohibited.

Fire Regulations
For your safety and the safety of the entire community:

•
“Fire hazards, such as flammable decorative materials, combustible liquids, and dangerous accumulation of wastepaper, boxes, or other highly combustible materials are prohibited, even in storage rooms.” (Berea City Ordinance)

•
Obstructions in the hallways, fire escapes, and exits are prohibited.

•
Parking in, or obstructing a fire lane in any manner, is strictly prohibited.

•
Individuals must evacuate a building when an alarm is sounding.

•
Misuse of fire equipment is a serious infraction punishable by sanction, civil and/or criminal proceedings.

•
Open flames (including candles, incense, and potpourri burners) are not permitted in the residence halls. 

•
Tampering with fire safety equipment, such as fire extinguishers, pull stations, fire alarms, and smoke detectors, is prohibited. 


Gambling Policy 
Students are expected to abide by the federal laws and the laws of the State of Ohio prohibiting illegal gambling, including online gaming. Gambling for money or other things of value on campus or at college-sponsored activities is prohibited except as permitted by law. 

Such prohibited activity includes, but is not limited to, betting on, wagering on, or selling pools on any college athletic event; possessing on one’s person or premises (e.g., room, residence unit, car) any card, book or other device for registering bets; knowingly permitting the use of one’s premises or one’s telephone or other electronic communications device for illegal gambling; knowingly receiving or delivering a letter, package or parcel related to illegal gambling; offering, soliciting or accepting a bribe to influence the outcome of an athletic event; and, involvement in bookmaking or wagering pools with respect to sporting events. 

Hazing

All acts of hazing by any individual student and college registered student club or organization and any of its members or alumni are prohibited.  Students are entitled to be treated with consideration and respect, and no individual may perform an act that is likely to cause physical or psychological harm or social ostracism to any other person within the college community. Accordingly, the following behavior is expressly forbidden as hazing when related to the admission, initiation, pledging, joining, or any other group-affiliation activity:

Physical abuse (on or off campus), including but not limited to paddling, slapping, kicking, choking, scratching and exposure to extreme (i.e. cold or hot) water temperatures, the consumption of disgusting and/or dangerous concoctions ;

Causing excessive mental stress, including but not limited to placing prospective members of an organization or group in ambiguous situations which lead to confusion and emotional stress, sleep deprivation;

Verbal abuse, including but not limited to shouting, screaming or use of derogatory, profane, or obscene language; or

Subservience, including but not limited to any activity which promotes a class system within organizations or activities which facilitate inappropriate levels of authority over students.  

This list is not exhaustive and any student or organization found to be involved in any hazing activity will face conduct action and will likely be subject to expulsion from the college.  Violation of this policy exists irrespective of the voluntary or consensual participation in the hazing activity by the person being hazed.  

Irresponsible Behavior
Participation in activities that elicit public alarm, disturb the public peace, threaten or endanger personal well-being or private property is prohibited.

Parking

Permits, including handicap permits, are not transferable between persons.  Automatic sanction for fraudulent registration and/or transfer between members of the B-W community and alteration, reproduction or illegal use of parking permit, including handicap permit is a $200 fine billed to all participating students and employees.

The automatic sanction for illegal transfer/use of a handicap permit (state or B-W issued) includes all penalties of illegal permit transfer/use plus an educational project to be determined by the Director of Student Conduct.

SEXUAL MISCONDUCT

This policy is adapted from the model policies and code authored by the National Center for Higher Education Risk Management (www.ncherm.org).  Use of this model policy has been licensed to Baldwin-Wallace College for its Code of Conduct.  All other use is strictly reserved to NCHERM under its copyright.  Adaptation, use or copying of this code by any institution other than Baldwin-Wallace is not permitted without express written authorization by the copyright holder. 

INTRODUCTION

Baldwin-Wallace College believes in a zero tolerance policy for sexual misconduct.  Members of the Baldwin-Wallace College community, guests and visitors have the right to be free from sexual violence. When an allegation of sexual misconduct is brought to the administration, and a respondent is found to have violated this policy, serious sanctions will be used to ensure that such actions are never repeated.  All members of the community are expected to conduct themselves in a manner that does not infringe upon the rights of others. The Baldwin-Wallace College Sexual Misconduct Policy has been developed to reaffirm these principles and to provide recourse for those individuals whose rights have been violated.  This policy has dual purposes.  It serves as a measure for us to determine, after the fact, if behaviors trespass on community values.  It also should serve as a guide for you on the expectations we have, preventatively, for sexual communication, sexual responsibility and sexual respect.

OVERVIEW OF POLICY EXPECTATIONS WITH RESPECT TO PHYSICAL SEXUAL MISCONDUCT

While the policy below is quite detailed and specific, the expectations of this community can be summarized in this simple paragraph.  In order for individuals to engage in sexual activity of any type with each other, there must be clear consent.  Consent is sexual permission.  Consent can be given by word or action, but non-verbal consent is less clear than talking about what you want and what you don’t.  Consent to some form of sexual activity cannot be automatically taken as consent to any other sexual activity.  Silence--without actions demonstrating permission--cannot be assumed to show consent.  There is a difference between seduction and coercion.  Coercing someone into sexual activity violates this policy just as much as physically forcing someone into sex.  Coercion happens when someone unreasonably pressures someone else for sex.  When alcohol or other drugs are being used, someone will be considered unable to give valid consent if they cannot appreciate the who, what, when, where, why, or how of a sexual interaction.  Individuals who consent to sex must be able to understand what they are doing.  You will do well to keep in mind that under this policy, “No” always means “No,” and “Yes” may not always mean “Yes.”  

OVERVIEW OF POLICY EXPECTATIONS WITH RESPECT TO CONSENSUAL RELATIONSHIPS 

The college does not interfere with private choices regarding personal relationships when these relationships do not interfere with the goals and policies of the college.  For the personal protection of members of this community, faculty-student relationships are discouraged.  However, consensual romantic or sexual relationships in which one party retains a direct supervisory or evaluative role over the other party are unethical. Therefore, persons with direct supervisory or evaluative responsibilities who are involved in such relationships must bring those relationships to the attention of their supervisor, and will likely result in the necessity to remove the employee from the supervisory or evaluative responsibilities.  

There are inherent risks in any romantic or sexual relationship between individuals in unequal positions (such as teacher and student, supervisor and employee). These relationships may be less consensual than perceived by the individual whose position confers power. The relationship also may be viewed in different ways by each of the parties, particularly in retrospect. Furthermore, circumstances may change, and conduct that was previously welcome may become unwelcome. Even when both parties have consented at the outset to a romantic or sexual involvement, this past consent does not remove grounds for a charge of a violation of applicable parts of the faculty/staff handbooks.
RISK REDUCTION TIPS 

If you find yourself in an uncomfortable sexual situation, these suggestions may help you to reduce your risk:

If you have limits, make them known before things go too far.

Tell a sexual aggressor “NO” clearly and loudly, like you mean it.

Try to extricate yourself from the physical presence of a sexual aggressor.

Grab someone nearby and ask for help.

Be responsible for your alcohol intake/drug use and realize that alcohol/drugs lower your sexual inhibitions and may make you vulnerable to someone who views a drunk or high person as a sexual opportunity.

Watch out for your friends and ask that they watch out for you.  A real friend will get in your face if you are about to make a mistake.  Respect them if they do.

If you find yourself in the position of being the initiator of sexual behavior, you owe sexual respect to your potential partner.  These suggestions may help you to reduce your risk for being accused of sexual misconduct:

DON’T MAKE ASSUMPTIONS.  About consent.  About someone’s sexual availability.  About whether they are attracted to you.  About how far you can go.  About whether they are physically and mentally able to consent to you.  

