REQUEST FOR CHANGE IN FINAL EXAM SCHEDULE

Baldwin-Wallace College policy states that students are required to take final exams during the published exam period.  Students who have more than two (2) exams scheduled on the same day may petition to have one of the exams moved. Other circumstances warranting an exam schedule change may also be considered on a case-by-case basis.   Requests will not be granted if the changes to the exam schedule are unfair to other students in the class or if an undue burden is placed on the faculty member.

Requests should be made as early as possible in the academic semester, but no later than one week prior to the beginning of final exams. Requests must be completed and returned to the Academic Dean’s Office, Room 201, Bonds Administration Building.

Please list all courses for which you are requesting a change and obtain the professor’s signature:

Course Number
   Scheduled Exam Date and Time
Professor’s signature
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Reason for request:
Name: ________________________________      Date: ________________________

Campus and/or Home Address: ____________________________________________





        ____________________________________________
Phone: __________________________
                Email: ________________________

