
Step 1:Step 1: LogLog--In  In  
then click on SUBMITthen click on SUBMIT



Important Features ofImportant Features of
““Preferred SectionsPreferred Sections””

When selecting classes, you must first add a class to the When selecting classes, you must first add a class to the 
Preferred SectionsPreferred Sections..

NOTE:    Putting a class in a NOTE:    Putting a class in a Preferred SectionPreferred Section does does 
not mean that you are registered for the class.not mean that you are registered for the class.

You must move each section from the You must move each section from the Preferred SectionPreferred Section to to 
registration by indicating an action in the drop down box for earegistration by indicating an action in the drop down box for each ch 
section.section.

Sections unavailable must be removed from Sections unavailable must be removed from Preferred Section Preferred Section 
ListList before any registration of remaining sections may be before any registration of remaining sections may be 
processed.processed.

Resubmit revised list to register remaining sections on Resubmit revised list to register remaining sections on 
Preferred ListPreferred List..



Step 2Step 2
Click on Click on ““Register for SectionsRegister for Sections”” (under the (under the 

““RegistrationRegistration”” Menu)Menu)

TIP:   If you already have your courses selected from the TIP:   If you already have your courses selected from the 
schedule, the fastest way to complete your registration is to schedule, the fastest way to complete your registration is to 
click on click on ““Express Registration,Express Registration,”” ---- make sure you have the make sure you have the 
EXACTEXACT subject, course number, and section available to subject, course number, and section available to 

add to your preferred list.add to your preferred list.



Step 2 Step 2 continuedcontinued……..

If you need to look up course sections to add to your If you need to look up course sections to add to your 
““Preferred Sections,Preferred Sections,””

Click on Click on ““Search and Register for SectionsSearch and Register for Sections””
(under the (under the ““RegistrationRegistration”” Menu)Menu)



This is your This is your 
registration shopping registration shopping 
cart.cart.

You can also DROP a You can also DROP a 
class that you are class that you are 
currently enrolled in.currently enrolled in.

Be sure to click theBe sure to click the
one time only.  one time only.   

If you click twice, you If you click twice, you 
will have to start at will have to start at 
the beginning.the beginning.

Step 3Step 3 –– Preferred SectionsPreferred Sections



IMPORTANT IMPORTANT -- Step 4Step 4
Print the acknowledgement screen
of your schedule

Make an appointment with
your Advisor

Take your program evaluation
and schedule acknowledgment to
your Advising appt. for final
approval and signature.



Quick Hints:Quick Hints:
1.  After making a selection on a screen, scroll to the bottom of the

screen and click           .   Only hit submit once—be patient.
2.  If “Registration” for a course fails, the reason will display at the top

of the screen.
3.  Make sure to “Log Out” when you are finished!
4.  Make sure to enter section numbers correctly  (S01 – the 0 is a 

number,  not the letter “O”;  BW1 – the 1 is a number, not the        
letter “I”).

5.  When entering the instructor name, enter the last name only.

Registration questions should be directed to a special          
email account or telephone hot line:

Day Students

To exit this presentation, close your browser by clicking on 
the X box in the upper right corner.

webreday@bw.edu 826-8032

Evening/Weekend Students webregis@bw.edu 826-8033

MBA Students webremba@bw.edu 826-2127

mailto:webreday@bw.edu
mailto:webremba@bw.edu
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