Clearly communicate your intentions to your sexual partner and give them a chance to clearly relate their intentions to you.  

Mixed messages from your partner should be a clear indication that you should step back, defuse the sexual tension, and communicate better.  Perhaps you are misreading them.  Perhaps they haven’t figured out how far they want to go with you yet.  You need to respect the timeline with which they are comfortable.

Don’t take advantage of someone’s drunkenness or drugged state, even if they did it to themselves.

Realize that your potential partner could be intimidated by you, or fearful.  You may have a power advantage simply because of your gender or size.  Don’t abuse that power.

Understand that consent to some forms of sexual behavior does not necessarily imply consent to other forms of sexual behavior.  

On this campus, silence and passivity cannot be interpreted by you as an indication of consent.  Read your potential partner carefully, paying attention to verbal and non-verbal communication and body language.

Although in campus hearings legal ideas like guilt and innocence are not applicable, rest assured that Baldwin-Wallace College will never assume a student is in violation of college policy.  In fact, campus hearings are conducted to take into account the totality of all evidence available, from all relevant sources.  

The College reserves the right to take whatever measures it deems necessary in response to an allegation of sexual misconduct in order to protect students’ rights and personal safety. Such measures include, but are not limited to, modification of living arrangements, interim suspension from campus pending a hearing, and reporting to the local police. Not all forms of sexual misconduct will be deemed to be equally serious offenses, and the college reserves the right to impose differing sanctions, ranging from oral warning to expulsion, depending on the severity of the offense. The college will consider the concerns and rights of both the complainant and the person accused of sexual misconduct.

SEXUAL MISCONDUCT OFFENSES INCLUDE, BUT ARE NOT LIMITED TO:

Non-Consensual Sexual Intercourse (or attempts to commit same)

Non-Consensual Sexual Contact (or attempts to commit same)

Sexual Exploitation

NON-CONSENSUAL SEXUAL INTERCOURSE:


Non-Consensual Sexual Intercourse is

•  
any sexual intercourse (anal, oral, or vaginal),

•  
however slight,

• 
with any object,

•  
by a man or woman upon a man or a woman,

•  
without effective consent.

NON-CONSENSUAL SEXUAL CONTACT: 

Non-Consensual Sexual Contact is

•
any intentional sexual touching,

•  
however slight,

•  
with any object,

•  
by a man or a woman upon a man or a woman,

•   without effective consent.

Effective consent is active, not passive.  Silence, in and of itself, cannot be interpreted as consent.  Effective consent can be given by words or actions, as long as those words or actions create mutually understandable permission regarding the conditions of sexual activity --who, what, when, where, why and how sexual activity will take place.  In order to be effective, consent cannot be procured by use of physical force, compelling threats, intimidating behavior, or coercion.  Coercive behavior differs from seductive behavior based on the type of pressure someone uses to get consent from another.  When someone makes clear to you that they do not want sex, that they want to stop, or that they do not want to go past a certain point of sexual interaction, continued pressure beyond that point can be coercive.  In order to give effective consent, one must be of legal age.

If you have sexual activity with someone you know to be--or should know to be—mentally or physically incapacitated (alcohol or other drug use, unconsciousness or blackout), you are in violation of this policy.  

•       Any time sexual activity takes place between individuals, those individuals must be capable of controlling their physical      
         actions and be capable of making rational, reasonable decisions about their sexual behavior.  

•       This policy also covers someone whose incapacity results from mental disability, sleep, involuntary physical restraint, or 
         from the taking of a so-called “date-rape” drug.  Possession, use and/or distribution of any of these substances, including 
         Rohypnol, Ketomine, GHB, Burundanga, etc. is prohibited, and administering one of these drugs to another student for 
         the purpose of inducing incapacity is a violation of this policy.  More information on these drugs can be found at 
         http://www.911rape.org/
•        Use of alcohol or other drugs will never function to excuse behavior that violates this policy.

The requirements of this policy are blind to the sexual orientation or preference of individuals engaging in sexual activity.  

Sexual activity includes:

•        Intentional contact with the breasts, buttock, groin, or genitals, or touching another with any of these body parts, or 
         making another touch you or themselves with or on any of these body parts; any intentional bodily contact in a sexual 
         manner, though not involving contact with/of/by breasts, buttocks, groin, genitals, mouth or other orifice.

•        Intercourse however slight, meaning vaginal penetration by a penis, object, tongue or finger, anal penetration by a penis, 
         object, tongue, or finger, and oral copulation (mouth to genital contact or genital to mouth contact).

3.
SEXUAL EXPLOITATION

Occurs when a student takes non-consensual or abusive sexual advantage of another for his/her own advantage or benefit, or to benefit or advantage anyone other than the one being exploited, and that behavior does not otherwise constitute one of other sexual misconduct offenses.  Examples of sexual exploitation include, but are not limited to:

•      prostituting another student;

•      non-consensual video or audio-taping of sexual activity;

•      going beyond the boundaries of consent (such as letting your friends 
        in the closet to watch you having consensual sex);
•      engaging in Peeping Tommery;

  •      knowingly transmitting an STI or HIV to another student.

SANCTION STATEMENT

•        Any student found responsible for violating the policy on Non-Consensual Sexual Contact (where no intercourse has 
          occurred) will likely receive a sanction ranging from warning to expulsion, depending on the severity of the incident, 
          and taking into account any previous campus conduct code violations.*

•        Any student found responsible for violating the policy on Non-Consensual Sexual Intercourse will likely face a 
          recommended sanction of suspension or expulsion.*

•        Any student found responsible for violating the policy on sexual exploitation will likely receive a recommended sanction 
          ranging from warning to expulsion, depending on the severity of the incident, and taking into account any previous 
          campus conduct code violations.*

*The conduct body reserves the right to broaden or lessen any range of recommended sanctions in the complaint of serious mitigating circumstances or egregiously offensive behavior.  Neither the CRP nor any appeals body or officer will deviate from the range of recommended sanctions unless compelling justification exists to do so.

EXAMPLES

Amanda and Bill meet at a party.  They spend the evening dancing and getting to know each other.  Bill convinces Amanda to come up to his room.  From 11:00pm until 3:00am, Bill uses every line he can think of to convince Amanda to have sex with him, but she adamantly refuses.  He keeps at her, and begins to question her religious convictions, and accuses her of being “a prude.”   Finally, it seems to Bill that her resolve is weakening, and he convinces her to give him a "hand job" (hand to genital contact).  Amanda would never have done it but for Bill's incessant advances.   He feels that he successfully seduced her, and that she wanted to do it all along, but was playing shy and hard to get.  Why else would she have come up to his room alone after the party?  If she really didn't want it, she could have left.  Bill is responsible for violating the college Non-Consensual Sexual Contact policy. It is likely that a college hearing board would find that the degree and duration of the pressure Bill applied to Amanda are unreasonable.  Bill coerced Amanda into performing unwanted sexual touching upon him.  Where sexual activity is coerced, it is forced.  Consent is not effective when forced.  Sex without effective consent is sexual misconduct.
Bill is a junior at the College.  Jin Lee is a sophomore.  Bill comes to Jin Lee’s dorm room with some mutual friends to watch a movie.  Bill and Jin Lee, who have never met before, are attracted to each other.  After the movie, everyone leaves, and Bill and Jin Lee are alone.  They hit it off, and are soon becoming more intimate.  They start to make out.  Bill verbally expresses his desire to have sex with Jin Lee.  Jin Lee, who was abused by a baby-sitter when she was five, and has not had any sexual relations since, is shocked at how quickly things are progressing.  As Bill takes her by the wrist over to the bed, lays her down, undresses her, and begins to have intercourse with her, Jin Lee has a severe flashback to her childhood trauma.  She wants to tell Bill to stop, but cannot.  Jin Lee is stiff and unresponsive during the intercourse.  Is this a policy violation? Bill would be held responsible in this scenario for Non Consensual Sexual Intercourse.  It is the duty of the sexual initiator, Bill, to make sure that he has mutually understandable consent to engage in sex.  Though consent need not be verbal, it is the clearest form of consent.  Here, Bill had no verbal or non-verbal mutually understandable indication from Jin Lee that she consented to sexual intercourse.  Of course, wherever possible, students should attempt to be as clear as possible as to whether or not sexual contact is desired, but students must be aware that for psychological reasons, or because of alcohol or drug use, one’s partner may not be in a position to provide as clear an indication as the policy requires.  As the policy makes clear, consent must be actively, not passively, given.

Kevin and Amy are at a party.  Kevin is not sure how much Amy has been drinking, but he is pretty sure it’s a lot. After the party, he walks Amy to her room, and Amy comes on to Kevin, initiating sexual activity.  Kevin asks her if she is really up to this, and Amy says yes.  Clothes go flying, and they end up in Amy’s bed.  Suddenly, Amy runs for the bathroom.  When she returns, her face is pale, and Kevin thinks she may have thrown up.  Amy gets back into bed, and they begin to have sexual intercourse.  Kevin is having a good time, though he can’t help but notice that Amy seems pretty groggy and passive, and he thinks Amy may have even passed out briefly during the sex, but he does not let that stop him.  When Kevin runs into Amy the next day, he thanks her for the wild night.  Amy remembers nothing, and decides to make a complaint to the Dean.  This is a violation of the Non-Consensual Sexual Intercourse Policy.  Kevin should have known that Amy was incapable of making a rational, reasonable decision about sex.  Even if Amy seemed to consent, Kevin was well aware that Amy had consumed a large amount of alcohol, and Kevin thought Amy was physically ill, and that she passed out during sex.  Kevin should be held accountable for taking advantage of Amy in her condition.  This is not the level of respectful conduct expected of students.
CONFIDENTIALITY AND REPORTING POLICY

Different people on campus have different reporting responsibilities, and different abilities to maintain your confidentiality, depending on their roles at the college.  When consulting campus resources, victims should be aware of confidentiality and mandatory reporting, in order to make informed choices.  On campus, some resources may maintain your complete confidentiality, offering you options and advice without any obligation to tell anyone, unless you want them to.  Other resources are expressly there for you to report crimes and policy violations, and they will take action when you report your victimization to them.  Most resources on campus fall in the middle of these two extremes.  Neither the college nor the law requires them to divulge private information that you share with them, except in extremely rare circumstances, described below.  You may seek assistance from them without starting a chain of events that takes things out of your control, or violates your privacy.  

Questions and Answers

Here are some of the most commonly asked questions regarding Baldwin-Wallace College’s sexual misconduct policy and procedures.

• Does the complaint remain confidential?

The confidentiality of all parties to a complaint of sexual misconduct must be strictly observed, except insofar as it interferes with the college’s obligation to fully investigate allegations of sexual misconduct. Where confidentiality it not strictly kept, it will still be tightly controlled on a need-to-know basis.  Dissemination of information and/or written materials to persons not involved in the complaint procedure is not permitted. Violations of confidentiality by either the complainant or the accused may lead to conduct action by the college.

In all complaints of sexual misconduct, the complainant will be informed of the outcome. In some instances, the administration also may choose to make a brief announcement of the nature of the violation and the action taken, using no names. Certain college administrators are informed on a confidential basis (e.g., the President of the College, Vice President and Dean of Students, Director of Safety and Security). If you report an act of alleged sexual misconduct to a conduct officer of the college and there is evidence that a felony has occurred, local police will be notified. This does not mean charges will be automatically filed or that a victim must speak with the police, but the college is legally required to notify law enforcement authorities.  The college also must statistically report the occurrence on campus of any of six major violent crimes, including certain sex offenses, in an annual report of campus crime statistics. This statistical report does not include personally identifiable information.

• Will my parents be told?

No, not unless you tell them. Whether you are the complainant or the accused, Baldwin-Wallace College’s primary relationship is to the student and not to the parent. However, in the event of major medical, disciplinary, or academic jeopardy, students are strongly encouraged to inform their parents. College officials will directly inform parents when requested to do so by a student, or in a life-threatening situation.
• Will I have to confront the perpetrator?

Yes, if you file a formal complaint. Sexual misconduct is a serious offense and the accused has the right to confront the accuser.  However, the college does provide options for allowing confrontation without direct contact, including closed-circuit testimony, using a room divider or using separate hearing rooms.  

• Do I have to name the perpetrator?

Yes, if you want formal disciplinary action to be taken against the alleged perpetrator. No, if you choose to respond informally and do not file a formal complaint (but you should consult the complete confidentiality policy below to better understand the college’s legal obligations depending on what information you share with different college officials).

• What do I do if I am accused of sexual misconduct?

DO NOT contact the alleged victim.  You may immediately want to contact someone in the campus community who can act as your advisor. You may also contact the Dean of Students, who can explain the college’s procedures for dealing with sexual misconduct complaints. You may also want to talk to a confidential counselor at the college counseling center.  

• Will the use of drugs or alcohol affect the outcome of a sexual misconduct judicial complaint?

The use of alcohol and/or drugs by either party will not diminish the accused assailant’s responsibility. On the other hand, alcohol and/or drug use is likely to affect the complainant’s memory and, therefore, may affect the outcome of the complaint. A person bringing complaints of sexual misconduct must either remember the alleged incident or have sufficient circumstantial evidence, physical evidence and/or witnesses to prove his/her complaint. If the complainant does not remember the circumstances of the alleged incident, it may not be possible to impose sanctions on the accused without further corroborating information.

• Will either party’s prior use of drugs and/or alcohol be a factor when reporting sexual misconduct?

Not unless there is a compelling reason to believe that prior use or abuse is relevant to the present complaint.

• What should I do if I am uncertain about what happened?

If you believe that you have experienced a non-consensual sexual contact, but are unsure of whether it was a violation of the college’s sexual misconduct policy, you should contact a member of the Sexual Misconduct Response team. 

· Your RA, Hall Director or residence hall staff member

· Luis Rosa, 440-826-2180

· Lauren Bara, 440-826-2178

· Michelle Nicopolis-Gallagher, 440-826-2357

These persons will respond as quickly as they are able, but do not consider them “Emergency” resources – they may not be able to respond immediately.  For immediate or emergency response, Safety & Security, the police, or 911 may be better resources.
Rights of the Reporting Student

1. To have all information kept confidential by B-W personnel if the victim is 18 years of age or older. If either party is a minor, B-W reserves the right to contact the parent(s) or legal guardian(s) of the student.


2.
To have any allegations of sexual assault treated seriously and with dignity.


3.
To be informed about the College and community medical, counseling, and student services for victims of sexual assault.


4.
To have the complaint explained clearly and fully at every stage of the conduct process.


5.
To hear testimony and/or see all written statements concerning the complaint.


6
To be informed of the names of all witnesses who will provide oral or written statements.


7.
To have an opportunity to refute all oral and written statements.


8.
To have a fair and prompt hearing.


9.
To be notified promptly of the resolution of the case and advised of the   appropriate appeal  process.

Rights of the Accused

1. To have all information kept confidential by B-W personnel if the accused is 18 years of age or older. If either party is a minor, B-W reserves the right to contact the parent(s) or legal guardian(s) of the student.

2. To request in writing to the Director of Student Conduct that separate hearings be conducted, if more than one student has been accused of a Code violation.

3. To have the complaint explained clearly and fully at every stage of the conduct process.

4. To hear testimony and/or see all written statements concerning the complaint.

5. To be informed of the names of all witnesses who will provide oral or written statements.

6. To have an opportunity to refute all oral and written statements.

7. To have a fair and prompt hearing.

8. To be notified promptly of the resolution of the case and advised of the appropriate appeal process.
TERMS and CONDITIONS for the  B-W JACKET EXPRESS CARD (debit) ACCOUNT

The Jacket Express Card account is a no-cost feature of the B-W ID Card and is available to each registered student. The card is the property of Baldwin-Wallace College and has been issued for the cardholder’s use only.  It is non-transferable.  Lending the card to anyone or possessing another person’s card is a violation of College regulations and will result in confiscation of the card and possible loss of privileges.  The College is not responsible for any loss, theft, or misuse of the card.  A fee will be charged for the replacement of a lost or stolen card.  Cash withdrawals will not be permitted.  Proper identification and signature are required to obtain a card.

A Jacket Express account is not transferable and the card must be presented in person.  Additional identification or signature may be required for certain purchases or account adjustments.  The cardholder is responsible for any transactions that occur on the card prior to the account closing. 

Under normal conditions you will not be able to overdraw your Jacket Express account.  Under certain unusual circumstances, an insufficient balance condition might occur.  If the condition is not cleared the insufficient balance amount will be billed to the cardholder’s Student Accounts Receivable account (STAR).

The College will disclose information to third parties about the account holder or the transfer made only: (1) in the order to comply with court orders or other applicable laws, or (2) if the account holder gives written permission.

The cardholder is responsible for reporting a lost or stolen card by phone or in person to the ID Office during regular business hours.  After hours contact B-W Safety & Security or online at www.bw.edu/resources/id/ (OLCO).  The account holder will not be held accountable for any Jacket Express Card transactions once a card is reported lost or stolen.  The account holder may be responsible for transactions occurring prior to reporting the card lost or stolen.

The terms of this agreement commence when the card has been issued and account(s) have been activated.  The card and account will expire upon termination of enrollment.  The College has the right to stop card activity for financial or academic resolution. 

There are multiple ways a cardholder may view their Jacket Express transactions: through the student’s B-W portal, select “my jacket express account”; or online at www.bw.edu/resources/id/ (OLCO).  A log or statement can be requested at any time by the cardholder in person through the ID Office located in the Union.

Any remaining balance in the resident or some B-W apartment student’s Jacket Express account will be credited to the student’s STAR account at the end of Fall semester.  Any remaining balance remaining in the commuter or some B-W apartment student’s Jacket Express account will be carried over from Fall semester to Spring semester.  All students’ accounts will be closed after Spring semester, or if a student withdraws from the College, and any balance remaining will be credited to the student’s STAR account.  Students may open an account for Summer Semester.  Summer accounts will be closed and any balance remaining will be credited to the students STAR account around August 1.  Once the Summer accounts are closed, resident and some B-W apartment students Fall accounts will be automatically activated.  Commuter and some B-W apartment students may opt to open an account.

Resident and some B-W apartment students may request for an adjustment reduction to their Jacket Express account each semester, by the first Friday of the semester opening.  Such adjustments would impact eligibility for need-based financial aid in accordance with the College’s aid packaging policies.  After reviewing the student’s financial aid package an adjustment may be made to the student’s financial aid package.  If by the end of the semester, a student’s account has a credit surplus due to the Jacket Express account, a student refund credit would be applied to the student’s account at that time, but not beforehand.  Once the semester has been completed, no adjustment in financial aid would be made for an end-of-semester Jacket Express credit balance.  Unusual exceptions to this Jacket Express account policy would be considered by the appropriate office on a case-by-case basis, but would be subject to financial aid review and possible adjustment.

Merchandise will be accepted for return according to the return policy where the goods or services were purchased.  Cash refunds will not be made for returned merchandise purchased with a Jacket Express Card.  A credit will be made to the Jacket Express account for the amount of the return. 

The Jacket Express account holder agrees to abide by all sales, regulations, policies, and procedures as specified by the College and the Jacket Express Card program.  Violations of such rules, regulations, policies and/or procedures may result in cancellation of a Jacket Express account holder’s privileges.  Further changes in terms and conditions regulating the use of the Jacket Express Card and the Jacket Express Card account will apply to all cards in use at that time and will supersede the terms and conditions in effect at the time the card was acquired.

Policies and Procedures for Students with Disabilities

ADMISSION


All students admitted to Baldwin-Wallace College must meet the required academic standards for admission.  A prospective student with a disability is not required to disclose his or her disability, nor may college personnel inquire about same during the admission process.  However, if the prospective student discloses a disability, discussion may take place, but such information may not adversely affect admission.  Once admitted to the college, a student may choose whether or not to disclose a disability.  A student with a disability will not receive accommodations unless s/he requests accommodations after admission and follows the college procedures for obtaining accommodation services.

ELIGIBILITY FOR SERVICES

To be eligible for disability-related services on campus, students are responsible for identifying themselves and disclosing information about the disability to Disability Services for Students (includes the B-W Learning Center).  Students must supply written documentation of the disabling condition as defined by the American with Disabilities Act of 1990 (ADA) and Section 504 of the Rehabilitation Act of 1973 to Carol Templeman, Bonds Hall Rm. #110, Berea, OH 44017, fax: 440/826-2776 or Barbara Coniam, B-W Learning Center, Dietsch Hall, Rm. #107, Berea, OH 44017, fax:  440/826-3832.  Once eligibility has been established, the student and a staff member will work to determine appropriate accommodations.  Under the ADA and Section 504, a person has a disability if he or she has a physical or mental impairment that substantially limits one or more of the major life activities (e.g., walking, standing, seeing, speaking, hearing, breathing, learning, working, or taking care of oneself), has a record of such an impairment, or is regarded as having such an impairment.

DOCUMENTATION OF DISABILITY

Appropriate documentation required by Baldwin-Wallace College is a written report prepared on official letterhead by an appropriately credentialed professional that clearly diagnoses a disability and/or records showing the history of the disability.  An IEP (an individual education plan used by public and private schools that outlines all special education services a student will receive) is not sufficient documentation although it may be included.  Medical doctors, psychiatrists, psychologists, and school psychologists are among the professionals who routinely evaluate, diagnose, and treat disabilities.  The following guidelines are provided to assure that evaluation reports are appropriate to document eligibility:

· Hearing and speech disabilities.  Qualified personnel include ear, nose, and throat specialist; audiologist; speech therapist; psychologist; family physician; or other qualified medical specialist.

· Learning disability and attention deficit disorder.  Qualified personnel include licensed psychologist, psychiatrist, or school psychometrist.

· Mental or psychological disabilities.  Qualified personnel include psychologist, psychiatrist, licensed counselor, family physician, or other mental health professional.

· Mobility, coordination, traumatic brain injury, HIV and AIDS, and health disabilities.  Qualified personnel include family physician, orthopedist, neurologist, cardiologist, rehabilitation specialist, or other medical professionals.  Medical records must clearly document, diagnose, and discuss the condition.

Visual disabilities.  Qualified personnel include ophthalmologist, optometrist, family physician, or other medical specialist.

This list is not intended to be exhaustive or to restrict assessment in other pertinent and helpful areas such as vocational interests and aptitudes.

GUIDELINES FOR DOCUMENTATION OF DISABILITY

Evaluations must be current.  As a guideline, B-W generally requires documentation prepared within the past three years for conditions whose impact on education may change over time.  Disability Services for Students reserves the right to request an updated or more extensive evaluation.

The written report must include a specific diagnosis, clear and specific evidence and identification of a disability.  For example, terms such as “learning styles,” “learning problems,” and “academic difficulties” do not constitute a learning disability.  Remember, an IEP is not sufficient by itself but may be included.
· Diagnostic reports must be typed on official letterhead and must include the following information:  (1) name and title of the evaluator, (2) the specific diagnostic criteria and/or tests administered, (3) the date(s) of testing, (4) the test results and a thorough explanation of those results, and (5) recommended accommodations and an explanation of why the requested accommodations are necessary.  

· Documentation accepted at B-W may not be sufficient for graduate schools or assessments required for graduate school or licensure (e.g., the GRE, PRAXIS, etc.).  Students are responsible for contacting the schools or organizations sponsoring the assessments for their specific documentation requirements. 

· When a student provides documentation of a disability, only four offices on campus    may have access to the information as needed to help provide or facilitate accommodations.  These offices are Disability Services for Students, the Learning Center, the Counseling and Health Center, and the office of Student Affairs (includes Residence Life).  A student must give written permission for release of information beyond these four offices.  There are certain unusual circumstances that may permit exceptions to the rules of disclosure.  They include a life-threatening medical emergency, an official court order, a report of child or elder abuse, and behavior that poses a direct threat to the health and safety of the student or others.

REQUESTS FOR ACCOMMODATIONS

College students have the right to choose to disclose or not to disclose their disability.  If a student chooses not to disclose, then s/he will not receive accommodations. The college is not required to provide accommodations to a student who does not self-disclose his or her disability.  However, if a student chooses to disclose that s/he is an individual with a disability and in need of accommodations, then it is the student’s responsibility to request accommodations (and modifications or adjustments in services) from the Disability Services Office.  Faculty and staff are not obligated to accommodate any student whose request is not made in a timely manner and is not conveyed in a letter from Disability Services or the Learning Center.  

Once a qualified individual with a disability has requested services in a timely manner, the college personnel, after carefully reviewing the diagnostic evaluation, will meet with the student to determine appropriate accommodations based on the disability documentation.  Appropriate and reasonable accommodations are best determined through a flexible, interactive process that involves the individual with the disability, personnel from Disability Services, and the faculty and/or staff member(s) involved.  Early consultation increases the likelihood that all the necessary services and accommodations can be in place by the beginning of each term.

GENERAL CONSIDERATIONS AND RESPONSIBILITIES

Responsibilities of Students

The philosophy of Baldwin-Wallace College is that students with disabilities have the right to full and self-directed participation in postsecondary education.  At the same time, however, students with disabilities have certain responsibilities regarding their educational experience at Baldwin-Wallace.  The student must

· Identify his/her disability to Disability Services for Students in a timely manner in order to qualify for accommodations on campus by providing written documentation of the disability (on official letterhead from an appropriately credentialed professional) and an accompanying statement of how the disability affects and/or limits the student’s participation in learning and what accommodations are recommended.

· Meet with faculty at the beginning of each semester to discuss the types of accommodations that may be necessary. 

· Consult with Disability Services for Students personnel to determine whether exam accommodations are necessary.  If exams are taken at the Learning Center, an exam proctoring form MUST be completed prior to scheduling the exams (at least one week in advance of test administration).

· Maintain the same academic standards required of all Baldwin-Wallace College students.

Abide by the B-W Student Judicial Code on matters such as academic honesty and behavior.

Responsibilities of Faculty


Faculty play a central role in the implementation of accommodations to students with disabilities.  According to federal law, faculty may not refuse to provide appropriate accommodations, may not question whether the disability exists when accommodations have been authorized by Disability Services for Students, and may not examine a student’s documentation.  In keeping with the Baldwin-Wallace College policy of equal access for all qualified students, each faculty member will

Accommodate a student when s/he presents the letter from DSS outlining the required accommodations.

Include in each syllabus a statement regarding disclosure to encourage students to disclose their disability to Disability Services for Students early in the term.  The preferred statement is provided in Appendix C.

· Meet with students as soon as possible upon notification of special needs.

· Provide accommodations in a fair and timely manner.  Providing  accommodations is not negotiable; the way the accommodations are provided is.

· Contact Disability Services for Students or the Learning Center with questions or suggestions regarding the appropriateness of an accommodation.  (In case of dispute, the faculty member should continue to provide the accommodation as recommended until settlement has been reached.)

· Maintain confidentiality regarding all aspects of a student’s disability.

GRIEVANCES

If a student with a disability believes that his or her requests for accommodations and/or modifications of those accommodations have not been met appropriately or in a timely manner, or if the student believes that he or she has been discriminated against on the basis of the disability, it is recommended that the student contact the person(s) considered to be the source of the problem and discuss the problem.  If the student is unable to do this, if the problem cannot be resolved, or if the problem is not resolved satisfactorily, the student should contact Disability Services for Students.  The coordinator of this office will work with the college personnel and the student with the disability to resolve the disagreement(s) regarding the recommended accommodations and/or modifications.  If the matter is unable to be resolved informally or if the student with the disability is not satisfied with the resolution, the student may file a grievance with the Executive Assistant to the President.  A grievance filed with the Executive Assistant to the President must be made in person or in writing and must include the following information:

1.  the issue involved in the alleged discriminatory act;

2.  identification of the complainant’s disability;

3.  the date(s) of the alleged discriminatory act(s);

4.  specific details of the alleged discriminatory act(s); and

5.  identification of witnesses who have knowledge of the discriminatory act(s).

If the Executive Assistant to the President determines that a violation of the law and/or the Baldwin-Wallace College policy has occurred, a remedy will be offered.  If not, the complainant will be informed in writing and/or be offered other possible remedies to the complaint within thirty days.
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APPENDIX A

INFORMATION AND CAMPUS RESOURCES

Counseling and Health Services

   
Health Center, 207 Beech Street


Luis Rosa, Director, 440/826-2180

Executive Assistant to the President

   
Bonds Administration Building, 275 Eastland Road


Dr. Obie Bender, 440/826-2424

Learning Center
   
Dietsch Hall, 66 Seminary Street


Barbara Coniam, Director, Rm. 107, 440/826-2147


Lynn Christie, Learning Specialist, B-7, 440/826-2147


Jim Buddie, Math Specialist, B-12, 440/826-2147


Sue Maxymiv, Learning Specialist, B-13, 440/826-2147

Joanne Meyer, Tutor Coordinator, Office Manager, B-12, 440/826-2147

Office of Disability Services for Employees

   
Bonds Administration Building, 275 Eastland Road


Sam Ramirez, Coordinator, Rm. 213D, 440/826-2220

Office of Disability Services for Students

   
Bonds Administration Building, 275 Eastland Road
   
Carol Templeman, Coordinator, Rm. 110, 440/826-2116

Ohio Relay Services


150 E. Gay Street, Rm. 21B, Columbus, Ohio 43215 

1-800-750-0750

This is a relay service for TTY/voice or voice/TTY phone conversations.  It            operates twenty-four hours a day, seven days a week, including holidays.

Residence Life


Heritage Hall, 114 Tressel Street


Karen Sency, Housing Coordinator, 440/826-2114

Policy and Advisory Committee for Disability Services

Jim Barta, Associate Vice President for Finance, Business Office, Bonds Hall, 440/826-2333


Barbara Coniam, Director of the Learning Center, Dietsch Hall, Rm. 107, 

440/826-2147


Nancy Gussett, Ph.D., Assistant Professor - Psychology, Carnegie Hall, 

440/826-2027


Luis Rosa, Ph.D., Director of the Counseling and Health Center, 207

 
Beech Street, 440/826-2180


Robin Gagnow, Associate Dean of Students and Director of Residence

   
Life, Bonds Rm. 102, 440/826-2114

Carol Templeman, Assistant Dean of Students and Coordinator of

Disability Services for Students, Bonds Hall, 440/826-2116

Sam Ramirez, Coordinator of Disability Services for Employees, Bonds Hall 

Rm. 213D, 440/826-2220


Thomas Solich, Student Representative

APPENDIX B

DISABILITY CONDITIONS

The following are general guidelines for determining a qualified person with a disability:

· Attention Disabilities: Conditions that affect the ability to sustain and regulate attention.  Inattention, impulsiveness, and sometimes hyperactivity are characteristic.

· Hearing Disabilities: Conditions that affect hearing either partially or totally.

· Health Disabilities: Conditions, communicable or non-communicable, affecting general health, strength, vitality, or alertness.  Examples include heart conditions, epilepsy, diabetes, and HIV/AIDS.

· Learning Disabilities: Conditions referring to a heterogeneous group of disorders manifested by significant difficulties in the acquisition and use of listening, speaking, reading, writing, reasoning, or mathematical abilities.  These disorders are intrinsic to the individual, presumed to be due to central nervous system dysfunction, and may occur across the life span.  Problems in self-regulatory behaviors, self-perception, and social interaction may exist with learning disabilities but do not by themselves constitute a learning disability.  Although learning disabilities may occur concomitant with other disabling conditions (e.g., sensory impairment, mental retardation, serious emotional disturbance) or with extrinsic influences (e.g., cultural differences, insufficient or inappropriate instruction), they are not the result of those conditions or influences.  (National Joint Committee on Learning Disabilities, 1988b, p. 1)

· Psychological Disabilities: Conditions leading to behavior that differs significantly from that of peers, resulting from a serious emotional or mental disturbance.  Examples include mood, anxiety and personality disorders.

· Orthopedic or Mobility Disabilities: Conditions limiting mobility partially or totally.  Examples include spina bifida, cerebral palsy, amputation, and spinal cord injuries.

· Speech Disabilities: Conditions that affect expressive or receptive communication either partially or totally.

· Traumatic Brain Injuries: Conditions of brain dysfunction due to organic disorders or head injuries.  They are characterized by memory and recall problems, perception problems, and communication problems.

· Visual Disabilities: Conditions resulting in visual problems.  The terms partially sighted, legally blind, and totally blind are used to describe individuals with visual disabilities.

APPENDIX C

SAMPLE SYLLABUS STATEMENT


To encourage disclosure of a disability, faculty members should include the following statement in all course syllabi.

· Any student with a documented disability (e.g., physical, learning, psychological, vision, hearing, etc.) who needs to arrange accommodations must contact both the instructor and Disability Services at the beginning of each term.

2005-06 RESIDENTIAL LIVING POLICIES AND PROCEDURES
The policies of Baldwin-Wallace College residential living are designed with you, the resident, in mind. A “resident student” is defined as a Baldwin-Wallace student who has applied, been accepted and paid for housing in a B-W residence hall, apartment or house. As a resident, you have the right to live in a safe, peaceful and secure environment, and you have the responsibility to uphold your rights and the rights of others.

We encourage you to read the following policies and procedures so that you fully understand and appreciate your rights and responsibilities while living in B-W’s campus housing. If you have any additional questions, ask a member of the residence hall staff.

Resident Bill of Rights and Responsibilities

The following outlines your rights and responsibilities as a resident of Baldwin-Wallace’s campus housing. These rights and responsibilities have been created for all residents to enhance the community of your room, apartment or house. Your ability to enjoy life in campus housing will depend on the thoughtful consideration that you demonstrate toward others.

Basic rights of a resident include:
•
The right to read, study, and relax free from undue interference in one’s living area; unreasonable noise and other 
       distractions inhibit the exercise of this right.

•
The right to sleep without undue disturbance from guests of roommate(s) and/or other residents.

•
The right to expect that a roommate will respect others’ personal belongings.

•
The right to a clean living environment.

•
The right to privacy.

•
The right to host guests with the expectation that guests are to respect the rights of the host’s roommate(s) and other residents.

•
The right to be free from fear of intimidation and physical and/or emotional harm.

•
The right to have free access to one’s room, apartment or house and facilities. 

Basic responsibilities of a resident include:
•
The responsibility to address grievances (the residence hall staff is available for assistance in such matters).

•
The responsibility to cooperate in a reasonable manner regarding the use of room-shared appliances (telephone, 
        refrigerator, etc.).

•
The responsibility for guest(s) behavior as well as others in the room, apartment or house.

•
The responsibility to act as a mature adult. In the event of roommate or resident difficulties, first communicate concerns to the person(s) involved and try to resolve the problem. If that is unsuccessful, contact your RA and/or Hall Director.

Building Security

For your safety and the safety of others, please follow these guidelines.

•
Do not prop or block exit doors or fire exits.

•
Residents should not allow strangers to enter campus housing.

•
All guests must be escorted at all times by a resident of the building while in campus housing.

•
Close any door that you find propped open.

•
Confront and/or report any unescorted nonresidents to the Hall Director, RA, or Office of Safety and Security.

•
As you leave the residence hall, make sure the door to your room is closed and locked.

•
Report any security issues to your Hall Director or RA.

Housing Requirement Policy
A. Baldwin-Wallace College believes that living on campus is an important part of the overall college experience and enhances student success.  Therefore, all full-time students (12 credit hours per semester) are required to live in College housing their first an second year entering Baldwin-Wallace College

B. Exceptions will be made for the following reasons (documentation will be required for b thru f):

a. Commuters- students who are residing with their parents or legal guardians as their permanent address.

b. Students who are married, divorced, or widowed.

c. Students 21 years of age or older prior to September for that academic year.

d. Single parents with a dependent child.

e. Military personnel with one or more years of active duty.

f. Students who have lived on a college campus for four consecutive semesters.

Check-in/Check-out/Room Condition Reports
When a student moves into a room, apartment or house, she or he must complete the Room Condition Report. The condition of your campus housing should be thoroughly checked and recorded.  You will be charged for any damage that occurs during the time you occupy the room, apartment or house. Therefore, you must complete the Room Condition Report. Failure to do so will result in a $100.00 fee plus, if applicable, a $55.00 lock change and key replacement fee. Refunds will be given based on refund schedule in the handbook.

The College reserves the right to remove personal belongings from your room, apartment or house that have been abandoned.  A space will be considered abandoned when:  there is a failure to pick up and/or respond to mail (including voice and electronic mail) notices and/or other deliveries; failure to respond to a written notice posted on student’s door requesting verification of their presence on the premises; or removal of a substantial portion of the student’s personal property.  Fourteen days from the date of notification, the College may discard or dispose of all abandoned belongings.

Vaccination Status Statement

In compliance with Ohio Revised Code, the Ohio Department of Health has made available information about Meningococcal Meningitis and Hepatitis B, the risks associated with these diseases, and the availability of vaccines.  This information is located under the heading, “College Immunizations” at the following web address:  http://www.odh.ohio.gov/ODHPrograms/IMMUNIZE/index.htm.  Baldwin-Wallace will provide any student wishing to reside on campus with a status statement form on which the student (or parent, if the student is younger than 18 years of age) may disclose whether or not the student has been vaccinated against Meiningococcal Meningitis and Hepatitis B.  The signed form must be submitted to the Office of Residence Life before the student can be provided with campus housing.

Consolidation
Residents who find themselves with an open bed in their room, apartment or house may face consolidation.  Residents in a room, apartment or house with an open bed must do one of the following by the third Monday of each semester, or not later than five calendar days from the date the bed becomes available:  (1) request a space buyout and pay the additional daily prorated charge; (2) have another student move into the open bed; (3) transfer to another room, apartment or house with an open bed.  An exact daily prorated charge may be obtained by contacting the Office of Residence Life at x2114.  If no action is taken, the Office of Residence Life reserves the right to bill the student at the prorated buyout rate or re-assign open beds as deemed necessary.  
Disorderly or Disruptive Conduct

Disorderly or disruptive behaviors that impact the community and violate community standards, including (but not limited to) the following, are prohibited:

•
Littering, dumping of trash, and any other acts which would necessitate cleaning.

•
Throwing objects out of windows, including, but not limited to, keys and ID cards.

•
Playing or any inappropriate use of sporting equipment in the hallways, stairwells or lounges.

•
Abusive and/or threatening language directed towards members of the living community, staff, or guests.

•
Excessive noise (each hall will set its own quiet hours, but courtesy hours are in effect 24 hours a day).

•
Open flames, including, but not limited to candles and incense, are not permitted in any residential facility.

•
Entering or exiting a building through a window.

•
Standing, sitting, or gathering on porch overhangs and building roofs.

•
Failure to adhere to Basic Rights of Residents

Electrical Appliances

In compliance with fire and safety codes, the following appliances

are not approved for use in any residential facility:

•
Halogen lamps

•
Appliances with an exposed heating surface (e.g., toasters, hot pots, coffee pots)

•
Space heaters

•
Refrigerators larger than 3.7 cubic feet

•
Microwave ovens larger than 1.5 cubic feet

•
George Foreman Grills

Entry and Search of Student Rooms
Occasionally it is necessary for College staff members to enter campus housing to fulfill maintenance and repair requests or to hold inspections to insure the observance of basic safety and health standards. While fulfilling their administrative responsibility to enforce College regulations, members of the Office of Residence Life staff may enter campus housing at any time.

Buildings and Grounds Personnel:  Buildings and Grounds (B & G) will enter a campus housing to make requested repairs and will assume permission to enter has been given at the time the request for repair was made.

Residence Life Staff:  An inspection of campus housing will be conducted at least once each semester to insure the observance of basic safety, fire and health standards, and to recover College furniture not issued to campus housing

A one-day notice will be given for room inspection. If the resident is not present during the inspection, two staff members will conduct the inspection.

In cases of emergencies, staff members may use a master key to enter campus housing. As a matter of courtesy, staff members shall always knock on the door, announce who they are, and ask to enter. If there is no response or an unusual delay in opening the door, the staff member may use a master key to enter.  The master key cannot be used to enter campus housing to retrieve personal property.

Fire Safety Equipment and Procedures
It is a serious offense to tamper with fire safety equipment, such as fire extinguishers, pull stations, fire alarms, and smoke detectors. Any person involved in the misuse of fire safety equipment may be immediately removed from campus housing.

Residents are not permitted to leave belongings in the hallways or stairwells as this creates an obstacle to free access to and from the building.

What to do when a fire alarm sounds:
•
Residents and their guests must evacuate the building immediately.

•
Cover entire body with clothing, if possible, and carry an extra towel to protect face and hair.

•
Close the room windows.

•
Turn off all lights in the room except the ceiling light.

•
Close and lock the door.

•
Walk quickly and quietly.

•
Leave the building by the nearest exit.

•
Once outside of the building, move away from the entrances, and do not block the street or parking lot.

Health Emergencies: Aftercare Consultation and Evaluation
At times, students may experience physical or mental health emergencies that would necessitate leaving campus housing for a period of time. In order for the College to consider the return of a student to the residence halls, a process of consultations and review will usually occur.

A student may be required to meet with a physician, psychiatrist, or psychologist and/or provide information that would assist in determining the following.

1.
The health care needs that may exist and whether these needs can be met within the College health care system.

2.
Whether the student poses a substantial danger or risk to his or her own health or the health and well being of other persons on campus.

3.
Whether the student is likely to be seriously disruptive to the educational process or mission of the College.

Using the above criteria and after consultation with the appropriate health care professionals, the Director of Residence Life will determine whether the student may reside on campus.

Please contact the Health Center (x2178), the Office of Residence Life (x2114), or your hall director after any health emergency or in the case of hospitalization.

Immediate Residence Hall Suspension

Baldwin-Wallace takes a strong stand against all forms of assault, harassment, and abuse. Any student who physically assaults or uses force on a person without her/his consent, threatens physical harm and/or violence, or endangers the lives of others, may immediately be suspended from B-W for a minimum of 48 hours. The student may only attend classes during that time period. The cost of off-campus accommodations will be the responsibility of the student. During the minimum 48-hour time period, a preliminary hearing may be held to determine the course of disciplinary action to be taken. Noncompliance with the suspension may result in more serious judicial action.

Joint Responsibility
Individuals who are present in their own or any other campus housing or area where College policy is being violated are subject to the same disciplinary action(s) as the host. Residents assigned to a room, apartment or house are responsible for all behavior that occurs in the assigned space.

Keys and Card Readers
Each resident is issued a key to their assigned campus housing. Your student ID card will allow you to access the exterior door of your residence hall. The key is not transferable; it is illegal to make duplicates. All residence halls have been wired with a keyless card reader entry system. Tampering with, disabling, or destroying the card readers and door alarms is a serious issue that may impact the safety and well being of students. Students found damaging or tampering with card readers or alarms will be disciplined accordingly.

When a key is lost, you will be charged a $55 fee, which will automatically cover the cost to change the lock and key. If a new key is issued and the original key is found, no refunds will be made. Do not loan your key or ID to others.

If you lock yourself out of your residence hall room and you need someone to let you in, the process is as follows:

1.
Ask an RA to open your door. If she or he is not home...

2.
Ask your hall director. If she or he is not home...

3.
Ask your area coordinator. If she or he is not home...

4.
Call Security at x2336.

Medical Air Conditioning

Students must have a legitimate medical reason to have air conditioning in campus housing. In order to be approved, students must complete the required form available in Residence Life or the Health Center. Your physician must complete a section of the form. Completed forms should be returned to the Health Center. Buildings and Grounds must install the air conditioner to insure proper installation and prevent damage to windows. Students will be assessed a $50 fee for the installation of the unit. Refunds will not be given for room changes or leaving campus housing.

Medical Condition(s) That May Affect Room Assignment

If you need special housing accommodations related to a disability while you are at Baldwin-Wallace, you must submit documentation to Carol Templeman, Coordinator of Disability Services for Students.  Carol can be reached at 440-826-2188.  We endeavor to provide reasonable accommodations for every student who has a documented disability.  Due to the physical design of residential units, housing options may be limited for students who present a need for special housing.  Students returning to the residence halls for the following year must request accommodations and provided documentation by the end of February each year to enable us to assist in meeting their needs.

Noise
Each building may establish its own quiet hours. Courtesy hours are in effect 24 hours a day. Observing courtesy hours means there should be no disruptive or excessive noises or sounds that disturb other residents and/or residence life staff.

Overnight Guests

All guests must abide by all Residence Life and College policies.  Residents are responsible for the actions of their guests.  Guests of the same sex may stay no more than three nights in campus housing without the permission of the Office of Residence Life.  (See visitation policy for further details.)

Personal Property
Baldwin-Wallace College is not responsible for the loss of any person’s property. Residents are encouraged to carry personal property insurance and to lock their doors at all times to prevent easy access and possible theft.  Valuables should be taken home over breaks.

Pets
Fish are the only pets allowed in campus housing. Aquariums cannot be larger than 20 gallons in capacity.

Property Damage

Residents will be held responsible for any and all damage to B-W property. When appropriate, charges for damage or losses will be based on the Room Condition Report and may include full repair or replacement cost to the College. Residents are not permitted to take College furniture, including lounge furniture, outside, or to their rooms.

Refunds
Students who voluntarily vacate College residence prior to the end of the semester may be entitled to a refund.  Refunds are based on the first day of classes and the date that keys are returned and the Room Condition Report is completed.  


1-14 days
90% refund


15-21 days
70% refund


22-28 days
50% refund


29-56 days
25% refund


57+ days
no refund

Students who are removed from College residence for judicial reasons are not entitled to a housing refund.

Room Condition
The following guidelines apply to all campus housing:

•
No painting.

•
No alterations may be made to electrical fixtures or wiring.

•
Built-in furniture may not be removed or altered without the permission from the Office of Residence Life.

•
Nothing may be hanging from the ceiling.

•
Any window treatments and carpet that is kept in campus housing must be nonflammable.

•
Carpet shall not be glued or taped to the floor. Area rugs are recommended, rather than wall-to-wall carpeting.

•
Any materials installed on walls must be nonflammable.

•
Tacks, screws, and nails should not be used on the walls or ceilings. All tape and adhesives must be full removable 
        from the wall/ceilings.

•
Screens must be kept in the windows at all times.

•
Students are responsible for all College furniture in their rooms.

•
All furniture, decorations (borders, posters, construction paper, stickers, etc.), and other materials that were not on 
        the Room Condition Report must be removed when a student changes rooms or vacates the room at semester 
        break.

•   
No waterbeds.

•
Lofts must be free standing and not resting or supported by any furniture or structure. Lofts must be constructed outside of the residence halls, apartments or houses.  The student(s) is/are responsible for removing all loft materials when campus housing is vacated.   Lofts must be taken down prior to finals week.  For further guidelines and information see Loft Guidelines on the Residence Life Web page.

Room Draw
Room draw is the process of selecting a room for the next academic year. Only current students are eligible to participate in room draw. Lottery numbers will be randomly assigned to students based on the number of earned credit hours at the end of the preceding fall semester. Students are required to pay a $150.00 room reservation deposit in order to participate in room draw. During March students will receive a room draw card with their lottery number. Students should report to room draw on the designated day with their roommate(s) to select a room. Complete room draw procedures are published and made available prior to selection.

Current students interested in apartment living and/or special interest housing are required to apply and participate in a special selection process. Complete special option procedures and application information is published and made available prior to room draw. Official residence life publications are the only valid source of room draw information. Information is updated yearly.

Smoking
Smoking is not permitted in any residential facility, including building entrances.  It is expected that you will dispose of cigarette butts in proper receptacles.

Solicitation and Selling
No solicitation or selling by non-B-W recognized organizations and/or students are allowed in campus housing.   Campus organizations wishing to sell or solicit must obtain permission from the Office of Residence Life at least one week prior to the event.

Telephone/E-mail/Portal Harassment
Telephone and e-mail harassment are prohibited. Specifically, Baldwin-Wallace College prohibits the making or sending of anonymous, obscene, harassing, and/or abusive calls and messages. If a student is experiencing harassing phone calls or e-mail messages, notify the Hall Director, telecommunications (x2331) or Campus Safety and Security (x2336). For more information about e-mail harassment see Information Technology’s Access and E-Mail Policy.

Vandalism
Each student is responsible for treating all areas of campus housing as a home and keeping them damage free. Vandalism is prohibited at Baldwin-Wallace. Thus, each student is responsible for any damage resulting from acts of vandalism committed by themselves and/or a guest(s). Residents are expected to report acts of vandalism to the Residence Hall staff.

Visitation
Guests of the opposite sex may visit in students’ rooms during visitation hours. Visitation hours are determined and scheduled by each residence hall within the following hours: Daily (including weekends) 10:00 a.m. to 2:00 a.m.
Twenty-four hour visitation is permitted in residence hall lounges.  Guests must be met at the main entrance and be escorted throughout the building by a resident at all times. Residents are responsible for the actions of their guests.
Weapons and Explosives
The possession, sale, and/or use of any type of gun, firearm, fireworks and other explosives and weapons (including hunting equipment, martial arts weapons, etc.) are prohibited in campus housing.

SEXUAL HARASSMENT POLICY
See the Human Resouces Web page at www.bw.edu/resources/hr/ for the entire Sexual Harrassment Policy.

Baldwin-Wallace College is committed to providing a professional working and learning environment free from sexual harassment.  The College reaffirms the principle that its students, faculty and staff have a right to be free from sexual harassment at Baldwin-Wallace.  Sexual harassment is a form of sex discrimination and is illegal and can result in a civil law suit.  Sexual harassment most often exploits a relationship between individuals of unequal power and authority (for example, the relationship between an employee and a supervisor or between a student and teacher), but may also occur between student peers or employees of similar rank.  Sexual harassment may involve the behavior of a person of either gender against a person of the opposite or same gender.  Sanctions for sexual harassment range from mandatory education about sexual harassment to dismissal, depending on the seriousness and frequency of the behavior.

Sexual Harassment Advisors are faculty and staff who have received special training in responding to victims of sexual harassment.  They are trained to act as advisors by providing support for any community member who feels sexually harassed.  These persons are available to assist you in getting the appropriate care you need as well as to help you in understanding the reporting procedures.  All members of the Health and Counseling Services staff, area coordinators and hall directors have been trained as sexual harassment advisors.  In addition, other faculty and staff persons will be selected and trained as sexual harassment advisors.

2005-06 ACADEMIC CALENDAR

2005 FALL SEMESTER


Classes Begin
Monday, August 22


Last Day to Add
Friday, August 26


Last Day to Drop
Monday, October 24


Classes End
Friday, December 2


Final Exams
Monday, December 5 through Friday, December 9


Holidays
Labor Day, Monday, September 5



Fall Holiday, Friday, October 14



Thanksgiving Break, Wednesday–Friday, November 23–25

2006 SPRING SEMESTER


Classes Begin
Monday, January 9


Last Day to Add
Friday, January 13


Last Day to Drop
Tuesday, March 21


Classes End
Friday, April 28


Final Exams
Monday, May 1 through Friday, May 5


Commencement
Sunday, May 7


Holidays
Martin Luther King, Jr. Day, Monday, January 16


                                                                     Spring Break, Monday, March 6 through Saturday, March 10


2005 FALL MINIMESTER A 
August 22-October 14


Classes Begin
Monday, August 22


Last Day to Add
Wednesday, August 24


Last Day to Drop
Monday, September 19


Classes End
Friday, October 7


Final Exams
Monday, October 10–Thursday, October 13


Holidays
Labor Day, Monday, September 5



Fall Holiday, Friday, October 14



2005 FALL MINIMESTER B
October 17-December 9


Classes Begin
Monday, October 17


Last Day to Add
Wednesday, October 19


Last Day to Drop
Friday, November 11


Classes End
Friday, December 2


Final Exams
Monday, December 5–Friday, December 9



Holidays
Thanksgiving Break, Wednesday, November 23




–Friday, November 25



SPRING MINIMESTER A (2006)

January 9-March 3


Classes Begin
Monday, January 9


Last Day to Add
Wednesday, January 11


Last Day to Drop
Monday, February 6


Classes End
Friday, February 24


Final Exams
Monday, February 27 –Friday, March 3



Holidays
Martin Luther King, Jr. Day,




Monday, January 16

2006 SPRING MINIMESTER B
March 13-May 5


Classes Begin
Mon., Mar. 13


Last Day to Add
Wed., Mar. 15


Last Day to Drop
Fri., Apr. 7


Classes End
Fri., Apr. 28


Final Exams
Mon., May 1–Fri., May 5


Commencement
Sun., May 7


Holidays
Good Friday, Fri., April 14
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